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FileCloud Mobile Apps
Which device are you using?

&

FileCloud for iPhone

Get the FileCloud iPhone
Application from the Apple
iPhone App Store.

FileCloud for iPad

Get the FileCloud iPad
Application from the Apple
App Store

=l iPhone and iPad User Guide

= {0S Release Notes

FileCloud Server Version 23.232 Mobile User Guide

lil
FileCloud for Android

Get the FileCloud Android
Application from the Android
Market Place.

= Android User Guide

= Android Release Notes

(O You can access FileCloud in your mobile device through an app downloaded from one of the stores indicated
above or by entering the FileCloud Web browser address into your mobile browser.

FileCloud Mobile Apps
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iPhone and iPad

As FileCloud Server users, you can install the FileCloud iOS app on any iOS device, including:

« iPad
« iPhone
« iPod Touch

Before you can access your files with your FileCloud account, you must install the app and configure your device.

j-j:( + Install the FileCloud iOS app
E"‘Q'"D . Add.your.File.Cloud accou_nt
+ Navigate in FileCloud on iOS

iOS Getting Started Guide

After you install the app and add your FileCloud account, you can access, edit, share, and secure your files.

=1

iOS Users Guide

I0S Getting Started Guide

& Beginning with version 23.1, FileCloud no longer supports iOS 12.

Before you can access your files with your FileCloud account, you must install the app and configure your device.

iPhone and iPad 5



FileCloud Server Version 23.232 Mobile User Guide

Setting Up Your Device

1. Install the FileCloud iOS app

1. Before installing the app on your phone, you must have a FileCloud account. Contact your administrator if you do
not have one yet.

1. Onyour device, navigate to Apple's App Store.
2. Download the FileCloud iOS app.

FileCloud _
e Enterprise File Sharing GET
L& 8 & & ¢

-

3. When the app is completely downloaded, tap Open.
2. Add your FileCloud account
When you add an account, you must authenticate it using one of the following methods:

« Password
« Device Code Authentication
« Single Sign-On (SSO)

The method you choose depends on how your FileCloud administrator configures authentication. If you aren't sure,
contact your administrator.

1. Tap theicon for the FileCloud app to openit.
The Welcome screen opens.

iPhone and iPad 6
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2. Enteryour FileCloud address, and tap Next.
Service ¥ 12:13 PM -

Welcome

Please enter your server address : /

https:/i \

3. Loginone of the following ways:
« Enter your account name and password and tap Login. You are logged in to your FileCloud account.
« Tap Login with SSO.

iPhone and iPad 7
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« Enter your account name and tap Device Code Authentication.

Service & 10:39 AM (-

é

0

ﬁ FILECLOUD

https://

Account

jennifer ‘

Password

=

other login options

{ Login with SSO 1

i
~
o~

‘ Device Code Authentication ‘

Login with SSO
You are able to log in with SSO if your FileCloud system supports SSO.

iPhone and iPad



Tap Login with SSO.

Your SSO sign in screen opens, for example:

Service &

Username

2:03PM

Signin

okta

Cancel SSOViewController

Connecting to &

Retry

Password

|| Remember me

P

FileCloud Server Version 23.232 Mobile User Guide

Enter your SSO username and password and sign in.

You are automatically logged in to FileCloud.

Note: If you cannot authenticate using SSO, check with your administrator.

Device Code Authentication

iPhone and iPad
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a. After entering your account name into Account, tap Device Code Authentication.

An Authorization Code dialog box opens:
10:52 AM

Service &

» -

Authorization Code

Device sent for approval by you.
Approve the device to get your Device
Authorization Code.

Cancel Enter Code

QIWIELIRJTIYJU]LIJO|P
AJSIDJFJGIH]JK]L
4+ Z|X|CIVIBINIMI=

123 0 space return

In the row for your iPhone, click the check.

b. Login to the FileCloud user portal, and go to Settings > Devices.
C.

General Devices

Device Name Device Details

® Jennifers iPhone 05: 105

Notifications

Last Login Device Status  Actions/

May 190 2022

Meeds Approval ¥ X
9:45AM

iPhone and iPad

10
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A device authorization code pops up.

Device Approved for Use [ x ]

Device Authorization Code:

JHO9 4 NK

Please enter the above authorization code in your device to login.

Close

d. Enter the code into the Code field on your iPhone, and tap Enter Code.
Service ¥ 10:58 AM

P

Authorization Code

Device sent for approval by you.
Approve the device to get your Device
Authorization Code.

,1".‘{(

JH94ANK|

&

Enter Code

iPhone and iPad 11
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You are logged in to your FileCloud account.

Once the account is authenticated, you are logged in to FileCloud and shown the FileCloud user dashboard.
Service & 2:18 PM C M

= «—— f@riLEcloud Q
4 AllFiles
My Files @ Team Folders

Shared with Me

@ Recent Documents Show All

=

certificate of deposit 2021 - Copy....
73 KB Nov 20, 2020 9:25 AM

EZ IMG_20220403_131532629.jpg

5.86 MB Apr 03, 2022 8:15 AM

Sample Excel File.xIsx
13 KB Apr 04, 2022 2:42 PM

* Starred

No starred documents

3. Navigate in FileCloud on iOS

iPhone and iPad 12
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FileCloud's iOS interface has a navigation pane that you can access by clicking the Menu icon in the upper-left corner of
the screen:

Service = 2118 PM [
= «—— f@riLEcloud Q
4 AllFiles

My Files ® Team Folders

Shared with Me

@ Recent Documents Show All

=

certificate of deposit 2021 - Copy....
73 KB Nov 20, 2020 9:25 AM

EZ IMG_20220403_131532629.jpg

5.86 MB Apr 03, 2022 8:15 AM

Sample Excel File.xIsx
13 KB Apr 04, 2022 2:42 PM

* Starred

No starred documents

Clicking the icon opens a panel of navigation links:

iPhone and iPad 13



all Verizon =

)4 Dashboard

3 Recent
W Starred
ﬂ‘wf Shared by Me
o R Offline files
&Pnclions

‘f’v’; Settings

€] Logout

3:09 PM

Team Folders

a.dwg

Show All

iOS Users Guide

FileCloud Server Version 23.232 Mobile User Guide

. Dashboard - Opens the iOS dashboard. For definitions of the folders that

appear on the dashboard, see My Files, Team Folders, Network Shares, and
Shared with Me.

. Recent - Opens the Recent screen, which lists the files you have accessed

most recently.

. Starred - Opens the Starred screen, which lists the files and folders you have

starred as favorites. See Star a File or Folder in iOS.

. Shared by Me - Opens the Shared by Me screen, which list the files and

folders you have shared with other users or groups.

. Offline files - Opens a list of the folders that store offline files on your phone,

including a Logs folder that stores the FileCloud iOS app log files. If you log in
to one FileCloud server on your iOS device, you will see only one folder that
stores your offline files in addition to the Logs folder. However, if you login to
more than one server on your iOS device and use offline folders, you will see a
separate folder for each server's offline files.

The folder that stores the offline files for a FileCloud server has the name of
the server. It includes files downloaded from the FileCloud server and files
downloaded from other apps using the Copy to FileCloud option.

In the navigation panel, a Sync now button appears beside the Offline files
link. Click the Sync now button to synchronize your offline and online folders.
See iOS File Sync.

. Actions - Opens the Actions page, which lists any file approvals sent to you.

The Inbox lists outstanding approvals, and the Sent box lists files that you
have already approved or rejected. For more information, see File Approval in
i0S.

. Settings - Opens a page of FileCloud iOS settings as well as helpful

information and links. See iOS Settings for FileCloud.

& Beginning with version 23.1, FileCloud no longer supports iOS 12.

After you install the app and add your FileCloud account, you can access, edit, share, and secure your files.

iPhone and iPad
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iOS Settings for FileCloud

To access settings for your FileCloud iOS app, either:

+ Tap the gearicon in the login screen
Service & 3116 PM LBt

- (e

@ FILECLOUD

https://

Account

Password

other login options

‘ Login with SSO ‘

[ Device Code Authentication l

or:
+ Login to the app, and tap the menu icon in the upper left corner, then choose Settings.

iPhone and iPad 15



FileCloud Server Version 23.232 Mobile User Guide

e

Service %

2118 PM

At ﬁ FILECLOUD

4 AllFiles
My Files @ Team Folders

Shared with Me

© Recent Documents

certificate of deposit 2021 - Copy....

73 KB Nov 20, 2020 9:25 AM

IMG_20220403.131532629.jpg

5.86 MB Apr 03, 2022 8:15 AM

Sample Excel File.xIsx
13 KB Apr 04, 2022 2:42 PM

W

No starred documents

¥ Starred

!

jo

Show All

ull Verizon & 3:25PM

e Jennifer

Dashboard
Recent
Starred
Shared by Me

Offline Files

Actions

B 4 A % © »

Ll

File Operations

¢ Settings /

61 files...

€] Logout

@ o m)

Q

L

Team Folders

[ Show All
Brsi... o ]
* 0 ¢

The Settings options appear.

iPhone and iPad

16



X Settings

Security

Enable passcode

Enable app integrations
Access your files from other apps

Synchronization

Files and folders
Synchronized items will be available in
'Offline Files’

Device pictures and videos

Automatically uploads all media from the device
to your server

Use cellular data
Synchronization will happen only over WiFi

Troubleshooting

Get log files...

About

FileCloud 23.1.00 (1007)
© CodelLathe 2023
Privacy policy...

Terms of service...

Help and support...

A

g

Security

FileCloud Server Version 23.232 Mobile User Guide

To require a passcode for opening FileCloud, or to enable integration with third party applications, see Configure iOS

Security.

Synchronization

To turn on synchronization of FileCloud server files and local FileCloud files, see iOS File Sync.
To automatically upload iOS media files to FileCloud, see iOS Automatic Photo and Video Backup.

Troubleshooting

To access FileCloud iOS log files, see Troubleshooting iOS Issues.

About

iPhone and iPad

17
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View the FileCloud version you have installed, or click one of the links to view the FileCloud Privacy policy, Terms of
service, or online help.

Configure iOS Security
There are several ways that your FileCloud information is kept secure when you are working in iOS.

+ Your FileCloud authentication information is saved securely in iOS's keychain infrastructure and cannot be
accessed by anyone, even if your device is lost.

« Both youriOS device and the FileCloud Server reside in your LAN, and you always access them directly there, so
your data is never sent outside the network.

To further secure your connection:

+ Use https:// instead of http://

« In FileCloud's Settings , you can activate Enable passcode to require that you perform an in-app phone unlock
(using, for example, TouchlID, FacelD, or the phone's passcode) to open FileCloud.

+ In Settings, you can also slide the Enable app integrations switch to off to disable browsing and working with
FileCloud servers from the iOS Files app (which gives you the ability to access the files from third-party apps).

To configure FileCloud settings for security in iOS:

1. Login to the app, and tap the menuicon in the upper left corner, then choose Settings.

iPhone and iPad 18
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Service = 2:118 PM

e ——— ﬁ FILECLOUD

Shared with Me

© Recent Documents

73 KB Nov 20, 2020 9:25 AM

IMG_20220403.131532629.jpg

5.86 MB Apr 03, 2022 8:15 AM

Sample Excel File.xIsx
13 KB Apr 04, 2022 2:42 PM

W

No starred documents

% Starred

4 AllFiles
My Files @ Team Folders

certificate of deposit 2021 - Copy....

Show All

ull Verizon & 3:25PM @ o)
e Jennifer
Team Folders
4 Dashboard
© Recent
W Starred Show All
¢ Shared by Me ersi... (i ) E
R Offline Files i
u Actions B
E File Operations .
__‘,‘.r-i"""‘ B
¢ Settings =
61 files... * 0 ¢
€] Logout

The Settings options appear.

2. By default, Enable passcode is disabled. If you want to require Touch ID or Face ID entry to open FileCloud,

enable it.

You must already have Touch ID or Face ID enabled in your iOS device for this functionality to work. See https://
support.apple.com/iphone for help configuring these options on your device.

iPhone and iPad
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3. By default, Enable app integrations is enabled. If you do not want the ability to access FileCloud files through
the iOS Files app, which enables you to access the files through apps other then FileCloud, disable it.

Service 7 3:117 PM =
> Settings
Security
Enable passcode &
Enable app integrations h »

Access your files from other apps

Synchronization

Files and folders
Synchronized items will be available in (D

"Offline Files”

Device pictures and videos

Automatically uploads all media from the ‘L‘
device to your server
Use cellular data »

Synchronization will happen only over WiFi

Troubleshooting

Switch to classic interface...

Get log files...

About

iOS Automatic Photo and Video Backup

You can automatically upload photos and videos from your mobile device to FileCloud.
! This feature must first be enabled on the server by your administrator.

Frequently Asked Questions

How often is the backup done?

The i0OS app cannot operate (or start automatically) in the background, so when the user starts the app, it checks and
initiates the backup.

What if the FileCloud App goes to the background?
Once the FileCloud app is started, in most cases, it tries to complete the upload even when the app is in background.

What happens if a file is removed on the FileCloud server?

iPhone and iPad 20



FileCloud Server Version 23.232 Mobile User Guide

If a photo or video is present in the iOS device but is deleted, renamed, or moved in the remote FileCloud server, then:

+ The FileCloud iOS app treats the file as a new local image and uploads it to the server.
« The only way to prevent the file from being uploaded is to manually delete the file in the iOS device itself.

What happens if the FileCloud Server folder is full?
In the following cases:

« The folder on the remote FileCloud Server is not available
« The folder on the remote FileCloud Server has been deleted
« The folder on the remote FileCloud Server is full

The i0S app will not upload any more photos or videos until that issue is resolved.
The status will be set to “Exception” in the app.
Is there a size limit when uploading?
There is no limit on the number or size of photos or videos that can be uploaded to FileCloud.

The only requirement is that you need to have enough free space to allow the app to import the photo or video first and
then upload it.

« Forexample, if you have a 100MB video file, then you must have at least 110MB of free space.
« Once upload is completed, the temporary file is deleted

For Administrators: Enabling Automatic Backup

To enable automatic camera uploads:

1. Open a browser window and log in to the admin portal.
2. From the left navigation menu, select Settings.
3. Click the Endpoint Backup tab.

iPhone and iPad 21
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4. Select the Allow Camera Uploads checkbox.

Server Storage Authentication Admin Email Endpoint Backup License Policies 550 Team Falders
Endpoint Backup Settings

Allow Users To Backup

Click to enable user to backup files using CloudSync client application.

Allow Camera Uploads “——/

Allow automatic backup of photos and videos of mobile devices.

Backup Fath /SUSERNAME/backups/

Root store path for backups. Can be overridden per user in user details panel. If
‘My Files' is disabled, a new path must be specified in user details panel for
each of the user

Backup Motification
Email

Set 2 valid email address to receive the back up notifications

Configure Automatic Camera Backup
To configure camera backup settings:

1. Login to the app, and tap the triple-dash icon in the upper left corner, then choose Settings.

iPhone and iPad 22
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Shared with Me

e

certificate of deposit 2021 - Copy....
73 KB Nov 20, 2020 9:25 AM

B V0-20220403131532629pg

5.86 MB Apr 03, 2022 8:15 AM

Sample Excel File.xIsx
13 KB Apr 04, 2022 2:42 PM

W

No starred documents

¥ Starred

ul Verizon & 3:25PM @amm)

Service = 2:18 PM C M
= <«—— f@riLecloud Q
4 AllFiles

My Files ® Team Folders

@© Recent Documents Show All

Q

e Jennifer L
|z

Team Folders

Dashboard
Recent

Starred ( Show All

Shared by Me ersi... o

Offline Files F

Actions

B 4 A % © »

Ll
.0

File Operations

¢ Settings /

¥
-

61 files...

€] Logout

The Settings options appear.
By default, Device pictures and videos is disabled.

iPhone and iPad
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2. Enableit.
Service & 4:17 PM (]

> Settings

Security

Enable passcode

Enable app integrations
Access your files from other apps

AW

Synchronization

Files and folders

A

Synchronized items will be available in
"Offline Files”
Device pictures and videos

Automatically uploads all media from the
device to your server

A

Use cellular data

Synchronization will happen only over WiFi

.

Troubleshooting

Switch to classic interface...

Get log files...

About

Now the pictures and videos you take on your device are automatically backed up to your FileCloud Server.

Troubleshooting iOS Issues

If you encounter problems with the FileCloud iOS app, refer to the information on this page.

Getting Device Logs

Getting the device logs is the first step towards understanding a problem and distinguishing between server-side issues
and iOS issues.

Sharing log information with our support team will help us investigate your issue and solve it promptly.
To access the log files from user settings:

1. Login to the app, and tap the menuicon in the upper left corner, then tap Offline files.

iPhone and iPad 24
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Service %

e

¥ Starred

At ﬁ FILECLOUD

4 AllFiles

My Files

Shared with Me

© Recent Documents

certificate of deposit 2021 - Copy....
73 KB Nov 20, 2020 9:25 AM

B V0-20220403131532629pg

5.86 MB Apr 03, 2022 8:15 AM

Sample Excel File.xIsx
13 KB Apr 04, 2022 2:42 PM

!

jo

® Team Folders

Show All

No starred documents

ul Verizon 2

e Jennifer

Dashboard
Recent
Starred
Shared by Me
Offline Files

Actions

B 4 A % © »

Ll

File Operations

¢ Settings

61 files...

€] Logout

3:25PM

@ o m)

Q

L
=

Team Folders

[ Show All
Brsi... o ]
3
* 0 ¢

The Offline Files folder opens. Log files are stored in the Logs folder.

iPhone and iPad
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2. Tap the folder to access the log files.

Service = 9:35 AM ()
= ﬁ FILECLOUD
A >
Offline Files
v 0

- Logs

\

iPhone and iPad

FileCloud Server Version 23.232 Mobile User Guide
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3. Tap the More (3-dot) icon for the log file that you want to send, and tap Open with to open or save it.

Service &

= @ FiLecLoud
4 > Offline Files >
Logs

<=

2022-05-19.10-32-10.log .

) KB

2022-05-19.10-32-10.log

59.0 KE

' Open with...

(i) More info

il Delete...

iPhone and iPad
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4, Saveitto FileCloud or choose another option that enables you to download the file and send it to FileCloud

Support.
Service o 9:37 AM Ml
= @ FiLEcLoud
4 > Offline Files >
Logs
v ses
2022-05-1910-32-10.log e
59.0 KB he
2022-05-19_10-32-10 X
Text Document - 60 KB
®
@ ® oo
AirDrop Reminders Notes More
Add Tags O
Save to Files /3
Save to FileCloud 7|

Your administrator can also get the logs from your device remotely.

Specific Errors

Issue

iOS App Fails to Login

iPhone and iPad

Error

"Invalid Configuration" Server plugin(s)
missing or disabled

Resolution

+ Check that your device's time and
date settings are correct.

« Ensure that automatic time and
date is not disabled.

28
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File and Folder Actions on iOS

Preview and Edit iOS Files

In the FileCloud iOS app, you can preview files in your FileCloud account. You can edit some types of files in your
FileCloud account; other file types have to be downloaded and edited in a third-party application.

You can:

+ Preview .pdf and .txt files and edit them in the FileCloud iOS application. No third-party app is required.

+ Open Office files such as .docx, .xlsx, .pptx etc. for edit by opening them in the appropriate app or open them
directly from the MS Office app.

« Open other file types by opening the file in the appropriate app.

+ Stream music and video files.

Previewing and editing PDFs and text files
How do I preview and edit PDFs and text files?

Tap the name oricon for a .pdf or .txt file, and it opens for preview in the FileCloud iOS app.
The preview screen for pdfs lets you open your document for edit using the Edit icon.
You are prompted to save your changes when you exit the file.

iPhone and iPad 29



- 11:46 AM
Edit from FileCloud

X Fl.™>2 o M M B8

?: FILECLOUD WWHLGETTILICLOUD.COM

#1 Enterprise File Share, Sync,
Backup and Mobile Access for Business

Secure Remale Access

Alwys hawe

1nmate coomm o your Hes. FilkClour otiars many oy fo acoess pour
nganimafinr’s ey vscurnly: wnsh nccess, sy, vitual drive, makvla opss, WahDAY and
beerwiar addar. I protct yeur files and sabis them svailsble i you serow el

o i i

The Best Return On Your [rvestmant

FiwCloud incheas bt end cuitomi soion el conpasian tsicaly chargs sma. Wa
offer e, for  qearmar of fra price of oor compattion To furhes reduce cows, FileClowt
gives you an urlimied nunber of Bes acoaents for posr clanks and parers. They wil have
weboshy occess 4 the Bles you choose o shore

Smart Drive

G Flelaud Drove app mourks yeur covd ipacs o o local ik 8 providen acoa lo
Teststte e files witheut comiumicg loenl terage, Virusl deive hilps b effine copis of
Tikea unel carmply with regolrien

Share Securely
Cracie puble, private or possword protecked bnks. Secoraly recerem Bles and set up grovp
spacas bor eam e shoring. Mark yous Hles view only, imirict fia number of dowsloads,

maicn them cmilkle for 0 maind Sme, FilsCloe lat you shors b o went

Sita Sandbox
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Cloud E
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la Your File Server
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The preview screen for text files also lets you open files for edit using an Edit icon. Tap the Save icon when you're done.

- 12:17 PM -

-

X Sample Text File.txt @

Vendor list

Food Services:

Accord Foods

Simon's Catering

B & G Food and Beverag

Furniture Rental:
Murray Rentals
First and Third

“Beverag" Beverage

giwlelrjtiylulijolp

alsldlflalnlilk|!

B Z I xXliclviblnim s

123 g space return

All changes to PDFs and text files are saved in FileCloud.

Previewing and editing Office files

What are my options for previewing and editing Office files?

The recommended method of editing Office files in FileCloud is to open them from the Office app and make changes

there. The changes are automatically saved to FileCloud.

You can also open the file in the FileCloud app and choose a third-party app to edit it with. In this case, the changes are

also saved to FileCloud

To open an Office file for edit from the Office app:

iPhone and iPad
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1. Ifyou do not have the Microsoft Office app installed, go to the Apps store and install it.
2. Open the Office app on your iOS device, and log in with the Office account you use with FileCloud.
3. Tap the foldericon to browse your locations.

-

@ Home

Q. Search

Recommended
Wiki Plans :l‘:«:
/ You edited this . Yo
Wiki Ideas Do

Shared with me Pinned

Today

Wiki Ideas

Jennifer Perkins's...eDrive - Documents

This Week

mm_) Sample Wor
[y 38

Home Actions

iPhone and iPad 32
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4, Tap the Files App folder to access FileCloud (and other apps where files are stored).

Open Cancel

% Sites - Codelathe

Other Storage

<P Offline Files >
] On My iPhone >
Files App

- Add Storage Accoun.t.

Recent Folders

Documents

General
Marketing Team - Teams Wiki Data

If FileCloud was the last file app you accessed, the FileCloud location opens. Otherwise, you may have to click
Browse and choose FileCloud.

iPhone and iPad 33
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5. Tap the FileCloud folder to open it.

< Browse FileCloud = () Cancel
Q
1item
> ad-0nl
=
Browse

Now you should see your FileCloud folders:

iPhone and iPad 34



Q) Search

My Files

Starred

Recent

Team Folders

5items

X Read-Only

< e (<) Cancel

Shared with
Me

|

Browse

iPhone and iPad

FileCloud Server Version 23.232 Mobile User Guide
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6. Navigate to the file that you want to open in an Office application and tap it.

Search

File S...

< Back My Files

backups

DI 19-20 Enterprise

) Cancel

customers

(1).docx
12 KB

FileCloud
Onlin...Sheet

457 KB

N.:

Browse

The file opens in the Office application:

iPhone and iPad
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= 3:02 PM @)
customers (1)
< by B Q B
Cut Copy Delete Link >
F&illings and Sons
Carlisle Insurance
0

128 g space return

7. Changes you make to the file are automatically saved in FileCloud.

To open an Office file for edit from the FileCloud app:

1. Open the FileCloud app and navigate to the file.

iPhone and iPad
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2. Tap the more (three dot) icon to the right of the file.
= 3:09 PM @)

é My Files Q

D Name a v EEE

IMG_20220325_115133492.jpg :

4,76 MB Mar 25, 2022 6:51 AM

IMG_20220403_131435154_HDR,j...

5.17 MB Apr 11, 2022 10:22 AM

ese

IMG_20220403_131532629.jpg .

5.86 MB Apr 11, 2022 10:22 AM

IMG_20220418_145205439.jpg
31 MB Apr 19, 2022 6:12 AM

IMG_20220527.114636285.jpg

4.39 MB May 27, 2022 12:33 PM

README.md e

309 B Dec 02, 2021 9:28 AM

Sample Excel File.xIsx \ .

.
13 KB May 27, 2022 2:05 PM o .
Sample Markdown.md 0o :
1KB Dec 02, 2021 9:28 AM ‘

#+. Sample Powerpoint File.pptx
~- 343 KB Dec 02, 2021 9:28 AM

E Sample Text File.txt
132 B May 23, 2022 11:08 AM
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3. Tap Open with.

&« My Files

Sample Excel File.xIsx

13 KB Apr 04, 2022 2:42 PM

N

Open with...
Download
Share...

Star

Apply color tag...
Email...

Send for approval...

More info

®© AJJITDH B

0

Rename...

D

Copy...

Move...

il Delete...

iPhone and iPad
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4, Choose the Office app.
= 3:03 PM (]

é My Files Q

(] Namea 7 Filterite =as
REAUME.MA o .
309 B Dec 02, 2021 9:28 AM

Sample Excel File.xIsx 0o :
13 KB Apr 04, 2022 2:42 PM

Sample Markdown.md o
1KB Dec 02, 2021 9:28 AM

Sample Powerpoint File.pptx
343 KB Dec 02, 2021 9:28 AM

Sample Excel File b'e
Office Spreadsheet - 14 KB

o
® a3 &

AirDrop Office Notes Drive
Add Tags O
Save to Files B3
Save to FileCloud (d

The file opens for edit in the corresponding Office app.
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9)

3:04 PM
Sample Excel File

v Q

PN

17 16 Shavonne  Pia Female
fx Mayo

)| Sheet1 +

N o
[ < J[©

FIGIH|J]K
B

A
* clv

A A B C D E

1 0 First Name Jl!.ast Name Gender Country Age
2 I 1 Dulce |Mavo I’:emale United States
3 2 Mara Hashimoto “remale Great Britain
4 3 Philip Gent Male France

5 4 Kathleen Hanner Female United States
6 5 Nereida Magwood Female United States
7 6 Gaston Brumm Male United States
8 7 Etta Hurn Female Great Britain
9 8 Earlean Melgar Female United States
10 9 Vincenza Weiland Female United States
11 10 Fallon Winward Female Great Britain
12 11 Arcelia Bouska Female Great Britain
13 12 Franklyn Unknow Male France

14 13 Sherron Ascencio Female Great Britain
15 14 Marcel Zabriskie Male Great Britain

16 15 Kina Hazelton Female reaj
. Vv

an:

19 17 Chaunn Rrnitn Enmala Crannn

3
5

N M

123 ) space return

A

The updates to the file are saved to FileCloud.

Previewing and editing other file types

How do | open other file types for preview or edit?

FileCloud Server Version 23.232 Mobile User Guide

File types other than .pdf, .txt, and Office file types may be opened from FileCloud into a third-party application to edit,
but they are actually being downloaded, and the edits are not automatically saved in FileCloud. To add the edits to your
FileCloud copy of the file, you must manually upload the edited copy of the file into FileCloud.

1. Open the FileCloud app, and navigate to the file that you want to edit.

iPhone and iPad
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2. Tap the more (three dot) icon to the right of the file.

= 3:09 PM .
é My Files Q
D Name a Y EEE

= IMG_20220325115133492.jpg :
s 4.76 MB Mar 25, 2022 6:51 AM .

|MG_20220403__131435154_HD.R.j\‘&

5.17 MB Apr 11, 2022 10:22 AM

ese

IMG_20220403_131532629.jpg .

5.86 MB Apr 11, 2022 10:22 AM

IMG_20220418_145205439.jpg
31 MB Apr 19, 2022 6:12 AM

IMG_20220527.114636285.jpg

4.39 MB May 27, 2022 12:33 PM

README.md ;)

309 B Dec 02, 2021 9:28 AM

Sample Excel File.xlsx o :
13 KB May 27, 2022 2:05 PM

Sample Markdown.md 0o :
1KB Dec 02, 2021 9:28 AM

#.  Sample Powerpoint File.pptx
~- 343 KB Dec 02, 2021 9:28 AM

=] Sample Text File.txt
132 B May 23, 2022 11:08 AM

A list of options opens.
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3. Tap Open with.

&< My Files

IMG_20220403.131435154_HDR.j
P9
517 M

VB Apr 11, 2022 10:22 AM

N

Open with...
Download
Share...

Star

Apply color tag...
Email...

Send for approval...

®© AJJITD A B

More info

0

Rename...

(]

Copy...

Move...

Delete...

B

iPhone and iPad
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The screen displays apps available for opening the file either for viewing or editing:

= 3:10 PM

é My Files

D Name a Y

4,76 MB Mar 25, 2022 6:51 AM
5.17 MB Apr 11, 2022 10:22 AM

5.86 MB Apr 11, 2022 10:22 AM

JPEG Image - 5.4 MB

L

Brs Notes Drive

Add to Shared Album
Create Watch Face

Add Tags

E IMG_20220325_115133492.jpg
IMG_20220403_131435154_HDR,j...
IMG_20220403_131532629.jpg

IMG_20220403_131435154_HDR

i IMG_20220418.145205439.jpg

PS Express

@)

Q

X

More

o
<

4. Select one of the apps.

The file is downloaded from FileCloud and opened in the app.

After you edit and save the file, you must upload it to FileCloud to view the changes in FileCloud.

Play Back iOS Audio Files

The following formats are supported natively for playback in the FileCloud iOS app:

« .mp3
« .m4a
« flac

« .aac

« .wma
o .wav
« .m4b

¢ .088

iPhone and iPad
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To play back an audio file:

1. Tap on thefile.

T
-

&

W)

1:25 PM

My Files

[ | Name & 7/

45 KB 09-03-2021 1:37 PM

IMG_20190627_205121966_BURS...
635 KB 06-06-2022 12:17 PM

JenEdits Smart Video Surveillance...

4,55 MB 03-03-202110:32 AM

Privacy Policies of Top Messaging...

986 KB 05-03-2021 2:03 PM

Startup Marketing Trends Jen.docx
187 KB 03-03-202111:40 AM

Vivaldi-The-Four-Seasons-0Op.-8-...

9.93 MB 09-11-2020 8:56 AM

architectural_-_annptation_scaling...

185 KB 03-05-2022 2:58 P

secure-file-sharing-itag-com... o

182 KB 09-03-2021 9:02 AM

~$ Talking.pdf

4.82 MB 06-06-2022 10:47 AM

(43

The file opens in an audio player.
2. Tap the play button to play the audio file.

iPhone and iPad
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3. Tap Done to return to its FileCloud folder.
= 1:25 PM [E42)

Done Vivaldi-The-Four-Seasons-Op.-8-...

f

i

M S

You can also play back an audio file by opening it in a third-party app of your choice. See the instructions for opening a
file from another application in the topic FileCloud iOS Integration with 3rd Party Apps.

View iOS images
The following video formats are supported natively for viewing in the FileCloud iOS app:

. .jpg
* .jpeg
e .png
e .CI2
. .CrwW
o .pef
o .nef
o .arw
o .raf
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o .gif
« .heic
To view an image file:

1. Tap thefile.
- 3:57 PM ()

< My Files Q

| Name & 7/ HH
TS OTICCTTE

21-12-2020 2:19 PM

backups
03-06-2022 9:11 AM

20170417132847 _Burst01.jpg

218 MB 28-06-2007 7:31 AM

3538A576-6738-40F5-BODF-263...

1.34 MB 06-06-202312:19 PM

API| Doc Edits.docx o o
135 KB 11-08-2020 11:25 AM

Alt Img Tags - Document Sharing....
13 KB 09-03-2021 1:54 PM

Alt Img Tags - ITAR.docx
14 KB 09-03-2021 1:14 PM

Alt Img Tags.docx

13 KB 06-06-2022 10:42 AM

AltimgTags - FileSharing.txt
138 B 09-03-202111:15 AM

— Annunity tamnlata Anev -

Transfers X
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The image opens for preview.
= 3:58 PM (-

X 20170417.132847_BurstO1.jpg 10f5

You can also preview or edit an image file by opening it in a third-party app of your choice. See the instructions for
opening a file from another application in the topic FileCloud iOS Integration with 3rd Party Apps.

View iOS Video Files

The following video formats are supported natively for viewing in the FileCloud iOS app:
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e .mov
+ .mp4
o Lavi

* .mpg
+ .mpeg
. .vob
o .mkv
.« .wmv
o .xvid

To view a video:

1. Tap the video file.

= 4:16 PM
< My Files

[ | Name & 7/

Annuity template.docx
61 KB 04-11-2020 2:56 PM

Color options.jpg
119 KB 21-04-2022 1:51 PM

Enterprise Content Management...
55 KB 05-03-202112:51 PM

File Sharing and Permissions.docx
19 KB 09-03-202110:16 AM

FileSharingAndCollaboration.docx
45 KB 09-03-2021 1:37 PM

IMG_0277.MQOV

1512 MB 07-06-2022 2:45 PM

KB 06-06-2022 12:17 PM
' 4.55 MB 03-03-202110:32 AM

986 KB 05-03-2021 2:03 PM

Transfers

B M 20190627_205121966_BURS...
enEdits Smart Video Surveillance...

(W] Privacy Policies of Top Messaging.!

iPhone and iPad

flv
.divx
swf

.ogg
.gp3
.mts
.m2ts
.m4v
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The video begins playing:

2. Use the controls to stop or replay the file.
3. Tap Xin the upper left to return to the FileCloud folder.

You can also preview or edit a video file by opening it in a third-party app of your choice. See the instructions for
opening a file from another application in the topic FileCloud iOS Integration with 3rd Party Apps.

Download Files and Folders in iOS
Files and Folders can be downloaded directly to the iOS device to allow access when there is no connectivity.

!, The FileCloud iOS App must be in foreground when the download is started; you may switch to another app while
the download is in progress.

To download a file from the FileCloud Server:

1. Open the FileCloud iOS app.
2. Navigate to the file you want to download.
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3. Tap the more (triple-dot) icon to the right of the file.
ull Verizon & 2:28 PM @ o)

i@ FiLecLoud Q

@ >
My Files :
(] pate a sas

bank statement - Copy.xltx
39 KB 29-05-2020 10:46 PM

bank statement.xItx
39 KB 29-05-2020 10:46 PM

certificate of deposit.xlsx
34 KB 29-05-2020 10:55 PM

|||| Insurance Policy for J Miller.d...
“1I=1 25 KB 29-05-2020 10:56 PM

I Price options.pptx
989 KB 02-02-202111:34 PM

Registration Form.docx
12 KB 10-03-202110:46 PM

oo/@@o

MySharingFlows.pptx

412 KB 14-05-202111:20 PM

File Operations 1/1 ) 4

A list of file actions opens.
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4. Tap Download.

ull Verizon &

R

N

© AJIDDH” B

in

.

ﬁ FILECLOUD

Price options.pptx

Open With...
Download
Share...

Star

Lock

Apply Color Tag...

Send for Approval...

More Info

D Rename...

Copy...
Move...

Delete...

FileCloud Server Version 23.232 Mobile User Guide

The File Operations window opens at the bottom of the screen and the download appears on the Transfers tab.
Here, you can pause, restart, and view the progress of the download.

Note: You can continue working while the download is in progress.

iPhone and iPad
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You are alerted when the download is complete.
all Verizon & 2:28PM @ o ()

= i@ FiLecLoud Q
a 0

My Files :

[:] Date & EEE

bank statement - Copy.xltx
39 KB 29-05-2020 10:46 PM

bank statement.xltx 0o !
39 KB 29-05-2020 10:46 PM

File Operations 2/2 v

Transfers (2) Operations (0)

All v

Download Complete

Downloaded files are available in
'Offline Files'

o 20231210-1... 127kB .
fo ot @ g & i

Download complete
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5. To access the downloaded files, tap the menu icon at the top of the screen and choose Offline Files.
all Verizon 2:29PM e o

e Jennifer

- LT e

Dashboard
Recent
Starred
Shared by Me

Offline Files ﬁ

Actions

4 N * © B

B File Operations

a Settings

82 files...

&) Logout

Your Offline Files locations appear.

iPhone and iPad 54



FileCloud Server Version 23.232 Mobile User Guide

6. Tap the folder with the name of your FileCloud site:
all Verizon 2:33PM @9

ﬁ FILECLOUD

2

>
Offline Files

ese

- ¥

File Operations 4/4 ) 4
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You can access your downloaded file or files from here.

ull Verizon & 2:30PM

= ﬁ FILECLOUD

A OfflineFiles >

My Files

20231210-1029.pdf
1278 KB
Price options.pptx
988.9 KB

=] User Info.txt
35 bytes

File Operations 2/2

@ o ()

To download a folder from the FileCloud Server:

1. Open the FileCloud iOS app.
2. Navigate to the folder you want to download.

iPhone and iPad

FileCloud Server Version 23.232 Mobile User Guide

56



3. Tapthe more (triple-dot) icon to the right of the folder.

f

ull Verizon & 2:32PM cE- 3B
= i@ FiLecLoud Q
D
My Files :
[:J Name & EEE

Info Sheets o :
backups 0 :
20231210-1029.pdf H
128 KB 12-01-2024 2:40 AM *

20231210-1031.pdf
147 KB 12-01-2024 2:38 AM

20231210-1042_001.jpg
591 KB 12-01-2024 2:36 AM

20231210-1044_001.jpg

452 KB 12-01-2024 2:43 AM

Annuity template.docx
57 KB 23-05-2022 6:04 PM

Conveyor Belt CB-900-3D D...
560 KB 03-05-2023 6:55 PM

A list of folder actions opens.

iPhone and iPad
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4. Tap Download.

ull Verizon &

i@ FiLEcLoud Q

Mv Files :

&
g
W
=
e
®

D

(i

BB oio20

Download...
Share...

Star

Lock

Apply Color Tag...

Available Offline »

More Info
Rename...
Copy...
Move...

Delete...

FileCloud Server Version 23.232 Mobile User Guide

You are prompted to confirm that you want to download all of the folder contents.
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5. Tap Download All.

ull Verizon &

ﬁ FILECLOUD

My Files
" | Name a

[,

Download All Files and Subfolders?

This will start downloading all the contents

of the 'DI 19-20' folder.

Cancel Download All

20231210-1031.pdf

147 KB 12-01-20

AM

20231210-1042_001.jpg

591 KB 12-01-2024 2

02312

10-1044_001.jpg

01-2024 2:43 AM

Annuity template.docx
57 KB 23-0

)5-2022 6:04 PM

Conveyor Belt CB-900-3D D...

560 KB 03-05-2023 6:55 PM

You can continue working while the download is in progress.

iPhone and iPad
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You are alerted when the download is complete.
all Verizon & 2:32PM @9

i@ FiLecLoud Q

D
My Files :
[:] Name & EEE

File Operations 4/4 v

Transfers (4) Operations (0)

All v

Download Complete Q

Downloaded files are available in
'Offline Files'

eee

Download complete

Eo Supply Li... a28/18 @ Gg é,

6. To access the downloaded folder and its contents, tap the menu icon at the top of the screen and choose Offline
Files.
Your Offline Files locations appear.
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7. Tap the folder with the name of your FileCloud site:
all Verizon 2:33PM @9

ﬁ FILECLOUD

2

>
Offline Files

ese

- ¥

File Operations 4/4 ) 4
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You can access your downloaded folder and its contents from here.

ull Verizon & 2:33PM

= ﬁ FILECLOUD

A OfflineFiles >

My Files

. DI 19-20 k%»
A

5y 20231210-1029.pdf

127.8 KB

E Price options.pptx

988.9 KB

User Info.txt

35 bytes

File Operations 4/4

@ o ()

Upload Files and Folders in iOS

FileCloud Server Version 23.232 Mobile User Guide

The FileCloud iOS app supports uploading files from the following locations on your device:

+ Local storage on youriOS device

+ Cloud storage connected to your iOS device (for example, Google Drive)

The time it takes to upload files to the FileCloud server varies depending on connection speed. You must also have

sufficient privileges and storage space on the FileCloud server.

!, The FileCloud iOS App must be in foreground when the upload is started; you may switch to another app while the

uploadisin progress.

There are a few different ways to upload a file or folder to FileCloud.

iPhone and iPad
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Preferred method: Upload a file by tapping the ° icon:
Upload by tapping the plus icon

If you have upload permission for a folder, a ° icon appears on the screen when the folder is open.

1. Login to theiOS app, and navigate to the folder that you want to upload the file or folder to.
2. Click the plusicon.

ull Verizon & 4:23PM @om)
= g FiLEcLoud Q
A > MyFiles >
DI119-20 :
|:| Name a smm

Supply List.txt

82 B 23-10-2023 10:46 PM

bank statement.xltx o

39 KB 29-05-2020 10:46 PM

File Operations 14/14 X
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Various options for adding content pop up.

ull Verizon &

i@ FiLEcLoud Q

A > MyFiles >
DI 19-20 :
71 Name &

Supply List.txt

82 B 23-10-2023 10:46 PM

bank statement.xlItx

39 KB 29-05-2020 10:46 PM

Add Content

New Folder Media Files

Take a Picture Scan Document Write Note

3. Tap Media to upload media files stored on your iOS device, or tap Files to upload files or folders from your iOS

device or from a remote location.
Upload images or videos stored on your iOS device

The Media option enables you to upload image or video files stored on your device into the folder on FileCloud.

a. Aftertappingthe ° icon, tap Media.
You are shown photos and videos stored on your device. Initially, you are shown files in the Recents

category, but after that, you are shown the last category you accessed. You can click Back to access
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media files stored by other categories, such as Videos and Live Photos.

GATILAGI ST g s
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b. Tap theimag i es that you want to upload, and click Done.

The File Operations window opens at the bottom of the screen and the progress of the upload appears on
the Transfers tab.
Note: You can continue working while the upload is in progress.
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ull Verizon & 4:23PM caw )

- i@ FiLecLoud Q

A > MyFiles >

DI 19-20 3
D Name a EEE

Supply List.txt
E pply

82 B 23-10-2023 10:46 PM

bank statement.xltx ;) .
39 KB 29-05-2020 10:46 PM .

File Operations 14/16 v
Transfers (16) Operations (0)

All v

E IMG_2671.JPG z2me o 0

E IMG_2670.JPG 40mB /5.4 MmB o 0

The files are uploaded into the opened folder.
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ull Verizon & 4:24PM cowm )

= Q FILECLOUD Q

A > MyFiles >

DI 19-20
[j Name a

IMG_2670.JPG P

5.35 MB 17-01-2024 2:54 AM <8

-~
IMG_2671.JPG &~

- 3.21MB 17-01-2024 2:53 AM ~

% E

= Supply List.txt :
82 B 23-10-2023 10:46 PM .
bank statement.xltx 0 :

39 KB 29-05-2020 10:46 PM

File Operations 16/16 X

Upload files from local and remote locations

The Files option lets you upload files or folders from local or remote locations accessible from your iOS device.

a. Aftertappingthe 0 icon, tap Files.
The last location accessed opens.

b. Change the location by tapping Browse or search for a file in the opened location (On My iPhone in the
following image) .
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C.

«l Verizon &

{ Browse OnMyiPhone g Cancel
Q. Search )
h
@
!: ?":.—.-'.'; I
Chrome
3 items
1item
e
(=]
Browse

The locations available may be both local and remote.

In this example, open the Chrome folder in On my iPhone.

The screen displays the items in the folder.

iPhone and iPad
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d. Tap theitem that you want to upload.

«l Verizon &

< Back

Q, Search

W

77440121483
0473...4415f

]| |22

Chrome -+

—y
——
d079¢3089d
5948...2ac9f

6/5

3items

pg2040-
image....epub

Browse

FileCloud Server Version 23.232 Mobile User Guide

A Files Operations > Transfers pop-up shows you upload progress.
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ol Verizon 3:46 PM @9 @)
= i@ FiLecLoud Q
a 0
My Files :
D Name & ass

. Info Sheets O :

. backups 0 :

File Operations 12/12 v
Transfers (12) Operations (0)

- w

9 d079c3089...w© < &

Upload complete

20231210-1... 1a7ks
® upload complete @ Og .-{_k,

eee
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The file is uploaded:
al Verizon 3:47PM @ 9w

& My Files i Q

U Name a 888

certificate of deposit 0 :
34 KB 04-04-2023 12:50 AM .

certificate of deposit.xlsx e :

34 KB 29-05-2020 10:55 PM *

=] companyl|D.txt 0
\ 22 B 02-01-2024 9:25 PM C

< d079¢c3089d5948cc8b9dc59282...
S 849 KB 17-01-2024 2:16 AM

filecloud-for-office-dev-versi... o
15 KB 01-11-2023 10:07 PM

md5.exe o :
48 KB 30-03-2023 8:49 PM

pg2040-images-3.epub
169 KB 17-01-2024 1:47 AM

EEE .
. grcode (1).png e :

= 2 KB 19-05-2023 7:03 PM

grcode (2).png
3 KB 19-05-2023 7:06 PM

File Operations 12/12 X

Upload while in another app
Upload Files from third-party applications
On an iOS device, when you are working in another app, you can remain in that app and save a file to FileCloud.

If you have opened an existing FileCloud file in an Office app for edit, and want to save your changes back to FileCloud,
see Preview and Edit iOS Files.

The following example uses Google Photos to demonstrate how to save files to FileCloud from another app, however,
you could use the same process in any app that allows you to save to other apps.

To upload from a 3rd-party application:
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1. Open thefile in the other app on your iOS device.
Here, in Google Photos, tap on the photo to open it.

ol Verizon
it

Sat, Jan 6

Thu, Jan 4

Enavia aop integrations

Synchronization

Fras and foldars.

Photos

3:52PM

Boston /

# Dashbaard

i

Memories Library

cowm)

Q

Search

iPhone and iPad
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2. Depending on the app, the action to choose may be upload, share, or save.
In Google Photos, after selecting the photo, tap the share icon.

ull Verizon ¥

<

Delete

iPhone and iPad 74



FileCloud Server Version 23.232 Mobile User Guide

3. Inthe next screen tap Share to.
all Verizon & 3:54PM 9w

Cancel 1item selected

"L SEND IN GOOGLE PHOTOS  (3)

Q)

New Group 123456789

/ 123456789

|'I‘| Share to...
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4. Scroll down the options that pop up, and tap Save to FileCloud.

all Verizon & 3:55PM com)
& z
Open In... (]

Assign to Contact

Print

W e

Add to New Quick Note

)

Add to Shared Album

@
I

Create Watch Face

@

Save to Files

i

Print with Epson

Save to FileCloud

Save to Pinterest

B e

Edit Actions...

The FileCloud dashboard opens. Since you cannot save files in the dashboard, the message Cannot Save <file>
here is shown. This message is shown in any location where you cannot save afile.
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5. Navigate to the location where you want to save the fie and tap Upload <file> Here.

_‘-_ﬂ: Verizon =

A

X save1ltem

> My Files

B o920
. Info Sheets
- backups

20231210-1031.pdf
147 KB 17-01-2024 2:05 AM

20231210-1042_001jpg

591KB 12-01-2024 2:36 AM

20231210-1044_001.jpg
452 KB 12-01-2024 2:43 AM

Annuity template.docx
57 KB 23-05-2022 6:04 PM

Conveyor Belt CB-900-3D DWF_from_...

560 KB 03-05-2023 6:55 PM
Example 2.docx /
Upload 'IMG_2667.JPG' Here

FileCloud Online DataSheet - copy.pdf
447 KB 23-05-2022 11:35 PM

The file is uploaded to FileCloud.

iPhone and iPad
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ull Verizon & 3:56 PM o)

< My Files i Q

] Name a sis
IMG_2661.MOV .
a 14.06 MB 12-01-2024 2:46 AM L4
. IMG_2667.0PG “* .
1.58 MB 17-01-2024 2:25 AM *
Bl 'Me-2670.0PC .
5.35 MB 12-01-2024 2:44 AM *
[ IMG_2671.0PG .
L 3.21 MB 12-01-2024 2:49 AM =
IMG_2695.PNG .

119 KB 17-01-2024 1:43 AM

|||| Insurance Policy for J Miller.d... i ]

25 KB 29-05-2020 10:56 PM

MySharingFlows.pptx (i )

412 KB 14-05-202111:20 PM

OurValues.png .
42 KB 10-01-2023 6:46 PM

Partl.dwg
126 KB 03-05-2023 7:03 PM *
File Operations 12/12 X

+ Files with the same name:
« If you upload a file with the same name and the same case as another file in the same folder, it overwrites
the file.
« If you upload a file with the same name but a different case than another file in the same folder, you
cannot upload the file and the File Operations window displays a file name conflict message.
« If you upload files with the same name but different file extensions, like myfile.doc and myfile.docx,
they are treated as different files.
« FileCloud cannot upload files with leading spaces in the filename.
« By default, files with the extensions php, php5, phar, and phtml cannot be uploaded into FileCloud.

() ForAdmins
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+ To specify which file extensions may be uploaded into FileCloud, see Managing File Extensions and
Restricting File Extensions.
+ To restrict certain filenames from being uploaded into FileCloud, see Restricting File Names.

Create New Files and Folders in iOS
While you are working in the FileCloud iOS app, various methods are provided to you for creating new files and folders.
To access one of these methods, tap the ° icon:

» Add a folder

» Entertextand save it as a .txt file

» Take a photo and save it as a .jpg file

» Scan afile and save it as a .pdf or .jpg file

Create New Folders in iOS
While you are working in the FileCloud iOS app, you can add a new folder to My Files or any of its sub-folders.

1. Goto My Files or navigate to a My Files sub-folder.
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Accounts
21-12-2020 1:16 PM

Common files
09-12-2020 11:10 AM

Images
21-12-2020 2:17 PM

Tax Forms
21-12-2020 1:32 PM

Web Content
21-12-2020 2:19 PM

backups
03-06-2022 8:11 AM

API Doc Edits.docx
135 KB 11-08-2020 11:25 AM

AltimgTags - FileSharing.txt
138 B 09-03-2021 11:15 AM

Transfers

2. Tap @
= 12:14 PM ()
= i@ FiLEcLoud Q
a >
My Files
r] Name a Y EEE

Add Content options open.

iPhone and iPad
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3. Tap New Folder.

= @ FiLEcLoud Q
@ >
My Files

Name a AT 5

Accounts e

21-12-2020 1:16 PM

- Common files .
09-12-2020 11:10 AM =
- Tax Forms s

21-12-2020 1:32 PM o

Add Content

) B
New folder Files
ol A= (]
(© - |
Take a picture Scan document Write Note

A dialog box opens.
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4. Enter a name for the new folder.

= i@ FiLEcLoud Q
A >

New folder

New accounts

Cancel Create

. Images :
21-12-2020 2:17 PM .

Tax Forms s

21-12-2020 1:32 PM

- Web Content .

glwlefr]tlylulijolp
alsldifiglhljtkj]l

B zZ I X|clivibinim| S

SRR O space return
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5. Tap Create.
The new folder appears in FileCloud.
= 11:52 AM ()

i@ FiLEcLoud Q

a >

My Files

|_] Name a 7

Accounts 0o :

21-12-2020 1:16 PM

Common files
09-12-2020 11:10 AM

Images

21-12-2020 2:17 PM

New accounts /

13-06-2022 10:52 AM

Tax Forms
21-12-2020 1:32 PM

Web Content
21-12-2020 2:19 PM

backups

03-06-2022 3:11 AM

API| Doc Edits.docx
135 KB 11-08-2020 11:25 AM

Transfers X

Create Text Filesin iOS
While you are working in the FileCloud iOS app, you can create a new text file.

1. Goto My Files or navigate to a My Files sub-folder.
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Accounts
21-12-2020 1:16 PM

Common files
09-12-2020 11:10 AM

Images
21-12-2020 2:17 PM

Tax Forms
21-12-2020 1:32 PM

Web Content
21-12-2020 2:19 PM

backups
03-06-2022 8:11 AM

API Doc Edits.docx
135 KB 11-08-2020 11:25 AM

AltimgTags - FileSharing.txt
138 B 09-03-2021 11:15 AM

Transfers

2. Tap @
= 12:14 PM ()
= i@ FiLEcLoud Q
a >
My Files
r] Name a Y EEE

Add Content options open.

iPhone and iPad
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3. Tap Write Note.

= @ FiLEcLoud Q
@ >
My Files

Name a AT 5

Accounts e

21-12-2020 1:16 PM

- Common files .
09-12-2020 11:10 AM =
- Tax Forms s

21-12-2020 1:32 PM o

Add Content

New folder
ol A= (]
|1 O C _
Take a picture Scan document Write Note

FileCloud Server Version 23.232 Mobile User Guide

A New Note dialog box opens. Enter a name for the file, and tap Create.

iPhone and iPad
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= g FiLEcLouD Q
a

New note

Web page reminder

Cancel Create

. Images -
21-12-2020 2:17 PM =

Tax Forms :

21-12-2020 1:32 PM

- Web Content 2

—_—
N
w
@
o | X
wn
=)
jul]
O
0]
g
=
]

The file opens.
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4. Enter the text for the note, and tap the save icon.
= 113 PM

-

b4 Web page reminder.txt @

Add Joe's new images to landing page.|

| Thanks Hi

1121314151617 1819]0

ABC g space return

The note appears as a new text file in FileCloud.
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= 1:13 PM ()
< My Files Q

B ame
[ | Name & ¥ HH-
Wd o6k 05-03-20212:03 PM

Restore Widget Animation.gif
9.21 MB 07-01-2022 12:04 PM

Startup Marketing Trends Jen.docx
187 KB 03-03-202111:40 AM

Tips and Tricks.txt o
114 B 08-06-2022 11:11 AM

Vivaldi-The-Four-Seasons-Op.-8-...

9.93 MB 09-11-2020 8:56 AM

Web page reminder.txt / .

E 41B13-06-202212:13 PM -

architectural_-_annotation_scaling...
185 KB 03-05-2022 2:58 PM

m secure-file-sharing-itar-com... o
183 KB 09-03-2021 8:02 AM

~$ Talking.pdf

4.82 MB 06-06-2022 10:47 AM

Transfers X

Snap and Save a Picture in i0S
While you are working in the FileCloud iOS app, you can take a picture and add it to FileCloud as a .jpg file.
1. Goto My Files or navigate to a My Files sub-folder.
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Accounts
21-12-2020 1:16 PM

Common files
09-12-2020 11:10 AM

Images
21-12-2020 2:17 PM

Tax Forms
21-12-2020 1:32 PM

Web Content
21-12-2020 2:19 PM

backups
03-06-2022 8:11 AM

API Doc Edits.docx
135 KB 11-08-2020 11:25 AM

AltimgTags - FileSharing.txt
138 B 09-03-2021 11:15 AM

Transfers

2. Tap @
= 12:14 PM ()
= i@ FiLEcLoud Q
a >
My Files
r] Name a Y EEE

Add Content options open.

iPhone and iPad
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3. Tap Take a picture.

= i@ FiLEcLoud Q

My Files
Name a v -

Accounts P

21-12-2020 1:16 PM

- Common files f
09-12-2020 11:10 AM =
21-12-2 17 PM .
- Tax Forms :
21-12-2020 1:32 PM .

Add Content

+] [W
New folder Media Files
e M
[© -
Take a picture Scan document Write Note

Your phone's camera opens.
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4. Take and save the photo.

Retake Use Photo

The photo is saved as a .jpg file in FileCloud.
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—
-

&

B g8 8 @mEy B

1:42 PM

My Files

[ ‘_| Name a Y

19 KB 09-03-202110:16 AM

FileSharingAndCollaboration.docx
45 KB 09-03-2021 1:37 PM

IMG_0277.MQV

1512 MB 07-06-2022 2:45 PM

IMG_20190627.205121966,501

635 KB 06-06-2022 12117 PM _g#*”

Image 2022-06-13_13-37-38.jpg

3.56 MB 13-06-2022 12:37 PM

JenEdits Smart Video Surveillance...

4.55 MB 03-03-202110:32 AM

Privacy Policies of Top Messaging...

986 KB 05-03-2021 2:03 PM

Restore Widget Animation.gif
9.21 MB 07-01-2022 12:04 PM

Startup Marketing Trends Jen.docx
187 KB 03-03-202111:40 AM

Tips and Tricks.txt Py

Transfers

Scan a Document from iOS

FileCloud Server Version 23.232 Mobile User Guide

While you are working in the FileCloud iOS app, you can use your phone to scan a document and add it to FileCloud as

a.pdf or .jpgfile.

1. Goto My Files or navigate to a My Files sub-folder.

iPhone and iPad
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Accounts
21-12-2020 1:16 PM

Common files
09-12-2020 11:10 AM

Images
21-12-2020 2:17 PM

Tax Forms
21-12-2020 1:32 PM

Web Content
21-12-2020 2:19 PM

backups
03-06-2022 8:11 AM

API Doc Edits.docx
135 KB 11-08-2020 11:25 AM

AltimgTags - FileSharing.txt
138 B 09-03-2021 11:15 AM

Transfers

2. Tap @
= 12:14 PM ()
= i@ FiLEcLoud Q
a >
My Files
r] Name a Y EEE

Add Content options open.

iPhone and iPad
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@ >
My Files
Name a

Accounts

3. Tap Scan document.

ﬁ FILECLOUD

7

16 PM

- Common files
09-12-2020 11:10 AM

Yl

- Tax Forms
21-12-2020 1:32 PM

Add Content

New folder

-
[

Take a picture

QJ

L J

Scan document

Write Note

iPhone and iPad

A'scan screen opens.

FileCloud Server Version 23.232 Mobile User Guide
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Position the document, and tap the button to scan it.
Scan

bil, storage gﬁllon bags , sandwich bags, pamper chef steamer for micro wave
BPRITES for dass: note books, pens, pendlls, highlighters, sharpies, tape, glue stig
lote pads, ruler, binder with filler paper, graph paper, calculator, draw string bag
lulck trips)

|Bundry bag or tall basket w/ handles, rolls quarters for laundry, laundry deterge
ot water wash/laundry liquid for cold water wash. dryer sheets, hangers

Heaning supplies: dust pan, broom, Clorox wipes, all purpose deaner, rags or pap
|ysol spray, trash bags, Febreze spray, wall plug in freshener

Refrigerator items: milk, bread, wraps, 0J, peanut butter jelly, lunch meat, cheese|
[ogurts, mayo, dressing, fruit, salad items, case water, salsa, guacamole, creamer

pathroom caddy: shampoo, conditioner, body wash, deodcrant, cologne, perfume
blﬁ:n,l make up bag, makeup, combs, brushes, pads, tampons, contraceptive prod|
'male, tecthbrush, tooth paste, towels, wash clothes , bathrobe, flip flops, floss

ors, mause,, spray, gel, Listerine, biow dryer, curier, strai
S gt , ightener, bathroom toil

* Ald Items: Tylenol, Motrin, cold mecjicine, sudafed, bandaids, cough drops, tiss

vomit bags, saltines, bug spray suntan lotion
cup] ammenium AD, hydrocortisona  prateln bfm. protein powd

cookies, goldfish, chips, tortilla chil
SOUp cups, micro wave popcorn, k

The screen prompts you to adjust the borders.

iPhone and iPad
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95



FileCloud Server Version 23.232 Mobile User Guide

5. Tap and move the borders until you have selected the text you want to scan, and then tap Done.

Adjust Frame

¢ dantal eare, school maray card (it spzlied] cellphent

sigplier 1 books, pars, penclls, hidhllghtsss, 53k ies, tapa giue stick, sticky
rate pacs, ruler, bincer with filler paper, graphypaper, cilculator, draw Hring back pack {for
ick trips) | 1 !

Launcry bag or 2l basket w/ handles, rolls qualrtess for laiundry, Faundry detesgent pods for
Batwater wash/lavadyy liguid for cold water whash, dryer shavts, hangis

In.|. L LI e
P G s, 2t iy crpaperronic
Lyzel spray, tash bags Febonze spray, wall plud in frashenee I :

Refrigeratir items: mik, bread, wraps, 03, pesfut butter !
; ot iy, lunch mest, ch
Vogurts, mays, dressinl, frult, salad items, casdwater, !iﬂsnaiuuanﬁﬂﬂ. i

Bethroom caddy: shamlno, conditianer, bedy dach, deodon E.uj__ pertume, body

letian, make upbag, rhakeup, combss, ,:azm.,“usm zénﬂrszh S._su.ﬁn

|- {iernze, bootihemb Tpoth s 1w, WhstBalfed biEhrobe, Mg fops, Ross g e
Tazor, mousa, spray, gek, Ustering, blow deyen corfer, stralghteney, bathroom i

wiges, soft tnilar pamet [ needed) \ i 1 byl

n, <oid macicine, pucafed, Barsdaids, cough drogs, thses,
o, peotain b3, ptetein owder,

1
|- Wierten clothe: cof, T U ST ewia s, trsderwan
on dethe, vn_:,s.uu. sandal,boos,smeakgr, «_..nﬂeﬂ”szg!i_n#! il i
5. Bathing sutt, todk , searves, glovis e
= 1 E 1 |
o sk eles, candy,chacalit, eraciaps, canks goléfe, i, tersila e,

{Tamala bars, careal, rbc and cheesa
Pt e i g | TP e
| i -

The screen prompts you to change colors.

If you want to change the colors or contrast, use the buttons at the bottom of the screen.

6.
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If you want to scan another page, tap the Page+icon at the top of the screen.

7.

7]
e
2
=]
o
-
]
2
T
<

scan another page

sipBiies for dlasst nate bodks, pens, pendils, Highlightars, Sharpies, tape, gite stick, sti cky
nete pads, ruler, binder with filler paper, graph paper, calculator, draw string back pack {for
quick trips)

Lzundry bag or tall basket w/ handles, rolls quarters for laundry, laundry detsrgent pods for
hat water wash/laundry liquid for cold water wash. dryer sheets, hangers

Cleaning supplies: dust pan, broom, Clorex wipes, all purpase cleaner, rags or paper towels,
Lysol spray, trash bags, Febreze spray, wall plug in freshener

Refrigerator items: milk, bread, wraps, 0, peanut buttar jelly, lunch meat, cheese sticks,
Yyogurts, mayo, dressing, fruit, salad items, case water, salsa, guacamole, creamar

Bathroom caddy: shampoo, conditioner, body wash, deadorant, cologne, perfume, body
: '
lotion, make up bag, makeup, combs, brushes, pads, tampons, cantraceptive products male
[female, taothbrush, tocth paste, towels, wash clothes , bathrobe, flip fleps, floss sticks
)

a.mo_.h. mouse , spray, gel, Listerine, blow dryer, curler, straightener, bathroom toilet wet
wipes, soft toilet paper (if needed)

First Aid ftems: Tylenol, Motrin, cold medicine, sudafed, bandaids,
Gatorade, vomit bags, saltines, bug un...mmy suntzn loticn,
{shakar tup) ammenium AD, hydrocortisone

cough draps, tissues,
protein bars, protein powder,

Wi . e -
nter clothes: coaf, jacket, sweatshirts, sweatpants, pants, jeans, socks, underwear

out ¢
othes, belts, shaes, sandals, boots, sneakers, girls dresses, blousas, sweaters m_... i

shirts, Bathing suit, hats , scarves, gloves 2t

Srack buckat: i
: : skittles, candy, chocslat
ol Bl Y, ate, crackers, cockles,

Sugar,

goldfish, chips, torti|
Pt cereal, mac and cheese CUPs, ramen soup cups, micro waye Bo e nE_uu.
PUdding cup ( non refrig.) cake Ina mug PO, k Qi

You are prompted to give the scanned file a name.

9. Enter a name for the file.

8. Tap Save.

If you have only scanned one page, you can choose to save as a .jpg or .pdf.

If you have scanned multiple pages, you can only save as a .pdf.
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Adjust Colors

Save As
Save scanned page as:

packing list] “d/

JPEG File

a~~

PDF File

Cancel

B Z i xlclvibinim B

123 9 space return

The file is saved in FileCloud.
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No SIM 7 2:00 PM ()

& My Files Q

Name a Y EEE

I"ll\fdby FullLIigs Ul IU[J \Vldbbdulllu...

986 KB 05-03-2021 2:03 PM

Restore Widget Animation.gif

9.21 ME 07-01-2022 12:04 PM

Startup Marketing Trends Jen.docx .

187 KB 03-03-202111:40 AM

m 8 [ 8-

Tips and Tricks.txt o

114 B 08-06-2022 11:11 AM

Vivaldi-The-Four-Seasons-0p.-8-... .

9.93 MB 09-11-2020 8:56 AM

>

@ Web page reminder.txt

41 B 13-06-2022 12:13 BM

architectural_-_annotation_scaling... .
185 KB 03-05-2022 2:58 PM "
packing list.pdf s
1.92 MB 13-06-2022 12:59 PM "
secure-file-sharing-itar-com... o :
183 KB 09-03-20217 9:02 AM »

~$ Talking.pdf

4.82 MB 06-06-2022 10:47 AM

Share an iOS File

The following options are available for sharing:

Allow anyone with link (Public Share). No FileCloud account required.

Anyone anyone with link and a password (Protected Public Share). No FileCloud account required.

Allow selected users or groups (Private share). FileCloud account required. The shared files will appearin
the Shared with Me folder.

If the file is available for viewing in the Secure Web Viewer: Allow anyone with secure web viewer link and a
password. No FileCloud account required.

In addition, it is possible to control the access to the shared resource with read, write, or share permissions.

You can use the FileCloud app to share files on your mobile device with others. You can:

Create a direct link to the file. This link can be sent via email to anyone who needs access to that resource.
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« Make the share private and let FileCloud notify the users who you add to the share.

To share afile:

1. Open the FileCloud app.
2. Navigate to the file you want to share.
3. Tap the more (three dot) icon next to the file or folder.

= 2:04 PM w0
= i@ FiLecLoud Q
@ >
My Files
| Namea ¥ sas

DI 19-20 o

May 26, 2020 8:18 AM

Color options.jpg

119 KB Apr 20, 2022 1:24 PM

- backups .
Apr 21,2022 8:48 AM i

.. Enterprise File Sharing Best P... 0 :
mim 413 KB Dec 02, 2021 9:28 AM

FileCloud Online DataSheet.pdf \

447 KB Dec 02, 2021 9:28 AM

'E' FullSizeRender.MP4
3.62 MB Feb 10, 2022 2:15 PM

™7 IMG_0033.PNG
164 KB May 20, 2022 9:38 AM

E IMG_20220325_115133492.jpg

476 MB Mar 25, 2022 6:51 AM

E IMG_20220403_131435154_HDR|j...
5.7 MB Apr 11, 2022 10:22 AM
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4. Tap Share.

= i@ FiLEcLoud Q

Mv Filec

!_ FileCloud Online DataSheet.pdf

447 KB Dec 02, 2021 9:28 AM

N

Open with...
Download
Share...

Star

Apply color tag...

Send for approval...

®© AJIJD /B

More info

Rename...

0

Copy...

m)

i) Move...

il Delete...

The file is automatically shared publicly, and a screen for accessing the share options and copying the share link
opens.
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ull Verizon & 10:17 AM

o @ FiLEcLoud Q
a >

My Files :
7J Name a

- Requests

o Annuity template.docx : .

57 KB 23-05-2022 6:04 PM

BMNT-59 Double Vanity.dwg

3.91 MB 25-04-2023 1:15 AM

Conveyor Belt CB-900-3D D... n
X Share 'FileCloud Online Remove
DataSheet.pdf'

Share link
Modify Link
& Thi e is Public

. R ik Change

Share Options

To copy the share link:
To copy the file share link:
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1. Tapthe Copyicon.
all Verizon 10:17 AM

= @ FiLecLoud Q

a“ >
My Files :
[ ] Name a
- Requests
o Annuity template.docx : .
57 KB 23-05-2022 6:04 PM *
BMNT-59 Double Vanity.dwg : .
3.91 MB 25-04-2023 1:15 AM .
Conveyor Belt CB-900-3D D... n ¢
X Share 'FileCloud Online Remove
DataSheet.pdf'
Share link
Modify Link
Change
Share Options

The screen displays the message Share link copied and shows a pop-up that enables the user to share the link
with or without a password (depending on whether the user has set the permissions to require a password.)
2. Paste the link into an email or text message and send it.
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To change share options:

The options (optional settings) for a share are listed under Share Options.
ull Verizon ¥ 10:20 AM

X Share 'FileCloud Online
DataSheet.pdf'

Modity Link

Shared File

fiennifer/FileCloud Online DataSheet.pdf

Share Name
8W23A478zFiLIWws

Expires
Never Expires

Max Number Of Downloads
2
(0 downloads so far)

Send Email Notifications

Yes

Sharing Permissions
Allow anyone with link v

View and download v

Share Options Share History

Remove...

Edit

Edit

Edit

For information on setting share options, see:

« Public Share Options for Files
« Private Share Options for Files

To add a password to a public share:

To add a password to a public share:

iPhone and iPad
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1. Tap Share Options.
all Verizon 10:17 AM

= @ FiLecLoud

My Files

7J Name a

- Requests

o Annuity template.docx

57 KB 23-05-2022 6:04 PM

BMNT-59 Double Vanity.dwg

3.91 MB 25-04-2023 1:15 AM

Conveyor Belt CB-900-3D D...

X Share 'FileCloud Online
DataSheet.pdf'

Share link

Modify Link

Share Options

Remove...

Change

iPhone and iPad
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2. Scroll down under Share Options and under Sharing Permissions, tap Allow anyone with link.
all Verizon & 10:20 AM

X Share 'FileCloud Online —
DataSheet.pdf'
Modity LinK
Shared File
fiennifer/FileCloud Online DataSheet.pdf
Share Options Share History
Share Name :
) Edit
8W23A478zFiLIWws
Expires ;
P Edit

Never Expires

Max Number Of Downloads
2 Edit

(0 downloads so far)

Send Email Notifications
@)

Yes

Sharing Permissions
Allow anyone with link v

View and download A%

Alist of options appear.
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3. Tap Allow anyone with link and a password.
oll Verizon & @ g e

Share 'FileCloud Online
X

DataSheet.pdf’ REHIONG .

Modity Link

Shared File

fiennifer/FileCloud Online DataSheet.pdf

Share Options Share History

Share Name
RBddOv4KOABLFAjD

Edit

Allow selected users
or groups

Edit

Allow anyone with link and
a password Edit

Vv Allow anyane with link

Allow anyone with secure
web viewer link and a pas...

o

View and download v

Allow anyone with link and a password replaces Allow anyone with link.
Note: If the option Allow anyone with secure web viewer link and a password appears, the file is available for
viewing in the Secure Web Viewer, which protects files with digital rights management (DRM) features. See Using
the Secure Web Viewer for help with this option.

4. Tap Save.
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5. Scroll down to see afilled password field. Use the existing password or enter another one, and then tap Save.

oll Verizon &

X Share 'FileCloud Online
DataSheet.pdf'

Share Options Share

Share Name

RBddOv4KOABLFA|D

Expires

Never expires

Max Number of Downloads
2
(0 downloads so far)

Send Email Notifications

N
Yes

Sharing Permissions

Password

Remave...
£
Edit
Edit
Edit
| @)
v
v

O

Users must now enter the password to access the share from the link.

To change the permissions on a public share:

The permissions for a public share are listed under Sharing Permissions. The default permission is View and
download, but you may change it to View Only.

To change the permissions on a public share:
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1. Tap Share Options.
ol Verizon 10:03AM

= @ FiLecLoud
A > MyFies >

Info Sheets

_| Name a

r FileCloud Online DataSheet -...

147 KB 23-05-2022 11:35 PM

r FileCloud Online DataSheet.p...

447 KB 28-05-2022 12:31 AM

—— test.png

- S59KB27-04-2023 811 PM

X Share 'FileCloud Online
DataSheet.pdf'

Share link
https:// ]

envx

Modify Link

is Public

® This share

Share Options

Remove...

o O

Change

iPhone and iPad
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2. Scroll down under Share Options and tap View and download.
il Verizon & 10:03AM

X Share 'FileCloud Online NSO .

DataSheet.pdf'

Modity Link

Shared File

/jennifer/Info Sheets/FileCloud Online DataSheet.pdf

Share Options

Share Name

Eo25V0qosUM9Zzq6

Edit

Expires
Never expires

Edit

Max Number of Downloads
2 Edit

(0 downloads so far)

Send Email Notifications
| @

Yes

Sharing Permissions

Allow anyone with link v

View and download v

The options View Only and View and download appear.
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3. Tap View Only.
ol Verizon & 10:03AM

X Share 'FileCloud Online HaIGUS .

DataSheet.pdf'

Modity Link

Shared File

[ienniferf/info Sh

ets/FileCloud Online DataSheet.pdf

Share Options Share History

Share Name

E025V0OqosUM9Zzq6

Edit

Expires
Never expires

Edit

Max Number of Downloads
2 Edit
(0 downloads so far)

Send Email Notifications
| @

View only

v View and download

View Only replaces View and download.
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4. Click Save.
all Verizon 10:03 AM

X Share 'FileCloud Online NSO .

DataSheet.pdf'

Modity Link

Shared File

/jennifer/Info Sheets/FileCloud Online DataSheet.pdf

Share Options Share History
Share Name g
Edit
Eo25V0qosUM9Zzq6
Expires Z
& Edit

Never expires

Max Number of Downloads
2 Edit

(0 downloads so far)

Send Email Notifications
| @

Joiis
Yes

Sharing Permissions
Allow anyone with link v

View only v Save
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To make a share private:

1. Tap Share Options.
all Verizon 10:17 AM

= @ FiLecLoud Q

a >
My Files :
7J Name a

- Requests

o Annuity template.docx

57 KB 23-05-2022 6:04 PM

BMNT-59 Double Vanity.dwg

3.91 MB 25-04-2023 1:15 AM

Conveyor Belt CB-900-3D D... n !
X Share 'FileCloud Online Remove
DataSheet.pdf'

Share link
Modify Link
& This e is Public

Allow anyone with link Change

Share Options
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2. Scroll down under Share Options and tap Allow anyone with link.
all Verizon & 10:20 AM

X Share 'FileCloud Online
DataSheet.pdf'

Modity Link

Shared File

Share Options

Share Name
8W23A478zFiLIWws

Expires
Never Expires

Max Number Of Downloads

2
(0 downloads so far)

Send Email Notifications
Yes

Sharing Permissions

Allow anyone with link

View and download

fiennifer/FileCloud Online DataSheet.pdf

Remove...

Edit

Edit

Edit

FileCloud Server Version 23.232 Mobile User Guide

The options Allow anyone with link, Allow anyone with link and a password, Allow selected users or groups,
and if itis available for the file, Allow anyone with secure web viewer link and a password, appear.
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3. Tap Allow selected users or groups.
ol Verizon ¥

X Share 'FileCloud Online Haimaus
DataSheet.pdf' ’
Share link
Modify Link
Shared File
[iennifer/Info Sheets/FileCloud Online DataSheet.pdf
Share Options Share History
v Allow selected users
or groups Edit
Allow anyone with link and
a password Edit
Allow anyone with link
‘ @)
Allow anyone with secure
web viewer link and a pas...
Users (1) Groups (1)

Allow selected users or groups replaces Allow anyone with link.
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4. Tap Save.

ull Verizon ¥

x Share ‘FileCloud Online Bainous.

DataSheet.pdf'

Modity Link

Shared File

fiennifer/FileCloud Online DataSheet.pdf

Share Options Share History

Share Name
NyVzy402GJdEvegD

Edit

Expires
Never Expires

Edit

Max Number Of Downloads
2 Edit

(0 downloads so far)

Send Email Notifications :
. o

Sharing Permissions
Allow selected users or groups v Save

View Only b

Now, follow one of the procedures below to add a user or a group to the private share.

To add users to a private share:

After you choose Allow selected users or groups, Users and Groups tabs appear.

To add a user to a private share:
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1. Tap Invite users.

ull Verizon ¥

X Share 'FileCloud Online
DataSheet.pdf'

Shared File

Share Name
NyVzy402GJdEvegD

Expires
Never Expires

Send Email Notifications
No

Sharing Permissions

Allow selected users or groups

Users (0)

No Entries

Remove...

/iennifer/FileCloud Online DataSheet.pdf

Share Options Share History

Edit

Edit

v

Groups (0) /
.”{

V4

»
Invite Users

FileCloud Server Version 23.232 Mobile User Guide

2. Inthe Invite users to this share popup, enter a user's email address or account name, and tap the name to add

it.

If the user you enter does not have an account, a message informs you that a new account will be created and a
message will be sent informing the user.
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3. Enter any number of users. When you are done, tap Add Users.

ull Verizon

Share 'FileCloud Online
X

X

DataSheet.pdf'

Invite users to this share

Add email address or account

Remove...

Selected Users

jessica@example.com
Jessica \

S
Z
W) space

N
AN

Add Users

The user is added to the share.

iPhone and iPad

FileCloud Server Version 23.232 Mobile User Guide

118



FileCloud Server Version 23.232 Mobile User Guide

ull Verizon ¥

X Share 'FileCloud Online Baions
DataSheet.pdf'
[/iennifer/FileCloud Online DataSheet.pdf
Share Options Share History
Share Name :
] Edit
NyVzy402GJdEvegD
Expires :
pires Edit
Never Expires
Send Email Notifications ® )
No b
Sharing Permissions
Allow selected users or groups v
Users (1) Groups (0)
E
9 jessica Edit X
@ &

To change a user's private share permissions:

When you privately share a file with a user, the user's permissions for the file are shown in icons below the username or
email. By default, the user has view and download permissions for the file.

You can also give the user upload and share permissions, and if it is allowed in your system, sync permission. Note that
other settings in FileCloud affect which permissions are available.

To change the user's permissions for the file:
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1. Across from the user's name or email, tap Edit.

ull Verizon

X Share 'FileCloud Online Retn
DataSheet.pdf'
{/iennifer/FileCloud Online DataSheet.pdf
Share Options Share History
Share Name
NyVzy402GJdEvegD
Expires
Never Expires
Send Email Notifications
No
Sharing Permissions
Allow selected users or groups v
Users (1) Groups (0)
9 jessica TR Edit
@ &

ove...

Edit

Edit

X

A popup shows the available permissions.
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2. Check or uncheck permissions, and tap Apply.

ull Verizon &

Share 'FileCloud Online
X

DataSheet.pdf' REMave::

/iennifer/FileCloud Online DataSheet.pdf

Share Options Share History

Share Name
NyVzy402GJdEvegD

Edit

Expires
Never Expires

Edit

Send Email Notifications
= »

Sharing Permissions

)( Permissions for ‘'jessica’

kS

© Allow viewing
V| & Allow downloading

«¢ Allow sharing

Apply
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The changes to the permissions are saved.

ull Verizon ¥

X Share 'FileCloud Online Baions
DataSheet.pdf'
[/iennifer/FileCloud Online DataSheet.pdf
Share Options Share History
Share Name :
] Edit
NyVzy402GJdEvegD
Expires :
pires Edit
Never Expires
Send Email Notifications
- »
Sharing Permissions
Allow selected users or groups v
Users (1) Groups (0)
s
9 jessica ﬁ Edit X
® & <

To add groups to a private share:
After you choose Allow selected users or groups, Users and Groups tabs appear.

To add a group to a private share:

iPhone and iPad 122



FileCloud Server Version 23.232 Mobile User Guide

1. Tap the Groups tab and then tap Add Group.
ull Verizon & 10:40 AM

X Share 'FileCloud Online Baions
DataSheet.pdf'
Shared File
/iennifer/FileCloud Online DataSheet.pdf
Share Options Share History
?hare Name Edit
FileCloud Online DataSheet.pdf
Expires
pires Edit
Never Expires
Send Email Notifications P
i »
(o]
Sharing Permissions
Allow selected users or groups v /
Users (1) Groups (0) .‘ff(‘
/“-
¥
Add Group
No Entries
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2. Tap each group that you want to add to the share.
ull Verizon & 12:48 PM

Share 'FileCloud Online
X

Remove...
DataSheet.pdf'
Shared File
/jennifer/FileCloud Online DataSheet.pdf
Share Options Share History

X Add Groups

Select groups to be added

% EVERYONE

o Group 1
° Group 41
o Human Resources Group

Y SHARE

2 support
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3. When you are done selecting groups, tap Add.
ull Verizon & 12:49 PM

X Share 'FileCloud Online Remove...

DataSheet.pdf'

X Add Groups

Select groups to be added

| EVERYONE

SHARE

Groups To Add

Add

The groups are added to the share:
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ull Verizon ¥ 12:49 PM

X Share 'FileCloud Online
DataSheet.pdf'

Share Options Share History

Share Name
FileCloud Online DataSheet.pdf

Expires
Never Expires

No

Sharing Permissions

Allow selected users or groups v

Users (1) Groups (2)

Remove...

Send Email Notifications o
o

e Group 1 Edit
@ &

Group 41 Edit
@ &

To change a group's private share permissions:

FileCloud Server Version 23.232 Mobile User Guide

When you privately share a file with a group, the group's permissions for the file are shown in icons below the group
name. By default, the members of the group have view and download permissions for the file.
You can also give the group upload and share permissions, and if it is allowed in your system, sync permission. Note

that other settings in FileCloud affect which permissions are available.

To change the group's permissions for the file:
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1. Across from the group, tap Edit.

ull Verizon ¥

X Share 'FileCloud Online Baions
DataSheet.pdf'
Share Options Share History
hare N
S, are Name Edit
FileCloud Online DataSheet.pdf
Expires | Edit
Never Expires
Send Email Notifications i
N »
o]
Sharing Permissions
Allow selected users or groups v
Users (1) Groups (2)
e Group 1 Edit X
@ &
Group 41 T Edit X
@ &
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2. Apopup shows the available permissions.

ull Verizon &

Share 'FileCloud Online
X

DataSheet.pdf' REMave::

Share Options Share H

Share Name
FileCloud Online DataSheet.pdf

Edit

Expires
Never Expires

Edit

Send Email Notifications p
. »

Sharing Permissions

Allow selected users or groups v

X Permissions for 'Group 47"

kS

© Allow viewing

<

& Allow downloading

«¢ Allow sharing

Apply
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3. Check or uncheck permissions, and tap Apply.

ull Verizon &

Share 'FileCloud Online
X

DataSheet.pdf' REMave::

Share Options Share H

Share Name
FileCloud Online DataSheet.pdf

Edit

Expires
Never Expires

Edit

Send Email Notifications p
. »

Sharing Permissions
Allow selected users or groups v

X Permissions for 'Group 47"

v| © Allow viewing
z & Allow downloading

| «& Allow sharing

Apply
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The changes to the permissions are saved.

ull Verizon ¥

X Share 'FileCloud Online Baions
DataSheet.pdf'
Share Options Share History
hare N
S, are Name Edit
FileCloud Online DataSheet.pdf
Expires | Edit
Never Expires
Send Email Notifications i
N »
o]
Sharing Permissions
Allow selected users or groups v
Users (1) Groups (2)
e Group 1 Edit X
@ &
Group 41 7/’/# Edit X
>
® & <
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To remove a user or group from a share:

To remove a group or user from a share, tap the x next to it:

ol Verizon =

X Share 'FileCloud Online Babnide
DataSheet.pdf'
/jennifer/FileCloud Online DataSheet.pdf
Share Options Share History
Share Name :
) ) Edit
FileCloud Online DataSheet.pdf
Expires :
e Edit
Never Expires
Send Email Notifications ® )
No 2
Sharing Permissions
Allow selected users or groups v
Users (1) Groups (2)
E
e jessica@example.com Edit X
® & <

To remove a share:
You can remove a share of a file if you have created the share.

1. Open the FileCloud app.
2. Navigate to the file whose share you want to remove.

iPhone and iPad 131



FileCloud Server Version 23.232 Mobile User Guide

3. Tap the more (three dot) icon next to the file or folder.

= 2:04 PM @
= i@ FiLecLoud Q
a >
My Files
_| Namea ¥ =

DI19-20
May 26, 2020 8:18 AM i

- backups .
Apr 21,2022 8:48 AM i

Color options.jpg
119 KB Apr 20, 2022 1:24 PM

Enterprise File Sharing Best P... o :
mim 413 KB Dec 02, 2021 9:28 AM

FileCloud Online DataSheet.pdf \\

447 KB Dec 02, 2021 9:28 AM

"@ FullSizeRender.MP4
3.62 MB Feb 10, 2022 2:15 PM

™7 IMG_0033.PNG
164 KB May 20, 2022 9:38 AM

= IMG_20220325.115133492.jpg
476 MB Mar 25, 2022 6:51 AM

ﬂ IMG_20220403_131435154_HDR|j...
5.7 MB Apr 11, 2022 10:22 AM
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4. Tap Share.

ull Verizon ¥

N

®© AJITDH B

ﬁ FILECLOUD

r FileCloud Online DataSheet.pdf

Open with...
Download
Share...

Star

Apply color tag...

Email...

Send for approval...

More info
Rename...
Copy...
Move...

Delete...

The share details open.
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5. Tap Remove.

ull Verizon

X Share 'FileCloud Online Rhove
DataSheet.pdf' -
Share link
Modify Link
Shared File
fiennifer/FileCloud Online DataSheet.pdf
Share Options Share History
Sh
are Name ) Edit
FileCloud Online DataSheet.pdf
E.prre_S Edit
Never Expires
Send Email Notifications ;
> »
Sharing Permissions
Allow selected users or groups v
Users (1) Groups (2)

The share is removed. Users who were given access to the share can no longer view it in their Shared with me
files or access it through the share link.

Share an iOS Folder

The following options are available for sharing a folder:

« Allow anyone with link (Public Share). No FileCloud account required.

« Anyone anyone with link and a password (Protected Public Share). No FileCloud account required.

+ Allow selected users or groups (Private share). FileCloud account required. The shared folder appears in the
Shared with Me folder.

In addition, it is possible to control the access to the shared resource with read, write, or share permissions.
You can use the FileCloud app to share folders on your mobile device with others. You can:

« Create a direct link to the folder. This link can be sent via email to anyone who needs access to that resource.
« Make the share private and let FileCloud notify the users who you add to the share.
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To share a folder:

1. Open the FileCloud App.

2. Navigate to the folder you want to share.
3. Tap the more (three dot) icon next to the folder.

ull Verizon = 2:00 PM

= i@ FiLEcLOUD
a >

My Files

:I Name a

. Requests

m Annuity template.docx
57 KB 23-05-2022 6:04 PM

BMNT-59 Double Vanity.dwg
3.91MB 25-04-2023 1:15 AM

Conveyor Belt CB-900-3D D...

560 KB 03-05-2023 6:55 PM

Custom pricing.pptx
989 KB 02-02-202111:34 PM

447 KB 23-05-2022 11:35 PM

FileCloud Online DataSheet.p...
447 KB 28-05-202212:31 AM

™ ™ |

‘ Hi Insurance Policy 1.docx
25 KB 29-05-2020 10:56 PM

MySharingFlows.pptx
412 KB 14-05-202111:20 PM

@aw@)

L]

FileCloud Online DataSheet - copy...

0

see

see

ane

iPhone and iPad
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4. Tap Share.

uil Verizon

g O L H B

o [ ©

&

P

ﬁ FILECLOUD

el
@
o}
[
o]
w
Cnd
w

Download...

Share...

Star

Apply color tag...

Available offline

More info
Rename...
Copy...
Move...

Delete...

FileCloud Server Version 23.232 Mobile User Guide

The folder is automatically shared publicly, and a screen for accessing the share options and copying/sending
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the share link opens.

il Verizon =

= g FiLEcLoud Q

“® >
My Files :
Name a
- Requests )
m Annuity template.docx S
57 KB 23-05-2022 6:04 PM .
BMNT-59 Double Vanity.dwg o
3.91 MB 25-04-2023 1:15 AM " *
Conveyor Belt CB-900-3D D... .
¥ Share 'Requests’ Remove...
Share link
Modify Link

Change

Share Options

To copy the share link:
To copy the folder share link:
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1. Tapthe Copyicon.

il Verizon =

= g FiLEcLoud Q
“® >
My Files

Name &

- Requests o :

m Annuity template.docx

57 KB 23-05-2022 6:04 PM

BMNT-59 Double Vanity.dwg o

3.91 MB 25-04-2023 1:15 AN

Conveyor Belt CB-900-3D D...

¥ Share 'Requests’ Remove...
Share link

“ 0
Modify Link

® Thi

Change

Share Options

The screen displays the message Share link copied.
2. Paste the link into an email or text message and send it.

To change the permissions on a public share
For public folder sharing, the following permissions are available. By default, the share has View + Download

permission, but you may change it.

Permission Effect

View + Download (default) Users can browse existing files and download files to the folder.
Users can browse existing files, download files and upload files to

View + Download + Upload
the folder.
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Permission

View + Upload

View Only

Upload Only

To change the share permission for a folder:

1. Tap Share Options.

ull Verizon

FileCloud Server Version 23.232 Mobile User Guide
Effect

Users can browse existing files, preview files (not download) and
upload files to the folder.

Users can only browse existing files, and preview files in the folder
(not download).

Users cannot browse existing files, but only upload files. It is like an
upload-only FTP folder.
It is also possible to create a web form to embed in other sites.

= Q FILECLOUD
a >
My Files

| Name a

- Requests

m Annuity template.docx

57 KB 23-05-2022 6:04 PM

BMNT-59 Double Vanity.dwg

3.91 MB 25-04-2023 1:1¢
Conveyor Belt CB-900-3D D...

X Share 'Requests'

Share link

Modify Link

s share is Public

Share Options

Remaove...

< O

Change

The share screen expands.

iPhone and iPad
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2. Under Sharing Permissions, tap the current permissions (such as View and Download).

ull Verizon

X Share 'Requests' Remove...

Share link

Modify Link

Shared Folder

[/iennifer/Requests

Share Options Share History

Share Name
gNPYxCDcQrH4ppzk

Edit

Expi
.xpzres Edit
Never Expires

Send Email Notifications e

Yes

Sharing Permissions

Allow anyone with link _~" o

View and download ~ v

Permission options open.
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3. Tap one of the permission options.

ull Verizon

X Share 'Requests' Remove...
Share link o E]
Modify Link

Shared Folder

f/iennifer/Requests

Share Options Share History

View Only Edit

v View and download
Edit
View, download
and upload

View and upload

Upload Only

F

The permission appears changed.
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4. Tap Save to save the changed permission.

ull Verizon

X Share 'Requests' Remove...

Share link

Modify Link

Shared Folder

[/iennifer/Requests

Share Options Share History
Share Name Edit
gNPYxCDcQrH4ppzk
Expires Edit
Never Expires
Send Email Notifications
e @)
Sharing Permissions
Allow anyone with link v
View, download and upload v Save

To add a password to a public share:

To add a password to a public share:
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1. Under Sharing Permissions, tap Allow anyone with link.

ol Verizon 5

X Share 'Requests'
Modify Link

Shared Folder

/jennifer/Requests

Share Options

Share Name
gNPYxCDcQrH4ppzk

Expires

Never Expires

Upload Size Limit (MB)
Unlimited

Send Email Notifications
Yes

Sharing Permissions

anyone with link

View, download

aind upload

Remove...

Edit

Edit

Edit

FileCloud Server Version 23.232 Mobile User Guide

The options Allow anyone with link, Allow anyone with link and a password, and Allow selected users or

groups appear.
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2. Tap Allow anyone with link and a password.
ol Verizon

X Share 'Requests' Remove...

L

Modify Link

Shared Folder

/ijennifer/Requests

Share Options Share History

Share Name
qNPYxCDcQrH4ppzk

Edit

Expires
Never Expires

Edit

v Allow anyone with link
Edit
Allow anyone with link and
a password

Allow selected users

or groups

=1

View, download and upload b

Allow anyone with link and a password now appears under Sharing permissions.
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3. Tap Save.

ol Verizon &

X Share 'Requests' Remove...

LI

Modify Link

Shared Folder

/ijennifer/Requests

Share Options Share History

Share Name

e Edit
qNPYxCDcQrH4ppzk
Expires ;
Never Expires el
Upload Size Limit (MB) Edit
Unlimited
Send Email Notifications
Yes ‘3
Sharing Permissions
Allow anyone with link and
Allov one with link ar & Sxve

a password

View, download and upload A

A Password box with a pre-entered password appears at the bottom of the screen.
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4. Either keep the pre-entered password, or enter a new one, and click Save.

ol Verizon &

X Share 'Requests' Remove...

Share Options Share History

Share Name

¥ ) Edit
qNPYxCDcQrH4ppzk
Expires ;

P . Edit
Never Expires
Up.logd Size Limit (MB) Edit
Unlimited
Send Email Notifications

| @

Yes

Sharing Permissions

Allow anyone with link and G
a password
View, download and upload A
Password

(O]
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To change folder share options:

The options (optional settings) for a share are listed under Share Options:
sl verizon = 10:54 AM

X Share 'Requests' Remove...
Share link

< O
Modify Link

Shared Folder

Share Options Share History
Share Name ;
Edit
Requests
Expfre_s Edit
Never Expires
Upload Si imi
p. : ize Limit (MB) Edit
Unlimited
Send Email Notifications
@

Yes

Sharing Permissions

For information on setting share options, see:
Share Options for Public and Private Folders

To make a share private:

To change a public folder share to private:
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1. Under Sharing Permissions, tap Allow anyone with link (or Allow anyone with link and a password).

ol Verizon 5

X Share 'Requests' Remove...
Modify Link

Shared Folder

/jennifer/Requests
Share Options Share History

Share Name Edit
gNPYxCDcQrH4ppzk
Expi 2

pires Edit
Never Expires
Upload Size Limit (MB

ploz (B Edit
Unlimited
Send Email Notifications

Sharing Permissions

ow anyone with link v

and upload v

The options Allow anyone with link, Allow anyone with link and a password, and Allow selected users or
groups appear.
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2. Tap Allow selected users or groups.
il Verizon 2

X Share 'Requests' Remove...

LI

Modify Link

Shared Folder

/ijennifer/Requests

Share Options Share

Share Name
qNPYxCDcQrH4ppzk

Edit

Expires
Never Expires

Edit

v Allow anyone with link
Edit
Allow anyone with link and
a password

Allow selected users

or groups

=1

View, download and upload v

Allow selected users or groups now appears under Sharing permissions.
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3. Tap Save.
Tabs for adding users or groups to the share appear.

uil Verizon

X Share 'Requests' Remove...
Share Options Share History
Share Name Edit

qNPYxCDcQrH4ppzk

Expires

o Edit

MNever Expires
Upload Size Limit (MB i

PeRER (ME) Edit
Unlimited
Send Email Notifications e
Yes
Sharing Permissions
Allow selected users or groups v

Users (0) Groups (0)
No Entries

Now, follow one of the procedures below to add a user or a group to the private share.

To add users to a private share:
After you choose Allow selected users or groups, Users and Groups tabs appear.

To add a user to a private share:
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1. Tap Invite users.

uil Verizon

X Share 'Requests' Remove...
Share Options Share History
Share Name Edit

qNPYxCDcQrH4ppzk

Expires

) Edit
MNever Expires
Upload Size Limit (MB i
p.og : ize Limit (MB) Edit
Unlimited
Send Email Notifications

Sharing Permissions

Allow selected users or groups v

Users (0)

No Entries

2. Enter a username or email that exists in your system, or enter a new user's email, and tap Add Users.
If you enter a new user, FileCloud sends them an email with the share link and asks them to create a FileCloud
account to access the link.
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il Verizon 2

X Share 'Requests’

Remove...
X Invite users to this share
Add email address or éccount
Selected Users
% jared@example.com
¥ Jared o
Add Users

AJSIDIFIGIH]JK]L
4 Z X C VB NM &
123 @ space

The user is added to the share.
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uil Verizon

Yes

Sharing Permissions

Users (1)

jared

@ &

Allow selected users or groups v

Groups (0)

Invite Users

Edit

X Share 'Requests' Remove...
Share Options Share History
Share Name :

o . Edit

gNPYxCDcQrH4ppzk
Expires Edit
Never Expires
Upl i imi

p.o.ad Slze Limit (MB) Edit
Unlimited
Send Email Notifications &

X

To change a user's private share permissions:

FileCloud Server Version 23.232 Mobile User Guide

When you privately share a folder with a user, the user's permissions for the folder are shown in icons below the
username or email. By default, the user has view and download permissions for the folder.

You can also give the user upload and share permission, and if they are allowed in your system, sync and delete
permissions. Note that other settings in FileCloud affect which permissions are available.

To change the user's permissions for the folder:
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1. Across from the user's name or email, tap Edit.

ol Verizon =

X Share 'Requests' Remove...
Share Options Share History
Share Name Edit

qNPYxCDcQrH4ppzk
Expires )
HpiTes: Edit
Never Expires
Upload Size Limit (MB i
PeRER (ME) Edit
Unlimited
Send Email Notifications e
Yes
Sharing Permissions
Allow selected users or groups v
Users (1) Groups (0)
e jared Edit X
@ &

A popup shows the available permissions.
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2. Check or uncheck permissions, and tap Apply.

ull Verizon &

¥ Share 'Requests'

Share Options

Share Name
gNPYxCDcQrH4ppzk

Expires
Never Expires

X Permissions for jared'

V| © Allow viewing

Allow downloading

(<]

&)
H B B

Allow uploading

Allow sharing

Allow syncing

Q

E]

Allow deleting

o

Allow managing

Remove...

Edit

Edit

Apply

iPhone and iPad
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The changes to the permissions are saved.

ull Verizon ¥

X Share 'Requests'

Share Options

Share Name
gqNPYxCDcQrH4ppzk

Expires
Never Expires

Upload Size Limit (MB)
Unlimited

Send Email Notifications
Yes

Sharing Permissions

Allow selected users or groups v

Users (1) Groups |

2 AN

Share History

0)

Invite Users

Edit

Remove...

Edit

Edit

Edit

oo

X

To add groups to a private share:

To add a group to a private share:

iPhone and iPad
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1. Tap the Groups tab, and then tap Add Group.

ol Verizon 5

X Share 'Requests' Remove...
Share Options Share History
Share Name .

Edit
Requests
Expires Edit

Never Expires

Upload Size Limit (MB)

o Edit
Unlimited
Send Email Notifications
Yes (J
Sharing Permissions
Allow selected users or groups v
Users (1) Groups (0)
Add Group
No Entries

The groups that are available for you to add to the share appear.
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2. Tap each group that you want to add to the share.

uil Verizon

X Share 'Requests’ Remove...

Share Options Share History

Share N .
are Name Edit

Requests

¥ Add Groups

Select groups to be added

@9 EvervonE

o Group 1
o Group 41
o Human Resources Group

SHARE

Support
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3. When you are done selecting groups, tap Add.

uil Verizon

X Share 'Requests’ Remove...

> Add Groups

Select groups to be added

EVERYONE

e Group 1
o Group 41

SHARE

Groups To Add

o Human Resources Group X

Support

Add
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The groups are added to the share:

uil Verizon

Share Name

Requests

Expires

Mever Expires

Upload Size Limit (MB)
Unlimited
Yes

Sharing Permissions

Allow selected users or groups v

Users (1) Groups (2)

X Share 'Requests' Remove...

Send Email Notifications
| @

e Human Resources Group Edit
@ &

e Support Edit
@ &

Add Group

To change a group's private share permissions:

FileCloud Server Version 23.232 Mobile User Guide

When you privately share a folder with a group, the group's permissions for the folder are shown in icons below the
group name. By default, the members of the group have view and download permissions for the folder.
You can also give the group upload and share permission, and if it is allowed in your system, sync and delete

permissions.

To change the group's permissions for the folder:
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1. Across from the group, tap Edit.

aill Verizon =

X Share 'Requests' Remove...
Share Name Edit
Requests
Expir )

Apires: Edit
Never Expires
Upload Size Limit (MB :

A (MB) Edit
Unlimited
Send Email Notifications
o e

es
Sharing Permissions
Allow selected users or groups v

Users (1) Groups (2)
Add Group
e Human Resources Group T Edit X
@ &
e Support Edit X
@ &
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2. Apopup shows the available permissions.
ol Verizon = 10:30 AM

X Share 'Requests’ Remove...

Share Name

Edit
Requests
Expires
sied Edit
Never Expires
Upload Size Limit (MB) Edit
Unlimited
Chand Crmail Matifinatinane
X Permissions for 'Human
Resources Group'
[v/| © Allow viewing
(v] & Allow downloading
[ | & Allow uploading
[ ] « Allow sharing
| | & Allow syncing
| @@ Allow deleting
Apply
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3. Check or uncheck permissions, and tap Apply.
il Verizon & 10:30 AM

X Share 'Requests’

Share Name

Requests

Expires
Never Expires

Upload Size Limit (MB)

Unlimited

Crnd Craail Matifimntinme

X

<
0

<)

Permissions for 'Human
Resources Group'

Allow viewing

S

Allow downloading

[

Allow uploading

N

Allow sharing

Allow syncing

Q

[l Allow deleting

Remove...

Edit

Edit

Edit

Apply

iPhone and iPad
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The changes to the permissions are saved.
ull Verizon & 10:31 AM

X Share 'Requests' Remove...
Share Name Edit
Requests
Expir )
Ries: Edit
Never Expires
Upload Size Limit (MB ;
PR (MB) Edit
Unlimited
Send Email Notifications
- @
es
Sharing Permissions
Allow selected users or groups v
Users (1) Groups (2)
Add Group
9 Human Res}ﬁ‘%ﬁfoﬁ%’—%roup Edit X
® 4 s S
e Support Edit X
@ &
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To remove a user or group from a share:

To remove a group or user from a share, tap the x next to it:

ull Verizon

X Share 'Requests' Remove...
Share Options Share History
Share Name :

Edit

gNPYxCDcQrH4ppzk
Expires .

P Edit
Never Expires
Upload Size Limit :

pr ; (MB) Edit
Unlimited
Send Email Notifications e
Yes
Sharing Permissions
Allow selected users or groups v

Users (1) Groups (0)
e jared Edit X
@ & &

To remove a folder share:
You can remove folder shares that you have created.
To remove a folder share:

1. Open the FileCloud app.

2. Navigate to the folder whose share you want to remove.
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3. Tap the more (three dot) icon next to the folder.

all Verizon & 10:53 AM @ O (mm
= i@ FiLEcLoud Q
a“ >
My Files :
[ ] Name a mas

. Requests 0o :

m Annuity template.docx (i )

57 KB 23-05-2022 6:04 PM

BMNT-59 Double Vanity.dwg 0o :
3.91 MB 25-04-2023 1:15 AM

Conveyor Belt CB-800-3D D... i )

560 KB 03-05-2023 6:55 PM

Custom pricing.pptx (i )

989 KB 02-02-202111:34 PM

FileCloud Online DataSheet - copy... =
447 KB 23-05-2022 11:35 PM

™ K

FileCloud Online DataSheet.p... o
447 KB 28-05-202212:371 AM

i-,_j:H}f." Insurance Policy 1.docx
: 25 KB 29-05-2020 10:56 PM

MySharingFlows.pptx

412 KB 14-05-202111:20 PM
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4. Tap Share.
ol Verizon = 10:54 AM

el
@
o}
[
o]
w
Cnd
w

Download...
Share...
Star

Apply color tag...

g O L H B

Available offline @

More info

Rename...

o [ ©

Copy...

&

Move...

P

Delete...

The share details open.
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5. Tap Remove.
il Verizon 10:54 AM

X Share 'Requests'

Share link

Modify Link

Shared Folder

fiennifer/Requests

Share Options

Share Name
Requests

Expires

Never Expires

Upload Size Limit (MB)
Unlimited

Send Email Notifications
Yes

Sharing Permissions

Remove...

Edit

Edit

Edit

FileCloud Server Version 23.232 Mobile User Guide

The share is removed. Users who were given access to the share can no longer view it in their Shared with me
folder or access it through the share link.

To share files on i0S, see Share an iOS File.

For more detailed information about file and folder shares, see Sharing Files and Folders.

Delete, Move, Copy or Rename iOS data

In the FileCloud iOS app, you can delete, move, copy, and rename your files and folders.
You can perform the delete, move, and copy operations on a single file or folder or on multiple files and folders at the

same time, but you can only rename one file or folder at a time.

To access actions for multiple files and folders

To perform actions on multiple files and folders, check the checkboxes for the files and folders.

1. To select thefiles or folders, either:

iPhone and iPad
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ull Verizon & 8:59 AM @ o (- all Verizon = 9:39 AM @ o (- ol Verizon & 9:40 AM @ o -
= g FILECLOUD Q 3% 1ltem Selected I Hy) @[ X  3items selected He W 1|
ﬁ - T
" < Name & HH L] Name a HH
My Files 3

"

= o MK
Name a ] I DI119-20 £ - DI 19-20
d Images
Images P 4 - - 9

B o920 ’ 0 : s

Info Sheets

v - Info Sheets

Py

v - New accounts <
- backups

Annuity template.docx

s

Images

New accounts

| <

backups

New accounts

Annuity template.docx
57 KB 23-05-2022 6:04 PM
backups 0o : = ©  Example 2.docx

" Example 2.docx s
08 MB 27-09-2023 12:07 AM

&=
BB vfosheets 0 :
i
1

Annuity template.docx 0o : r FileCloud Online DataSheet - copy....
57 KB 23-05-2022 6:04 PM : Frsiaratallobdaiong

= I_ FileCloud Online DataSheet - copy....
Example 2.docx o_: RS Y r F‘IIeCIonuthnime I-:\)Ia:f::Sheet‘pdf

e FileCloud Online DataSheet.pdf
— 447 KB 28-05-2022 12:31 AM . )
I_ FileCloud Online DataSheet -... File Operations X

- e = Check additional files and folders

File Operati X
e Checkboxes appear next to all files that you ]
want to perform the action on.

and folders.

The checkbox for the item you
selected is checked.

Icons for copy, move, delete, and
download appear at top.

Long press on a file or folder.

If any folders are selected, as in the

above example, the download icon

is disabled since downloads are not
currently supported for folders.

Or, if you want to act on many of the items in a folder:
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wull Verizon F 9:40 AM @ o (- ull Verizon = 9:40 AM G o - wll Verizen = 9:40 AM @ o -
= @ Fiecloud Q X 4litems selected D oW X 39items selected D
a o :
y Name & HH
i 5 v/ | Name & HH = HEH
My E!ﬁg :
_ 3 f—
y v| [l pi19-20
Name & HH o - DI19-20

— v . Images
BB oo o v [ mages
v [ 'nfo sheets
. (v] [ info sheets

Images H

. New accounts
. - New accounts

Info Sheets e : .
: backups

<«
163 S

V] . backups
New accounts H uity template.docx
(7 Annuity template.docx - .
hackupg o : s 57 KB 23-05-2022 6:04 PM . Aé;_f!f»"wExamp‘e 2.docx
7] Example 2.docx
v e 00-2023 12:0 i i o
Annuity template.docx " ; - 1.08 MB 27-09-2023 12:07 AM % f[l?g??ﬁgn??ﬁ E}a:sSheet cOopy....
57 KB 23-05-2022 6:04 PM 7 r Fue.C&lo[ljd Qniin_e_ I?ataSheet - copy.... FileCloud Online DataSheet.pdf
Example 2.docx [; ] e S 4 447 KB 28-05-202212:31 AM ‘
1.08 MB 27-09-2023 12:07 AM
T FileCloud Online DataSheet.pdf
<L AJI em?;jt._;?;?le/ ﬂa:ri = File Operations X
r FileCloud Online DataSheet -...
447 KB 23-05-2022 11:35 PM
File Operations X If there are a few items that you
File Operations X - B B don't want to
All of the folders and files in the list perform the action on, uncheck
Tap the checkbox at the top of the list appear with them.
of files and folders. checked boxes next to them.
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To copy multiple files and folders:

1. Select the files and folders and tap the Copy icon.

all Verizon

X 2items selected & 0 W

Name &

10:20 AM @ O ()

D119-20

Images

Info Sheets

New accounts

backups

Annuity template.docx

57 KB 23-05-2022 6:04 PN\

Example 2.docx
1.08 MB 27-09-2023 12:07 AM

FileCloud Online DataSheet - copy....
447 KB 23-05-2022 11:35 PM

FileCloud Online DataSheet.pdf
447 KB 28-05-2022 12:31 AM

IMG_2259.M0V

44.82 MBE 12-01-2024 2:50 AM

iPhone and iPad
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The Copy message at the top of the screen indicates how many items you are copying.

A Duplicate here message appears at the bottom of the screen.

I
I

A >

ol Verizon & 10:19 AM

X Copy 2 ltems ~<ifs—

My Files

D119-20
Images

Info Sheets
New accounts

backups

Annuity template.docx

57 KB 23-05-2022 6:04 PM

Example 2.docx
1.08 MB 27-09-2023 12:07 AM
/
r 4
FileCloud Online DataShe‘g-...

447 KB 23-05-2022 11:35 PM f

FileCloud Online Data iﬁ%eet.p,..

447 KB 28-05-2022 12:31 AM

| Duplicate 2 Items Here

44.92 MB 12-01-2024 2:50 AM

@ O (.

2. If you want to copy the items into the same location, tap the Duplicate here message.

OR

If you want to copy the items into another location, navigate to the location, and then tap the Duplicate here

message.

Copies of the files and folders are added to the location.

iPhone and iPad
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To move multiple files and folders:

1. Select the files and folders, and tap the Move icon.
ol Verizon & 10:18 AM @ o (.

X 2items selected & 0 W

Name a ' 4 11

ol I

) B meges

"] [ 'nfo Sheets
BB nNew accounts

"] [ vackups

Annuity template.docx

57 KB 23-05-2022 6:04 PM

(<]

Example 2.docx
1.08 MB 27-09-2023 12:07 AM

(<]

— I— FileCloud Online DataSheet - copy....

447 KB 23-05-2022 11:35 PM

447 KB 28-05-2022 12:31 AM

- r FileCloud Online DataSheet.pdf

IMG_2259.MOV
lal =

44.82 MBE 12-01-2024 2:50 AM

The Move message at the top of the screen indicates how many items you are moving.
A Cannot move here message appears at the bottom of the screen because you are still in the same folder as
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the original items.

b

Dl

rrERERER’

FileCloud Online
447 KB 28-05-2022 12:31 AM

ol Verizon & 10:20 AM

H Move 2 Items ~<aiff—

My Files

19-20

Images
Info Sheets
New accounts

backups

Annuity template.docx
57 KB 23-05-2022 6:04 PM

Example 2.docx
1.08 MB 27-09-2023 12:07 AM

FileCloud Online Data
447 KB 23-05-2022 11:35 P

Cannot Move 2 ltems Here
kmj 44,92 MB 12-01-2024 2:50 AM

aSheet.p...

@ o (wm

iPhone and iPad
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2. Navigate to the location where you want to move the items, and then tap the Move items here message.

Jall Verizon 10:20 AM
X Move 2 ltems
A > MyFiles > InfoSheets

- test.png

- G5O9KB27-04-2023 8:11PM

Move 2 Items Here

[ox- 3L

A File Operations popup shows you the progress of the move operation. Then the items appear in the new

location.

iPhone and iPad
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Note: The popup and moved files may appear simultaneously if the files are moved quickly.

ol Verizon 7 10:21AM
= ﬁ FILECLOUD
A > MyFiles >

Info Sheets

@ o (wm

Q

Transfers (0)

Operations (2)

D Name A )
FileCloud Online DataSheet -... E e
447 KB 23-05-2022 11:35 PM o 2
FileCloud Online DataSheet.p... 0o :
447 KB 28-05-2022 12:31 AM .
T - testpng e
- 59 KB 27-04-2023 8:11 PM 0 :
File Operations 2/2 o v

v [

y

i) FileCloud O... 4

e Successfully moved
jennifer/Info Sheet

i) FileCloud O... 447 ks
®  Successfullv moved to / @ C(g

iPhone and iPad
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To delete multiple files or folders

1. Select the files and folders and tap the Delete icon.

Jall Verizon 10:22 AM @ o ()
X 2items selected & 0 mw
Name a EEE
(] - New accounts
() - backups
Annuity template.docx
57 KB 23-05-2022 6:04 PM
—  Example 2.docx
— 1.08 MB 27-09-2023 12:07 AM
(7] Cd IMG_2259.M0OV
— 44,92 MB 12-01-2024 2:50 AM
V) E IMG_2531.MOV
= 1.22 MB 12-01-2024 2:47 AM
— IMG_2660.JPG
— 132 MB 12-01-2024 2:39 AM
.@- IMG_2661.MQV
— 14.06 MB 12-01-2024 2:46 AM
] fa 'MG_2667.PG
File Operations 2/2 X

iPhone and iPad 177



FileCloud Server Version 23.232 Mobile User Guide

2. Tap Delete to confirm deletion.
all Verizon = 10:22 AM

My Files

- New accounts

Delete 2 Items?

Are you sure you want to delete these
2 items?
This action cannot be undone.

Cancel Delete

IMG_2531.M0OV

2-01-2024 2:47 AM

IMG_2660.JPG

3 12-01-2024 2:39 AM

IMG_2661.MOV
14,06 MB 12-01-2024 2:46 AM

t IMG_2667.JPC

01-2024 2:25 AM

File Operations 2/2

The files are deleted.
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To access actions for a single file or folder by tapping the more icon

1. Tap the more (triple dot) icon to the right of the file or folder.
= 2:01PM @)

& My Files Q

[ | Name & 7/

backups
03-06-2022 9:11 AM

APl Doc Edits.docx 1)

135 KB 11-08-2020 11:25 AM

AltimgTags - FileSharing.txt

138 B 09-03-2021 11:15 AM

Annuity template.docx
61 KB 04-11-2020 2:56 PM

Color options.jpg \ .

119 KB 21-04-2022 1:51 PM °

Enterprise Content Management...
55 KB 05-03-202112:51 PM

File Sharing and Permissions.docx
19 KB 09-03-202110:16 AM

FileSharingAndCollaboration.docx
45 KB 09-03-2021 1:37 PM

IMG_0277.MOV
1512 MB 07-06-2022 2:45 PM

IMG_20190627_205121966_BURS..}

635 KB 06-06-2022 12:17 PM

2 g 8 8 g
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Alist of file actions opens. Rename, Copy, Move, and Delete are listed at the bottom of the list.

A >

ﬁ FILECLOUD

My Filee

© AJI &R

(-
(.
18}
)|

Color options.jpg

119 KB Apr 20, 2022 1:24 PM

Open with...
Download
Share...
Star

Apply color tag...

Send for approval...

More info
Rename...
Copy...
Move...

Delete...

iPhone and iPad
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To copy a single file or folder:

1. Access the file actions for the file or folder and tap Copy.

= @ FiLecLoud Q

My Filee

= Color options.jpg

119 KB Apr 20, 2022 1:24 PM

[f' Open with...
Download
Share...

Star

Apply color tag...

Send for approval...

®© AJI R

More info
I:IZI Rename...
L) copy..
) Move...

i Delete...
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A Duplicate here message appears at the bottom of the screen.

—
-

A > My Files

. backups
Apr 21,2022 8:48 AM

3:57 PM

Copy 1item

DI19-20

May 26, 2020 818 AM

Color options.jpg
119 KB Apr 20, 2022 1:24 PM

Enterprise File Sharing Best P...

413 KB Dec 02, 2021 9:28 AM

0

FileCloud Online DataSheet - copy...

447 KB May 23, 2022 1:05 PM

FileCloud Online DataSheet.p...

|
I 447 KB Dec 02, 2021 9:28 AM

FullSizeRender.MP4
3.62 MB Feb 10, 2022 2:15 PM

IMG_0033.PNG

164 KB May 20, 2022 9:38 AM

E IMG_20220325_11513

4.76 MB Mar 25, 2022 6:57 Al

517 MB Apr 11, 2022 10:22 AM

2jpg

Duplicate 'Color options.jpg’ here

0

L}

FileCloud Server Version 23.232 Mobile User Guide

2. If you want to copy the item into the same location, tap the Duplicate here message.
If you want to copy the item into another location, navigate to the location, and then tap the Duplicate here
message.
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A copy of the file or folder is created in the location.

= 3:57 PM (]
— @ FiLecLoud Q
A

My Files

:] Name a Y

DI19-20 e

May 26, 2020 8:18 AM

backups
Apr 21,2022 8:48 AM

Color options - copy.jpg
119 KB May 25, 2022 2:57 PM

Color options.jpg
119 KB Apr 20, 2022 1:24 PM

Enterprise File Sharing Best P... o
413 KB Dec 02, 2021 9:28 AM

FileCloud Online DataSheet - copy... e

447 KB May 23, 2022 1:05 PM

FileCloud Online DataSheet.p... o
447 KB Dec 02, 2021 9:28 AM

FullSizeRender.MP4
3.62 MB Feb 10, 2022 2:15 PM

E ™ ™

IMG_0033.PNG
164 KB May 20, 2022 9:38 AM
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To move a single file or folder:

1. Access the file or folder's actions and tap Move.

= @ FiLecLoud Q

My Filee

= Color options.jpg

119 KB Apr 20, 2022 1:24 PM

[f' Open with...
Download
Share...

Star

Apply color tag...

Send for approval...

®© AJI R

More info
I:IZI Rename...
L) copy..
T Move...

i Delete...
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Since you are in the same folder as the original item, a message on the screen indicates that you cannot move
the item here.
- 3:57 PM [

Move 1item

X
A > My Files

DI19-20 (1)

May 26, 2020 8:18 AM

Color options - copy.jpg
119 KB May 25, 2022 2:57 PM

. backups :
Apr 21,2022 8:48 AM s
=%  Color options.jpg e

19 KB Apr 20, 2022 1:24 PM *
.. Enterprise File Sharing Best P... o
miam 413 KB Dec 02, 2021 9:28 AM

FileCloud Online DataSheet - copy... .
447 KB May 23, 2022 1:05 PM

FileCloud Online DataShee
447 KB Dec 02, 2021 9:28 AM

E FullSizeRender.MP4
i 3.62 MB Feb 10, 2022 2:15 P

™ IMG_0033.PNG

Cannot move 'Color options.jpg'
here

4.76 MB Mar 25, 2022 6:51 AM

2. Navigate to the location where you want to move the item.
Once you navigate out of the item's current location, a Move here message appears at the bottom of the screen.
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3. Tapthe Move here message.

P
-

ﬁ
=]
——

3:58 PM

»  Move 1item

A > MyFiles > DI19-20

Datasheets ()
Apr 06, 2022 3:10 PM

2022-03-0810h44_32.png o
567 B Apr 08, 2022 3:09 PM

AbSubAddressBookSmall.JPG.jpg
26 KB Nov 06, 2013 8:50 AM

FileCloud Server DataSheet.pdf

488 KB Apr 06, 2022 2:48 PM

IMG_20210811.140409710_HDR~3...

1.08 MB Aug 31, 2021 6:01 PM

IMG_20220403_112046295.jpg
3.93 MB Apr 04, 2022 12:41 PM

IMG_20220403_131435154_HDR,j...
5.17 MB Apr 03, 2022 8:14 M

IMG_20220403_131532629.jpg

5.86 MB Apr 03, 2022 8§I5 AM

PagesWithCharg. txt O
1KB Feb 11, 2022 10:74 AM

Move 'Color options.jpg' here

73 KB Apr 05, 2022 9:40 AM

The file is moved to the new location.
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= 3:58 PM -

— @ FiLecLoud Q

A > MyFiles >

DI 19-20

:] Name & 7 HH

Datasheets :

- Apr 08,2022 3:10 PM o °
- 2022-03-08.10h44_32.png o :
= 5678 Apr 06, 2022 3:09 PM =

AbSubAddressBookSmall.JPG.jpg

26 KB Nov 06, 2013 8:50 AM

Color options.jpg
119 KB May 25, 2022 2:58 PM

FileCloud Server DataSheet.pdf
488 KB Apr 06, 2022 2:48 PM

IMG_20210811_140408710_HDR~3...

1.08 MB Aug 31, 2021 6:01 PM

i - oo

IMG_20220403.112046295.jpg
3,93 MB Apr 04, 2022 12:41 PM

IMG_20220403_131435154_HDR,j...

517 MB Apr 03, 2022 8:14 AM

IMG_20220403.131532629.jpg
5.86 MB Apr 03, 2022 B:15 AM
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To delete a single file or folder:

1. Access the file or folder actions and tap Delete.

= @ FiLecLoud Q

My Filee

= Color options.jpg

119 KB Apr 20, 2022 1:24 PM

[f' Open with...
Download
Share...

Star

Apply color tag...

Send for approval...

®© AJI R

More info
I:IZI Rename...
L) copy..
) Move...

i Delete...

You are prompted to confirm deletion.
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2. Tap Delete.

ﬁ FILECLOUD

My Files

Name a Y
Delete file?

Are you sure you want to delete 'Color
options.jpg'?
This action cannot be undone.

Cancel Delete

FileCloud Online DataSheet - copy...

447 KB May 2 022 1:05 PM

FileCloud Online DataSheet.p... o

202

4

FullSizeRender.MP4

3.62 MB Feb 10, 2022 2115 PM

IMG_0033.PNG

164 KB May 20, 2022 9:38 AM

IMG_20220325.115133492.jpg
4.76 MB Mar 25, 2022 6:51 AM

The file or folder is deleted.

iPhone and iPad
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To rename a file or folder:

1. Access the file actions for the file or folder, and tap Rename.

= @ FiLecLoud Q

A >

My Filee

= Color options.jpg

119 KB Apr 20, 2022 1:24 PM

[ Openwith...
Download
Share...

Star

Apply color tag...

Send for approval...

© AJI &R

More info
I:IZI Rename...
) copy..
) Move...

[ll] Delete...
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2. Change the file name and tap Rename.

= @ FiLecLoud Q

Rename file

Color options.jpg|

Cancel Rename
= Color options.jpg :
119 KB May 25, 2022 2:59 PM <
Enterprise File Sharing Best P... 0 :
mim 413 KB Dec 02, 2021 9:28 AM !
r FileCloud Online DataSheet - copy... =
447 KB May 23, 2022 1:05 PM .

alsjdifliglhljlkll
B ZIx clvibinim &S

123 g space return

Dragging and Dropping in iOS

() Beginningin FileCloud iOS version 23.232, functionality for dragging and dropping files on an iPhone within
FileCloud and between FileCloud and another app is available.
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You can drag and drop a file from a folder in FileCloud to another folder in the breadcrumbs at the top of the iPhone
screen:

all Verizon & 3:21PM a@ )
— FILEGROUD
| & Q
A {w M&%%QSJPG)
DI 19-20

[ | Name a asm

—1 2023-12-05_10h16_03.png

! 49 KB Dec 05, 2023 8:46 PM
@ IMG_2670.JPG H
E 5.35 MB Jan 17, 2024 2:54 AM .
Fﬁ, IMG_2671.JPG .
. 3.21 MB Jan 17, 2024 2:53 AM ®

Supply List.txt
= pply

91 B Jan 30, 2024 1:57 AM

bank statement.xltx @ R
39 KB May 29, 2020 10:46 PM

You can also drag and drop files from FileCloud to another application or from another application to FileCloud.
To drag and drop a file from FileCloud to another app in your iPhone:

1. Tap and hold the file until it appears lifted from its position.

2. Continue to hold on to the file, while you put FileCloud in the background and open the other app with your
other hand.

3. Dragand drop the file into the correct location in the other app (for example, in a note or folder.)

Movie URL not available.

To drag and drop a file from another app in your iPhone to FileCloud:
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1. Tap and hold the file until it appears lifted from its position.

2. Continue to hold on to the file, while you put the app in the background, and open FileCloud with your other
hand.

3. Dragand drop thefile into a folder in FileCloud.

To drag and drop a file between FileCloud and other app on your iPad:

1. Open FileCloud and the other app in split-screen view.
2. Ineither app, tap and hold a file until it appears lifted.
3. Dragand drop the file into a FileCloud folder or the correct location in the other app.

Viewing File and Folder Information in iOS

You can view general information as well as activities, metadata, and comments for each file and folder in iOS.

¥ Info

® | ©

Details

==== income statement for 2022 .xlIs

30 KB Apr 1

), 2022 10:05 AM

Path

fjared taylor/income statement for 2022.xls

Versions
Version 1 (current) i
by jared taylor 2022-Apr-08 13:35:40

How to access details tabs for a file or folder

There are two ways to access the details tabs for a file or folder.
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Tap the moreicon

1. For any file or folder, tap the more (3 dot) icon next to the file or folder.
= 12:47 PM -

é My Files Q

[:] Name a Y EEE
“ 5.86 MB Apr 03, 2022 8:15 AM - .
E IMG_20220410.122813763.jpg .
5,06 MB Apr 10, 2022 7:28 AM L
bank statement - Copy.xltx .
39 KB May 29, 2020 12:16 PM C
= certificate of deposit - Copy.xlsx .
34 KB Nov 04, 2020 8:51 AM =
= certificate of deposit 2021 - Copy.... .

73 KB Nov 20, 2020 9:25 AM

= income statement for 2022.xIs \ .

2.2 30 KB Apr 19, 2022 10:05 AM

insurance policy - Copy.dot
72 KB May 29, 2020 12:19 PM

insurance two - Copy.dotx :
65 KB May 29, 2020 12:24 PM L
mortgage.xIt 0o :

.

28 KB Apr 19, 2022 10:02 AM

A list of options opens.
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2. Tap More info.

<~ My Files
30 KB Apr 19, 2022 10

A4 Open with...

dx Download

g Share...

f}' Star

@ Apply color tag...
@ Email...

<Z] Send for approval...
@ More info
[ Rename...

@ Copy...

i) Move...

il Delete...

= income statement for 2022 xls

05 A

The More info screen open
Comments tabs.

iPhone and iPad
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s. From there, you can browse the information on the Details, Activity, Metadata, and
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¥ Info

®

Details

income statement for 2022 .xls

10 1 Anr 19 2027 10 XY
20 KB Api ), 2022 10:05 AM

f/jared taylor/income statement for 2022.xls

Versions

Version 1 (current)
by jared taylor 2022-Apr-08 13:35:40

Tap the information icon

FileCloud Server Version 23.232 Mobile User Guide

This method is a shortcut, but is only available for shared files and folders, which have the information icon next to

them.

iPhone and iPad
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If the file or folder has an information icon next to it, ta

-

<

1:54 PM

My Files

_] Name a Y

5.86 MB Apr 03, 2022 8:15 AM

IMG_20220410_122813763.jpg

5.06 MB Apr 10, 2022 7:28 AM

bank statement - Copy.xltx
39 KB May 29, 2020 12:16 PM

certificate of deposit - Copy.xlsx
34 KB Nov 04, 2020 8:51 AM

certificate of deposit 2021 - Copy....

73 KB Nov 20, 2020 9:25 AM

income statement for 2022 .xls
30 KB Apr 19, 2022 10:05 AM

insurance policy - Copy.dot
72 KB May 28, 2020 12:19 PM

insurance two - Copy.do
65 KB May 29, 2020 12:24 PM

mortgage.xlt
28 KB Apr 19, 2022 10:02 AM

Ml

Q

theicon.

FileCloud Server Version 23.232 Mobile User Guide

The Info screen opens. From there, you can browse the information on the Details, Activity, Metadata, and Comments

iPhone and iPad
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tabs.

P

¥ Info
Details Activity Metadat:
mortgage.xlt
28 KB Apr 19, 2022 10:02 AM
Path

fjared taylor/mortgage.xit

Versions

Version 1 (current)
by jared taylor 2022-Apr-08 13:35:35

Viewing Version Information in iOS

On the Details tab of the Info screen, you can view version information.
To access the Info screen, see Viewing File and Folder Information in iOS.

iPhone and iPad
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X Info
0 @
Details Activity Comments

income statement for 2021 - Copy...

17 KB Apr 08, 2022 1:51 PM

Path

(jared taylor/Financial/income statement for 2021 -

Copy.xlIsx

Versions
Version 3 (current) v
by jared taylor 2022-Apr-08 13:48:07
Version 2 v
by jared taylor 2022-Apr-08 13:47:23
Version 1 v
by jared taylor 2022-Apr-08 13:45:46

Aversion is a modified copy of a file. Versions can be viewed, but not managed in iOS. However, they can be managed in

the user portal.
See View Previous Versions Of Files for information about managing versions in the user portal.

Viewing Activities in iOS

On the Activity tab of the Info screen, you can view recent activities performed on the file or folder.
To access the Info screen, see Viewing File and Folder Information in iOS.
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X Info
W ) @
Activity Metadata Comments

0 jared taylor
unknown action made to this file

April 8, 2022 at 2:51 PM

jared taylor
downloaded this file

April 8, 2022 at 2:49 PM

jared taylor
unlocked this file

April 8, 2022 at 2:48 PM

0 jared taylor
updated this file

April 8, 2022 at 2:48 PM

jared taylor
locked this file

April 8, 2022 at 2:47 PM

jared taylor
downloaded this file
April 8, 2022 at 2:47 PM

Viewing and Adding Metadata in iOS

On the Metadata tab of the Info screen, you can view and add metadata information.
To access the Info screen, see Viewing File and Folder Information in iOS.

For information about adding metadata to files and folders, see Adding Metadata.
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Add metadata

|

Metadata

content

DLP allowed @

dip-allowed )

L@

~

Viewing and Adding Comments in iOS

FileCloud Server Version 23.232 Mobile User Guide

On the Comments tab of the Info screen, you can view and add comments about the file or folder.

To access the Info screen, see Viewing File and Folder Information in iOS.

iPhone and iPad
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o\ A &
@® W 0 €2
Activity Metadata

Comments

jared taylor

May 31, 2022 at 2:37 PM

Please distribute this to the reviewers.

To add a comment to a file or folder, enter a comment in the comment box, and then click Add.
Note that you cannot tag a user in a comment added in iOS as you can when you add a comment in the user portal.

File Locking in iOS

() File and folder locking is available beginning in version 23.232 of iOS.

Locking is available for both files and folders in iOS. It indicates that you are actively editing that file or folder and don't
want others to edit it as well.

& Locking must be enabled by your administrator in FileCloud to enable you to lock a file or folder.

When a file or folder is locked in iOS:
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« Alockicon overlays the file or folder:

FileCloud Server Version 23.232 Mobile User Guide

al Verizon 12:21PM
= @ FiLecLoud

My Files

Size a
BB nfo sheets
D119-20
backups

New accounts

Images

e

Reminder.txt

21B17-01-2024 9:21PM

comp'ény{D‘txt

22 B 02-01-2024 9:25 PM

nyaeRR

User Info.txt

35B13-01-2024 2:49 AM

File Operations 2/2

0 :
e :
0o :

[ox- 2L _ I

X

The owner of the lock has full access to that file or folder and can modify it.
Admins can always override a lock using the admin panel.
A lock can be set up to prevent the locked file from being read. In that case other users cannot download or view

the locked file or folder.

The following table shows the behavior depending on the type of lock.

Lock type

Read permitted

Read not permitted

iPhone and iPad

Access by lock owner

Full access to the file is available.
Share/Sync/Edit/Delete allowed.

Full access to thefile is available.
Share/Sync/Edit/Delete allowed.

Access by others

Only read is allowed. No modification
is allowed.

No access is provided. All access
using all clients is blocked.
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Locking a File or Folder in iOS

To lock afile or folder:

a. Tap the More icon to the right of the file or folder.

A list of actions for the file opens.

iPhone and iPad

ol Verizon 7 12:40 PM
= ﬁ FILECLOUD
A >
My Files
Name &

=

DI 19-20

Images

Info Sheets

New accounts

backups

Annuity template.docx \&

57 KB 23-05-2022 6:04 PM

Example 2.docx
1.08 MB 27-09-2023 12:07 AM

IMG_2259.MOV

4492 MB 12-01-2024 2:50 AM

IMG_2531.MOV

| 122 MB12-01-2024 2:47 AM

jox-4_J

Q

i

&

FileCloud Server Version 23.232 Mobile User Guide

204



b. Tap Lock.

all Verizon &

A popup with lock options opens.

U]

J

s B []e AIDDHR PR

E

@ FiLecLoud

Annuity template.docx

Open With...
Download
Share...
Star

Lock

Apply Color Tag...

Send for Approval...

More Info
Rename...
Copy...
Move...

Delete...

FileCloud Server Version 23.232 Mobile User Guide

c. To prevent the item from being modified by other users but to allow them to continue to download and

read it, just tap Lock.

To prevent others from modifying, downloading and reading check Prevent others from downloading

this file while locked before tapping Lock.

iPhone and iPad
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To set an expiration date for the lock, tap the Expires slider and choose an expiration date.
12:41PM

il Verizon ¥

@ FiLecLoud Q

a o
My Files $
[ | Name &

see

BB o920

X Lock '‘Annuity template.docx'

You are about to lock the selected file

Locking indicates that you are actively working
on this file and prevents others from modifying it

Prevent others from downloading this file
while locked

v

@

Expires

Jan 20,2024 12:41PM

Cancel Lock

206
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d. The popup closes and a lock icon appears on the item.

ol Verizon 7 12:42 PM

= ﬁ FILECLOUD
a >

My Files

u Name a

B o2
! Images

B o sheets
BB New accounts
™3

back

nuity template.docx
@ 578 23-05-2022 6:04 PM

Example 2.docx
1.08 MB 27-09-2023 12:07 AM

Successfully Locked Iltem

Cd IMG_2531.MOV

d  1.22 MB 12-01-2024 2:47 AM

@ O ()

Q

To view information about a lock

FileCloud Server Version 23.232 Mobile User Guide

You can see who locked a file and if other users are not permitted to read it by accessing the Details tab (tap the More
icon at the end of the file's row and choose More Info, or, if there is an info icon for the file, tap the Info icon).

iPhone and iPad
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il Verizon ¥ 12:25PM

Details Activity

70 Reminder.txt

Path

fjennifer/Reminder.txt
& File locked (read blocked) by jennifer

Versions

Version 1 (current) v
by jennifer 2024-Jan-17 21:21:14

To unlock afile or folder

1. Tapthe Moreicon to the right of the file or folder.
The list of actions for the file or folder opens, but shows Unlock instead of Lock.
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2. Click Unlock.

all Verizon &

U]

©® AJIJH DA N

J

B 8o [

=

@ FiLecLoud

Annuity template.docx
0o

Open With...
Download
Share...
Star

Unlock

Apply Color Tag...

Send for Approval...

More Info
Rename...
Copy...
Move...

Delete...

iPhone and iPad
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The item is unlocked and the lock icon no longer appears over it.

al Verizon 5 2:26PM

= i@ FiLEcLoud
@ >

My Files

D Name &

mmplate.docx

57 KB 23-05-2022 6:04 PM

Example 2.docx
1.08 MB 27-09-2023 12:07 AM

Cal IMG_2259.M0V

| 4492 MB12-01-2024 2:50 AM

Successfully Unlocked ltem

W4 IMG_2660.JPG
E== 132MB12-01-2024 2:39 AM

@ o .

Q

0o :
0 :
o :
0 :

o

File Approval iniOS

FileCloud Server Version 23.232 Mobile User Guide

() The ability to request file approval is available beginning in FileCloud 21.2.

Users can send files to another user for approval and receive an approve or reject response. The response does not
change the file's status; the person who requests approval can take any next action on the file whether it is approved or

rejected.

From your iOS device, you can check if files have been sent to you for approval and if files you have sent for approval
have been approved or rejected. You can approve, reject, or send a comment about a file that has been sent to you for
approval, and you can exchange comments with an approver that you have sent a file to.

iPhone and iPad
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To request approval of a file:

1. Loginto the FileCloud app and navigate to the file that you want to send for approval.

= 9:16 AM -
é My Files Q
[:] Name a Y EEE
W& 13KB 09-03-20211:54 PM ¥

Alt Img Tags - ITAR.docx

14 KB 09-03-2021 1114 PM

Alt Img Tags.docx

13 KB 09-03-202111:34 AM

AltimgTags - FileSharing.txt
138 B 09-03-202111:15 AM

Annuity template.docx \

61 KB 04-11-2020 2:56 PM

Color options.jpg .
119 KB 21-04-2022 1:51 PM

Enterprise Content Management... .
55 KB 05-03-2021 12:51 PM

File Sharing and Permissions.docx
19 KB 09-03-2021 10:16 AM

FileSharingAndCollaboration.docx .
45 KB 09-03-2021 1:37 PM .

B 8 8 g

JenEdits Smart Video Surveillance.
4.55 MB 03-03-202110:32 AM

Privacy Policies of Top Messaging...
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2. Tap the more (3 dot) icon for the file, and then choose Send for Approval.

&

®© A JITD AN

8 o [l

My Files

Annuity template.docx

Open with...
Download
Share...

Star

Apply color tag...

Email...

Send for approval...

More info
Rename...
Copy...
Move...

Delete...

Q

iPhone and iPad
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A Send File for Approval dialog box opens.

My Files

Send File for Approval

Send to:

Message:

Please, approve this file.

Attachments:

m Annuity template.docx

1KBC 1-2020 2:56 PN

Cancel Send

FileSharingAndCollaboration.docx

5 KB 09-03-2021 1:37 PM

JenEdits Smart Video Surveillance..

4,55 MB 03-03-202110:32 AM

Privacy Policies of Top Messaging...

w

In Send to, enter the usernames or email addresses of existing FileCloud users.

You may change the note in Message or leave the default of Please, approve this file.
5. Tap Send.

The approval is sent to the approvers' inboxes in FileCloud.

>
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Each approver will receive a notification alert, and can proceed to approve or reject the file.

= ¥ 9:18 AM -
=0 @ FiLEcLoud Q
4> All Files
My Files ® Team Folders

Shared with Me

© Recent Documents

O,

No recent documents

* Starred

W

No starred documents

Approving files in i0S
To check for approve activities on your iOS device:

1. Loginto the FileCloud app on your iOS device.
Ared dot overlays the menu icon in the upper-left corner to indicate that a file is awaiting your approval.
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2. Tapthe menuicon.

= PP 9:18 AM

=0 @ FiLEcLoud
4> All Files
My Files ® Team Folders

Shared with Me

© Recent Documents

O,

No recent documents

% Starred

W

No starred documents

-
Q

FileCloud Server Version 23.232 Mobile User Guide

The navigation panel opens. A red dot with the number of files awaiting your approval overlays the Actions link.

iPhone and iPad
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3. Tap the Actions link.
ull Verizon & 8:46 AM

e Jared

- -

4 Dashboard
© Recent

¥ Starred

< Shared by Me
R Offline files

wActions -

¢ Settings

0 files
0 B out of 1.95 GB
0 shares

€) Logout

The Actions screen opens to the Inbox tab. The Inbox tab shows files waiting for your approval.
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From here, you can either approve or reject a file, view details, add a comment, or preview it.

X Actions :

& Inbox @

b 3 Please, approve this file.

Waiting for approval

=
@ 2 minutes ago
&4
(W]

Annuity template.docx

4. Tap the Sent tab to see files that you have sent for approval.
Status is either Waiting for review, Rejected, or Approved.
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From here, you can preview the file, view details, or add a comment.

é Action Details

Jen
: Please, approve this file.

&) Approved g
® 10 minutes ago
&

‘ @  Annuity template.docx

“\ Activity

e Commented by Jen
¥ Thanks - I'll make this live.

1 hour ago

Approved by Jared
1 hour ago
G Action created by Jen
& 1 hour ago

To approve or reject a file

1. InyouriOS device, go to the Actions screen.

iPhone and iPad
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2. Inthe Inbox, tap the more (triple-dot) icon to the right of a file waiting for approval.

X Actions :
&) Inbox @ | Sent

@ Jen .
— Please, approve this file.

Waiting for approval

=

@ 2 minutes ago
&4

(W]

Annuity template.docx

Reject and Approve buttons pop up.
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3. Tap one of the buttons.

X Actions :
& Inbox @ [ Sent

Jen :
. Please, approve this file.
Waiting f
arng for @ Reject oy Approve

b4
@ 3 minutes a
&4
(w]

Annuity template.docx

The file disappears from your Inbox.
In the user portal, the user who sent the approval receives a notification of the approver's action.
In the action screen of the user who sent the file for approval, the file appears in the Sent box as approved or

rejected:
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X Actions :

[y Sent

Jared

Please, approve this file.

ﬁ) Approved

O 6 minutes ag

[ jennifer.pe

ns@codelathe.com

Annuity template.docx

The user can tap anywhere on the Sent message to view details about the approval.
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No SIM = 9:27 AM

e Action Details

Jen
Please, approve this file.

Approved

10 minutes ago

K]@tw”

‘ @  Annuity template.docx

“ Activity

G Commented by Jen
Thanks - I'll make this live.

1 hour ago

Approved by Jared
1 hour ago

Q Action created by Jen
1 hour ago

=

To view details or comment on afile

FileCloud Server Version 23.232 Mobile User Guide

You can view details and comment on a file, whether or not it has been acted on yet, in your Inbox or Sent tab.

1.

2. Go tothe tab where the file appears.

iPhone and iPad

In your iOS device, go to the Actions screen.
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3. Tap any blank area in the box for the file.

No SIM & 12:05 PM [ ]
» Actions :
£ Inbox @ ) Sent

Waiting for approval

24 minutes ago

@ Jen H
-y Please, approve this file.

E -

£

B croatia-identity-number - demo.txt

Details of the file open. Comments are treated as actions, so any comment that has already been added appears
under Activity.
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4. You may enter a comment into the Write a comment box at the bottom of the screen, and tap Add.
No SIM = 11:43 AM (]

e Action Details

Jen
e Please, approve this file.

Waiting for approval

-
® 2 minutes ago
&4

& croatia-identity-number - demo.txt
0/1 approved

+\ Activity

Commented by Jared

Looks good

1 hour ago

Q Action created by Jen
g 1 hour ago

Add

In the user portal, the user who sent the file for approval receives a notification of the comment and can view the
comment from there, or can view the comment in the approval request on their mobile device.

For instructions on approving or rejecting files in the user portal, see File Approval.

Star a File or Folder in iOS

You can star your favorite files and folders in FileCloud. The Starred folder appears on the dashboard. You can also
access it by tapping Starred in the navigation pane.

To add afile to starred:

1. Open the FileCloud App.
2. Navigate to the file or folder you want to star.
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3. Tap the more (three dot) icon next to the file or folder.
= 1:19 PM %)

— i@ FiLECLOUD Q
A > MyFiles >
Web Content

D Name & ¥ HH

Bank Account statement.pdf .
317 KB 27-05-2020 1:22 PM

CD records.pdf \ .

311 KB 28-05-2020 11:23 AM °

-

Insurance Policy - Copy.docx
38 KB 27-05-2020 10:57 AM

Insurance Policy.docx
38 KB 27-05-2020 10:57 AM

InternalAccts.txt e :
18 B 21-12-2020 1:17 PM

Mortgage - Copy.rtf

57 KB 02-11-2020 1:13 PM

copies of insurance payments.pdf .
310 KB 28-05-2020 11:27 AM

The navigation panel opens.
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4. Inthe navigation panel, tap Star.

®© A JITD AN

2 & o [

ﬁ FILECLOUD

CD records.pdf

311 KB 28-05-2020 11:23 AM

Open with...
Download
Share...

Star

Apply color tag...

Email...

Send for approval...

More info
Rename...
Copy...
Move...

Delete...

Now a star appears next to the file or folder:

iPhone and iPad
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= 1:20 PM %)
= i@ FiLECLOUD Q
A > MyFiles >
Web Content
D Name & ¥ HH

Bank Account statement.pdf
317 KB 27-05-2020 1:22 PM

CD records.pdf A .
311 KB 28-05-2020 11:23 AM s

-

Insurance Policy - Copy.docx
38 KB 27-05-2020 10:57 AM

Insurance Policy.docx .
38 KB 27-05-2020 10:57 AM

InternalAccts.txt e :
18 B 21-12-2020 1:17 PM ®

Mortgage - Copy.rtf

57 KB 02-11-2020 1:13 PM

copies of insurance payments.pdf
310 KB 28-05-2020 11:27 AM
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The Starred folder appears on the dashboard: You can also access it from the navigation pane.
= 1:20 PM %) - 1:20 PM %)
= i@ riLecLoud Q = i@ FiLECcLouD Q
a
4 AllFiles o
Starred
E m [j] Name & =it
My Files ® Team Folders

- Accounts

CD records.pdf ~h :

311 KB 28-05-2020 11:23 AM

Shared with Me

@© Recent Documents Show All
. IMG_20220412135148722.jpg :
e 3.59 MB 12-04-2022 8:51 AM .
m customers.docx :
12 KB 13-04-2022 2:24 PM °
Color options.jpg :
119 KB 21-04-2022 1:51 PM
¥ Starred
. Accounts :
CD records.pdf T~ .
311 KB 28-05-2020 11:23 AM »

Apply Color Tag Metadata in iOS

Color tag metadata enables you to assign colors to files and folders for categorization and searching.

(@) Foradmins

For more information about color tag metadata, see Working with Built-In Metadata.

To apply a color tag to afile or folder:

1. Open the FileCloud App.
2. Navigate to the file or folder you want to apply the color tag to.
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3. Tap the more (three dot) icon next to the file or folder.

= 1:55 PM -
= i@ FiLECLOUD Q
@ >
My Files
[ ] Namea ¥ 558
Accounts .
. 21-12-2020 1:16 PM i ] H

Common files .
09-12-2020 11:10 AM .

Images
21-12-2020 2:17 PM

£
=z
Tax Forms T~
C3
3

21-12-2020 1:32 PM

Web Content .

21-12-2020 219 PM

20170417132847_Burst01.jpg

218 MB 28-06-2017 7:31 AM

API Doc Edits.docx 0 !
135 KB 11-08-2020 11:25 AM .

Alt Img Tags - Document Sharing....
13 KB 09-03-2021 1:54 PM

Alt Img Tags - ITAR.docx
14 KB 09-03-2021 114 PM
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4. Tap Apply color tag.

@ FiLEcLoud Q

My Files

Tax Forms

21-12-2020 1:32 PM

Download...
Share...

Star

Apply color tag...

Available offline »

More info
Rename...
Copy...
Move...

Delete...

A pop-up displays colors.

iPhone and iPad
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5. Tap the color that you want to apply.

ﬁ FILECLOUD

My Files

7\ Name a Y

- Accot_J_n_ts

Apply color tag

Cancel

Web Content

21-12-2020 2:19 PM

20170417.132847 Burst01.jpg

2.18 MB 28-06-2017 7:31 AM

API Doc Edits.docx o

135 KB 11-08-2020 11:25 AM

Alt Img Tags - Document Sharing....

13 KB 09-03-202

Alt Img Tags - ITAR.docx

14 KB 09-03-2021 1:14 PM

The color tag appears next to the file or folder.

iPhone and iPad
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= 1:56 PM -
— i@ FiLECLOUD Q
@ >
My Files
(] Nemea ¥ -
Accounts 0o :

21-12-2020 1:16 PM

Common files
09-12-2020 11:10 AM

Images
21-12-2020 2:17 PM

Tax Forms @ .
21-12-2020 1:32 PM ¢

Web Content
21-12-2020 2:19 PM

20170417132847_Burst01.jpg

218 MB 28-06-2017 7:31 AM

API Doc Edits.docx 0 !

135 KB 11-08-2020 11:25 AM

m Alt Img Tags - Document Sharing.... .

13 KB 09-03-2021 1:54 PM

Alt Img Tags - ITAR.docx
14 KB 09-03-2021 114 PM

Searching on FileCloud in i0S

File and folder name search as well as content search are available in FileCloud on iOS; however, the content search
feature is only available if it is configured in your system. Searching is case-insensitive.

() Contentsearch hits are returned with the matching string emphasized except in the case of lengthy search
results, where omitting emphasis achieves quicker response time.

To perform a search:

1. Inthe FileCloud iOS app, navigate to the folder that you want to search, or remain in the dashboard to search all
files and folders.
Note that searches only look in the selected folder and its sub-folders. It does not search in parent folders.
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2. Tap the Search icon in the upper right corner.
= 12:14 PM L1

i@ FiLECLOUD Q

4 AllFiles
My Files ® Team Folders

Shared with Me

@ Recent Documents Show All

W] Alt Img Tags - Document Sharing....

13 KB 09-03-2021 1:54 PM

E Restore Widget Animation.gif
9.21 MB 07-01-2022 12:04 PM

m Startup Marketing Trends Jen.docx .

187 KB 03-03-202111:40 AM
# Starred

CD records.pdf

311 KB 28-05-2020 11:23 AM
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3. Enteryour search term, and tap Search.

- 12:14 PM

& submit

“D  submit

"Submit” Submitted

123 g space

giwlelrjtlyjuli

search

[ |

© C

Submitting

Your search results are listed. Content search results are bolded.

iPhone and iPad
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= 12:13 PM -
& Results for "Submit" Qe C
o Tips and Tricks.txt
— 114 B - 08-06-2022 11:11 AM

1. Do not click submit more than once. 2.
Instead of entering your address twice,
check the same

A > jennifer

4. Perform any of the following actions after the search results are returned:
« Tap afile to preview it or tap a folder to open the location.
« Tap xin the search bar to perform another search.
« Tap the back arrow to return to the folder.

To view prior search results:

After you perform a search, the results are cached.
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1. Tap the Searchicon.
= 12:14 PM L1

i@ FiLECLOUD Q

4 AllFiles
My Files ® Team Folders

Shared with Me

@ Recent Documents Show All

W] Alt Img Tags - Document Sharing....

13 KB 09-03-2021 1:54 PM

E Restore Widget Animation.gif
9.21 MB 07-01-2022 12:04 PM

m Startup Marketing Trends Jen.docx .

187 KB 03-03-202111:40 AM

# Starred

CD records.pdf

311 KB 28-05-2020 11:23 AM
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2. Tap on a prior search listed under the search box to see the cached results of the search.

—
-

&

©

insurance

<

custom

@)

new

b0 O

comp

©]

startup

D

123456789

)

rallana

I

A S D

*+ Z X

3:25 PM [ ]

e

COlOr ~eff—

Thanks Hi

QIWIELRRJTIYJULI JO]P

FIGIHJJK]L

iPhone and iPad

237



FileCloud Server Version 23.232 Mobile User Guide

3. Todiscard the cached results and perform the search again, tap the repeat icon.

= 3:40 PM

& Results for "color"

(?olor options - copy.jpg

112 KB - 09-06-2022 1:03 PM

A > jennifer

Color options.jpg .

119 KB - 21-04-2022 1:51 PM

A > jennifer

o c

View Uploads and Downloads with FileCloud Live Activities

() The ability to view FileCloud live activities in iOS is available in version 23.232 and higher.
The live activities feature is only available on devices that use i0S 16.1 and higher.

By default, the status of a file upload or download from your FileCloud account is displayed on your device when the

FileCloud app is in the background or your device is locked.

iPhone and iPad
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ull Verizon

Thursday, January 11

416

. IMG_2661.MOV.mov

In progress

Your transfer is in progress

Allow Live Activities from FileCloud?

Don't Allow Allow

Press home to unlock

FileCloud Server Version 23.232 Mobile User Guide

If you don't want to show FileCloud live activities on your lock screen, click Don't Allow.

iPhone and iPad
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You can also go to your iOS settings and click the FileCloud icon to view FileCloud access settings. From there, toggle
the Live Activities slider to show/not show FileCloud live activities on your lock screen.

n Siri & Search
Live Activities

E}J Background App Refresh

@ Cellular Data

FILECLOUD SETTINGS

—

Acknowledgments

ull Verizon = 4:38PM @9 )
< Settings FileCloud

ALLOW FILECLOUD TO ACCESS

* Photos Full Access

L@
L@
@

iOS File Sync

() Automatic synchronization of files and folders between your iOS device and the FileCloud server is available in

the FileCloud iOS App version 4.9 and later.

You can choose to synchronize FileCloud folders and their contents with your iOS device:

« Download files on your device to access them while offline

iPhone and iPad
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« Update your local version of a file when the remote version has changed
« Add new local files that will be uploaded remotely when connectivity is available

When you activate this option you can choose between:

Mode Description

Two Way Sync This option will download changes from server as well as upload changes
from the device back to the server

Download Only This option will ignore any changes made to local downloaded files and
will download changes from the server only

& Inorderto synchronize afile, the following requirements must be met:
+ Syncing My Files - Your admin must enable Sync.
+ Syncing Team Folders - Your admin must enable Sync and give you sync permission on the specific
team folder.
+ Syncing Network Shares - Your admin must enable Sync and enable syncing of network folders (in
FileCloud storage settings), and give you Sync permission for the specific Network Share.

© Locally renaming the root sync folder is detected as a deletion of that folder during two-way syncing, so the
renamed root folder will be remotely deleted on the server and no further sync will happen from there on.
This limitation only happens when renaming the root folder, and not when renaming its child items.

View Offline Sync settings

Settings that configure FileCloud sync can be viewed and managed from the Settings screen. The Files and folders
setting is enabled by default; if you disable it, files and folders that you individually configure for automatic syncing will
not sync automatically.

To access sync settings:

1. Open the FileCloud iOS app.
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2. Tap the menuicon in the upper left of the screen.

—

- 3:51PM

@u
<«— [ FiLecloud Q

4> All Files

My Files ® Team Folders

Shared with Me

© Recent Documents Show All

architectural_-_annotation_scaling... .
185 KB 03-05-2022 2:58 PM

m Annuity template.docx
61KB 04-11-2020 2:56 PM

=] croatia-identity-number - demo.txt
9B 24-05-2019 9:17 AM

W Starred

CD records.pdf .

311 KB 28-05-2020 11:23 AM

Transfers X

A navigation pane opens.
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3. Tap Settings.
ull Verizon 7 8:63 AM

e Jennifer

Dashboard
Recent
Starred

Shared by Me

4 H ¥ © 2

ofﬂine files Sync now

Actions

4 a

Settings

31 files
18.62 MEB out of 14 GB
11 shares

€] Logout
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4. Make any changes to the Synchronization settings.

No SIM = 10:11 AM

> Settings

Security

Enable passcode

Enable app integrations
Access your files from other apps

Synchronization

Files and folders
Synchronized items will be available in

"Offline Files”

Device pictures and videos
Automatically uploads all media from the
device to your server

Use cellular data

Troubleshooting

Switch to classic interface...

Get log files...

About

Synchronization will happen only over WiFi

»
@

.

@

Setting

Files and folders

Device pictures and videos

Use cellular data

iPhone and iPad

Description

FileCloud Server Version 23.232 Mobile User Guide

Enabled by default. Turns on automatic syncing for files and
folders that are enabled for syncing. If this is disabled, even files
and folders enabled for syncing are not synced automatically.

Disabled by default. Enables automatic uploading of all media
files stored on your iOS device to FileCloud.

Disabled by default, so that synchronization only occurs when
your device is connected to wifi. When enabled, synchronization
occurs over wifi or cellular data.
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Enable automatic sync for a folder

All files in the folder and its sub folders are marked for sync. Empty folders are not synced.

1. Open the FileCloud iOS app.
2. Navigate to the folder you want to automatically sync when changes are made to its contents.
3. Tap the more (three dot) icon next to the file or folder.

= 2:45 PM -
= i@ FiLECLOUD Q
@ >
My Files
[ ] Namea ¥ g=E
Accounts .
- 21-12-2020 1:16 PM o H

Common files Th——

09-12-2020 11:10 AM

Images
21-12-2020 2:17 PM

Tax Forms .
21-12-2020 1:32 PM

Web Content

21-12-2020 219 PM

2017041732847 _Burst01.jpg
218 MB 28-06-2017 7:31 AM

API Doc Edits.docx 0 !
135 KB 11-08-2020 11:25 AM .

Alt Img Tags - Document Sharing....
13 KB 09-03-2021 1:54 PM

m Alt Img Tags - ITAR.docx
14 KB 09-03-2021 114 PM

File options appear.
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4. Tap Available Offline.

= @ FiLEcLoud Q

My Files

Common files

09-12-2020 11:10 AM

Download...

Share...

Apply color tag...

&
%
v7 Star
©
X Available offline ® |

(1) More info
D Rename...

Copy...

Move...

i Delete...

A Select sync mode dialog box opens.
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5. Choose Download Only or Two Way Sync.

ﬁ FILECLOUD

My Files

Select sync mode for 'Common files'

You can choose to sync "Download Only",
where local changes will not be reflected in
the server, or "Two Way Sync" where your
local changes will be sent back to the
server.

Cancel
Download Only

Two Way Sync

2.18 MB 28-06-2017 7:31 AM

API Doc Edits.docx o

135 KB 11-08-2020 11:25 AM

Alt Img Tags - Document Sharing....

13 KB 09-03-202

Alt Img Tags - ITAR.docx

14 KB 09-03-2021 1:14 PM

Now this folder and its contents are automatically synced either as a one-way download or in both directions
based on your selection.

Manual syncing

When the synchronization setting Files and Folders is enabled in the FileCloud app settings and specific files and
folders are configured for automatic syncing, sync will occur automatically at intervals and manually when Sync Now is
tapped. However, you can initiate syncing of configured files and folders at any time by tapping Sync now.

To initiate a sync manually:

1. Open the FileCloud iOS app.
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2. Tap the menuicon in the upper left of the screen.

—

- 3:51PM

@u
<«— [ FiLecloud Q

4> All Files

My Files ® Team Folders

Shared with Me

© Recent Documents Show All

architectural_-_annotation_scaling... .
185 KB 03-05-2022 2:58 PM

m Annuity template.docx
61KB 04-11-2020 2:56 PM

=] croatia-identity-number - demo.txt
9B 24-05-2019 9:17 AM

W Starred

CD records.pdf .

311 KB 28-05-2020 11:23 AM

Transfers X

A navigation pane opens.
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3. Tap Sync now.

all verizon &

e Jennifer

Dashboard
Recent

Starred

Offline files
Actions

Settings

¢ 8 4 A % 06 2

31 files
18.62 MB out of 14 GB
11 shares

&) Logout

Shared by Me

8:53 AM

@ o (.

Team Folders

Show All

g.dwg

ents

FileCloud Server Version 23.232 Mobile User Guide

The Sync button now displays Syncing and rotating arrows to indicate that synchronization is taking place for

all sync-enabled files and folders.

Disable offline sync for a folder

1. Open the FileCloud iOS app.

2. Navigate to the folder you no longer want to sync automatically.

iPhone and iPad

249



FileCloud Server Version 23.232 Mobile User Guide

3. Tap the more (three dot) icon next to the file or folder.

= 2:45 PM -
= i@ FiLECLOUD Q
@ >
My Files
[ ] Namea ¥ 558
Accounts .
. 21-12-2020 1:16 PM i ] H

Common files Th——

09-12-2020 11:10 AM °

Images
21-12-2020 2:17 PM

21-12-2020 1:32 PM

Web Content .

21-12-2020 219 PM

. Tax Forms

20170417132847_Burst01.jpg

218 MB 28-06-2017 7:31 AM

API Doc Edits.docx 0 !
135 KB 11-08-2020 11:25 AM .

Alt Img Tags - Document Sharing....
13 KB 09-03-2021 1:54 PM

Alt Img Tags - ITAR.docx
14 KB 09-03-2021 114 PM
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4. Tap Available offline.

= @ FiLEcLoud Q

My Files

Common files &

09-12-2020 11:10 AM

Download...

Share...

Apply color tag...

&
%Q
v7 Star
©
X Available offline ' &

(1) More info
D Rename...

Copy...

Move...

i Delete...

You are prompted with the message "Stop syncing <foldername>?"
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5. Tap Stop Syncing.

No SIM &

ﬁ FILECLOUD

My Files

| Name a i

B Accounts

Stop syncing 'Common files'?

Local files will not be removed.

Cancel Stop Syncing

Web Content

21-12-2020 219 PM

20170417132

847 Burst01.jpg

231 AM

PtF:I.‘DocuEles.docx 1)

KB 11-08-2020 11:25 AM

Alt Img Tags - Document Sharing....
13 KB 09-03-20

03-20211:54 PM

Alt Img Tags - ITAR.docx

4 KB 09-03-20211:14 P

FileCloud Server Version 23.232 Mobile User Guide

Automatic syncing no longer occurs, but your previously synced local files remain on your device.

Get Offline Sync Logs

Log files are saved in your Offline Files folder.

To get Offline Sync logs:

1. Open the FileCloud iOS app.

iPhone and iPad
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2. Tap the menuicon in the upper left of the screen.

—

- 3:51PM

@u
<«— [ FiLecloud Q

4> All Files

My Files ® Team Folders

Shared with Me

© Recent Documents Show All

architectural_-_annotation_scaling... .
185 KB 03-05-2022 2:58 PM

m Annuity template.docx
61KB 04-11-2020 2:56 PM

=] croatia-identity-number - demo.txt
9B 24-05-2019 9:17 AM

W Starred

CD records.pdf .

311 KB 28-05-2020 11:23 AM

Transfers X

A navigation pane opens.
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3. Tap Offline files.
ol verizon = 8:53 AM

e Jennifer

Dashboard

Recent

Starred

Shared by Me

A NH % © B

ofﬂine files Sync now

Actions

4 a

Settings

31 files
18.62 MEB out of 14 GB
11 shares

€] Logout

Your Offline Files folder opens.
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4. Tap the Logs sub-folder to access your offline log files.
= 3:51PM -

= ﬁ FILECLOUD

@ >
Offline Files

Y

- filecloudonline.com

B o < ;

Transfers X
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5. View or download any of the log files.
= 3:51PM @)

— ﬁ FILECLOUD

A > Offline Files >
Logs

¥ aaa

2022-05-19.10-32-10.log

59.0KB

Transfers X

FileCloud iOS Integration with 3rd Party Apps

You can interact with your FileCloud site using 3rd party applications in several ways.

() |Integration with other apps will only work if:
+ You enable App Integrations from the Global Settings
+ App Integrations is enabled by default

Accessing FileCloud Files through the Files app

To access FileCloud files and folders through the Files app:

iPhone and iPad
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OniOS 11 and newer you can natively browse your FileCloud contents, preview files, and even launch in-place editing,
all without directly opening the FileCloud app through the Files app.

_ You must enable the FileCloud service from the Files app the first time you use it.

1. Tap the Files app.

10:38 AM %)

oo x -

Files Find My iTunes Store Translate

E‘l | @ h D

Contacts Watch Photo & Video Utilities

ofz

Office GooglePhotos  FileCloud PS Express

Chrome

The Browse screen opens.
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2. Tap FileCloud.

—

= 10:39 AM (T3]

Browse

Q. Search

Haw

Locations v

® iCloud Drive

[J] OnMyiPhone

—

FileCloud “*

&, Google Drive

@ Recently Deleted

Favorites v

(V) Downloads

Tags v

& =

Recents Browse

Afolder named for your FileCloud server opens.
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3. Tap the folder.

= 10:39 AM (T 3]
< Browse FileCloud ®
Q Search &

/

1item
X Read-Only

Recents Browse

Your FileCloud folders open.
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= 10:39 AM
4 jennifer@
Q Search
My Files Recent
Starred Team Folders
5items
X Read-Only
Recents

%)

&
Shared with
Me
[
=
Browse

4. Navigate to afile or folder.

iPhone and iPad

FileCloud Server Version 23.232 Mobile User Guide

260



FileCloud Server Version 23.232 Mobile User Guide

5. Tap the file or folder quickly to open it, or tap and hold to access a list of options:

= 10:40 AM (T3]
Copy ®
Duplicate
Move B85
' Delete Now T
Info O
Quick Look @
Tags &,
Rename /s
Share M
Compress El
|14
L

Attaching or uploading a FileCloud file into another application
To attach or upload a FileCloud file while working in another app:
Oni0S, when you are working in another app, you can remain in that app to upload or attach a file stored in FileCloud.

The following example uses Mail to demonstrate how to access FileCloud files from another app, however, you could
use the same process in any app that allows you to upload or browse files external to it.

1. Open the Mail app.
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2. Compose your message and tap the file icon.
=3 12:13 PM )

Cancel

Here's the attachment @

To: jaredtaylor978@example.com

c/Bee

O

Subject: Here's the attachment

Sent from my iPhone

123 g space return

iOS opens the last location accessed, which may not be the FileCloud server.
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3. Tap the back arrow until you reach the locations screen.

2 12:13 PM %)
< Browse iCloud Drive () Cancel
Q. Search

Downloads
) items

1item, 4.73 GB available on iCloud

=
-

Browse
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4. Inthe Locations screen, tap FileCloud.

-

- 12:13 PM ™)
Cancel Browse @
Q Searcl

Locations v
% iCloud Drive

D On My iPhone

FileCloud

L. Google Drive

Recently Deleted

Favorites v
@ Downloads
Tags v

[ —
-

Browse
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Your FileCloud folders appear.

= 12:14 PM 3
4 ) Cancel
Q Searcl
My Files Recent Shared with
Me
Starred Team Folders
5items
X Read-Only
[
]
Browse
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5. Navigate through the folders to the file you want to attach to the email, and tap it quickly.

The file is attached to the email.
= 12:15 PM

Cancel

To: jaredtaylor978@example.com

O

Subject: Here's the attachment

L
—'
=
()]
=]
~
w

(7]

Here's the attachment @

Saving directly from a 3rd party application

You can save a file to your FileCloud server directly from a 3rd party application in a few different ways:

To use Save to FileCloud

iPhone and iPad
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1. When using a share or open with option in a third party application, find and tap the Save to FileCloud option.

~$ Talking X
PDF Document - 5.1 MB

AirDrop Drive Notes Office
Save to Files B
Save to FileCloud 7|
Edit Actions...

The FileCloud Dashboard opens with the message Cannot save <file> here because you have not opened a
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specific folder to save in.
= 11:47 AM (A

X Savelitem

4 All Files
My Files ® Team Folders

@ Shared with Me

¥ Starred

CD records.pdf

311 KB 28-05-2020 11:23 AM

Cannot save '~$ Talking.pdf* here
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2. Navigate to the location where you would like to save the file, and tap the Save <filename> here button.

—
-

X
A

- Images
21-12-2020 217 PM

11:47 AM

Save 1item

2> My Files

Accounts

21-12-2020 1:16 PM

Common files
09-12-2020 11:10 AM

Tax Forms

21-12-2020 1:32 PM

Web Content
21-12-2020 2119 PM

backups

03-06-2022 9:11 AM

20170417.132847_Burst01.jpg
218 ME 28-06-2017 7:31 AM

API| Doc Edits.docx

135 KB 11-08-2020 11:25 AM

Alt Img Tags - Document Sharing

Save '~$ Talking.pdf' here

.docx

Alt Img Tags - ITAR.docx

14 KB 09-03-2021 1:14 PM

&%)

To Save to the FileCloud location in the Files app

As FileCloud is natively integrated in the Files app, you can choose this option to send a file to your FileCloud server.

iPhone and iPad
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1. When you save the file in the third-party application, choose the Files app option.

123 g space

= 11:57 AM ®)
Cancel
Name: h Img Tags - ITAR cop\i
Storage
Sites - Codelathe N
jennifer.perkins@co...the.onmicrosoft.com
Other Storage
] onmy iPhO:/ >
B Files App
-+ Add Storage Account
Recent Folders
giwlelritlyjulijolp

Your iPhone locations appear.

iPhone and iPad
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2. Tap theFileCloud location.

= 11:57 AM )
F TR ' _ SEERSS
Cancel

Choose a new location to move this item.
W  Altimg Tags - ITAR copy
iCloud Drive

On My iPhone

FileCloud “ "

c8 o b

Google Drive
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3. Navigate to the FileCloud folder where you would like to store the file, and tap Move.

Item will be moved to “Common files”
on FileCloud. g

W  AltimgTags - ITAR copy

™ iCloud Drive
D On My iPhone
Ml FileCloud

jennifer@dev1.codelathe.com
My Files
Accounts
backups
Common files
Images

Images

= 11:58 AM (]
Cancel 2 Move

Opening a file from FileCloud with another application
To open a FileCloud file in another application:

1. Open the FileCloud App.
2. Navigate to the file you want to open.

iPhone and iPad
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3. Tap the more (three dot) icon next to the file

E—3
-

&

1:18 PM

My Files

[ ] Name a Y

L1=12=2ULU £ 19 P

backups
03-06-2022 5:11 AM

20170417.132847_Burst01.jpg

218 MB 28-06-2017 7:31 AM \
3538A576-6788-40F5-BODF-263...

1.34 MB 06-06-2022 12:19 PM

API Doc Edits.docx o
135 KB 11-08-2020 11:25 AM

Alt Img Tags - Document Sharing....
132 KB 08-03-20211:54 PM

Alt Img Tags - ITAR.docx

14 KB 09-03-2021 1:14 PM

Alt Img Tags.docx
13 KB 06-06-2022 10:42 AM

AltimgTags - FileSharing.txt
138 B 09-03-202111:15 AM

Annuity template.docx

(2]

Alist of options opens:
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4, Tap Open with.

& My Files Q

3538A576-6788-40F5- _
|| BODF-26388DIF46CA.JPG

.34 MB 06-06-2022 12:19 Ph

N

Open with..
Download
Share...

Star

Apply color tag..
Email...

Send for approval...

® A Y I/

More info

] Rename...

D

Copy...

Move...

)

Delete...

Various apps are shown as suggestions for opening the file.
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5. Tap the app you would like to open the file with.
= 1:20 PM &)

é My Files Q

[:] Name & Y Filter iter

- TSP

. backups :
03-06-2022 9:11 AM *

20170417.132847_Burst01.jpg
218 MB 28-06-2017 7:31 AM

- 3538A576-6788-40F5-BODF-263...

134 MB 06-06-2022 12:19 PM

3538A576-6788-40F5-BODF-26...
JPEG Image - 1.4 MB

QN - W%

AirDrop PS Express Drive Reminders
Add tg/Shared Album §)
Create Watch Face
Add Tags N

The file opens in the app.
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Import to Photoshop Express

Cancel

Mailing a file from FileCloud
To mail a file from the FileCloud app:

1. Open the FileCloud App.
2. Navigate to the file you want to send.
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3. Tap the more (three dot) icon next to the file.
= 12:48 PM ©a

é My Files Q

D Name a Y EEE
L J L1=14-2020 L. 19 PM
backups :
03-06-2022 9:11 AM ¢
20170417.132847_Burst01.jpg .

218 MB 28-06-2017 7:31 AM

API Doc Edits.docx 0
135 KB 11-08-2020 11:25 AM

Alt Img Tags - Document Sharing....\\
13 KB 09-03-20211:54 PM

Alt Img Tags - ITAR.docx
14 KB 09-03-2021 1114 PM

13 KB 06-06-2022 10:42 AM °

AltimgTags - FileSharing.txt
138 B 09-03-2021 11:15 AM

Annuity template.docx
61 KB 04-11-2020 2:56 PM

Color options.jpg
119 KB 21-04-2022 1:51 PM

W]
(W
W]
Alt Img Tags.docx .
W]
B
(W
2

[w) Enterprise Content Management...

Alist of options opens.
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4, Tap Email.

®© A JITD AN

8 o [l

12:49 PM

My Files

Alt Img Tags - Document

Sharing.docx

13 KB 09-03-20211:54

Open with...
Download
Share...

Star

Apply color tag...

Email...

Send for approval...

More info
Rename...
Copy...
Move...

Delete...

iPhone and iPad
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The file is attached to an email that contains the subject and message File sent via FileCloud.
7 12:49 PM (25

Cancel

File sent via FileCloud

Subject: File sent via FileCloud

File sent via FileCloud

Sent from my iPhone

5. Enter To: addresses and send the email.
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Android

After you install FileCloud's Android app and add your FileCloud account, you can access, edit, share, and secure your
files.

In this section:

Also see:

Microsoft Office Integration

Installing FileCloud on Android and Logging in to Your Account

Installing the App on Android

() Android 0OS Compatibility
. FileCloud's latest app is only available for Android 5.0 (LOLLIPOP) and above.

You must set up the FileCloud Android App before you can access the files in your FileCloud account.

1. OnyourAndroid device, open the Google Play Store, and find the FileCloud App.
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2. Click Install.

MB + ww - PRI¥ ", 56% m 1:31
<« Filecloud Q 9
FileCloud
ﬁ FileCloud Install
4.2% 10K+
233 reviews Downloads Everyone ©®

App to use FileCloud's Enterprise Content
Collaboration, File Sharing, and Sync

Ads - Related to your search

3. Oncethe appisinstalled, click Open.
The Welcome screen for the app opens.

4. Enteryour FileCloud address, and click Next.
The Welcome screen opens.
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MB 3 wmw - PN 53%m 1:44

Welcome

Please enter your server address :

https://myfilecloudserver.com

c@ ]2

1 2 3
qwer

SO B R R O N B e
& z x ¢cvbnm g
®

Now, you can enter your FileCloud address and log in.

Account security
How secure is my account?

Authentication information is saved securely in Android's security infrastructure and cannot be accessed by anyone
even if your device is lost.

+ The connection between your Android device and FileCloud can be secured by using https:// instead of http://
(at a cost of speed).

« Allaccess to FileCloud in a LAN (where your Android device and FileCloud are in the same network) is always
direct (your data is never sent outside the network in those cases).

How can | keep my account locked and use a PIN or fingerprint scan to open it?

See Setting a Lock on Your Android App to lock your app and add a PIN or fingerprint for opening it.

Logging in to FileCloud on Android

() Android OS Compatibility
. FileCloud's latest app is only available for Android 5.0 (LOLLIPOP) and above.

To login to the FileCloud app on Android:
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1. Tap the FileCloud icon.

$N® . 100% W 7:00

@@eﬂo

FileCloud AirSend Photos Camera

The Welcome screen opens.
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2. Enteryour FileCloud address, and tap Next.
MB 3 wew - JNO T, 53%m 1:44

Welcome

\, Please enter your server address :

N\
N

https://myfilecloudserver.com
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3. Inthe next screen, enter your username and password and tap Login.
MBS 3 wew - JN® T, 50%= 2:00

3 g

ﬁ FILECLOUD

., Account

Rachel

% Password

Forgot password

Login with SSO

Once the account is authenticated, your dashboard opens, and you can access your files.
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M 4+ wew - PRI “, 50%m 2:00

@@ FiLecLowd Q

45 Allfiles
My Files ® Team Folders

Shared with me

Recent Documents Show All

3 Souvenir.jpg
EM 99 KB - Apr 30, 2021 1:34 PM

IMG_20210611.143230325.jpg

2.2 MB - Jun 14, 2021 7:02 AM

Logging in with Device Authentication on Android

Logging in with a device authentication code requires you to enter an additional code that confirms you are approved
to log in through your Android device.

Admin configuration for Device Authentication
To enable users to use a device authentication code to log in, you must enable it in the admin portal's settings.

Code-based device authentication is set by policy. It requires users to request approval to login to a desktop app or
mobile app. When the request is approved, a code is created which the user must enter into the app to log in. Requests
are approved in the user portal, but additional admin approvals may also be required.

Enabling code-based device authentication

Enable Code based device authentication
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To enable code-based device authentication:

1. Inthe admin portal, go to Settings > Policies.
2. Onthe Manage Setting screen, select the Policies tab.

3. Open a policy for edit.
4. Inthe User Policy tab, set Enable code based device authentication to YES.

Policy Settings - Global Default Policy

Note: Some policy settings will not be applicable for Guest and External users.

Create accounts automatically when share invitations are sent to new users.

Enable code based device authentication /

YES v
Enable code based device authentication
Require Admin Approval for Device Authentication

NO hd

Require admin approval for code based device authentication
Enforce Session Timeout for Devices
NO hd

Devi

e timeout is enforced. Users must log in again after session expires.

Now, when a user logs in to a client app, an approval request appears in in the user portal. The user must
approve the request to receive a code that is entered into the client app to successfully log in.
How users log in with device authentication, below, shows how this process works.

How users log in with device authentication
How users log in with device authentication to desktop apps

Once code based authentication is enabled, the user can follow these steps to log in via a desktop app.
The following example uses the Sync application, but the procedure is the same for all of the desktop applications and

the mobile apps.
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1. Inthe login screen, the user selects Device Authentication Code and then clicks Log in.

ﬁ Sync for FileCloud X
2 3 4 B
CLOUD NETWORK BACKUP FINISH
STORAGE FOLDERS FOLDERS
Login
Please enter your credentials. When you sign in to your account, ,,s"'
your FileCloud Sync settings will automatically be configured.
LoginMethod | Passwora | 550
Server URL l
Account Jess
Proxy Settings
The following dialog box opens.
Enter Device Code (%]
User needs to approve and submit device code:
Enter Code
Open Website
2. To get the device authorization code:
a. Theuser logs in to the user portal, then clicks the arrow next to username and chooses Settings..
b. Inthe Settings screen, the user click the Devices tab.
288
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c. The user clicks the check next to Needs Approval.

General Devices
Device Name Device Details Last Login Device Status Actions
0S: Windows 8 6.2 (Build 9200) November 18th 2020
< Cloud Sync (DESKTOP-N71N3EH) ! Needs Approval X
~ v App: 20.2.0.4954 11:29AM pRovEl

0S: Windows Microsoft Windows NT 10.0.18363.0, October 8th 2020

Z MS Outlook (DESKTOP-N71N3EH A d

SR ) Appr15123 2:08PM e *
, 0S: Windows 8 6.2 (Build 9200) October 8th 2020

~ 5 i

« FileCloud Drive (DESKTOP-N71N3EH) App: 20.2.0.4723 1:46PM Approved x

A dialog box pops up with the Device Authorization Code:

Device Authorization Code:

2CWDHJ

Please enter the above authorization code in your device to login.

Close

3. The user copies the Device Authorization Code and pastes it into the Enter Device Code dialog box, then clicks
Submit to login.

Enter Device Code

User needs to approve and submit device code:

Enter Code 2CWDH.J

Open Website

Requiring admin approval as well as user approval for devices

Requiring admin approval to log in with client devices

Android 289



FileCloud Server Version 23.232 Mobile User Guide

The Enable code based device authentication setting lets users log in to desktop apps using a device authorization
code without admin approval. You can also can configure FileCloud to require logins to desktop apps to be approved by
admins before being approved by users.

To require admin approval for device authentication:

1. Inthe admin portal, go to Settings > Policies.
2. Onthe Manage Setting screen, select the Policies tab.
3. Open a policy for edit.
4. Inthe User Policy tab, set Enable code based device authentication to YES.
The Require Admin Approval for Device Authentication setting becomes enabled.
5. Set Require Admin Approval for Device Authentication to YES.

Policy Settings - Global Default Policy [x]

Note: Some policy settings will not be applicable for Guest and External users
Lredie dUCUUTIS duioimigicanry WImeT! STidre MvItdiions are SeEnt o niew users.
F .

Enable code based device authentication

YES v
Enable code based device authentication
Require Admin Approval for Device Authentication

YES v il
Reguire admin approval for code based device authentication
Enforce Session Timeout for Devices

NO hd
Device timeout is enforced. Users must log in again after session expires. -

Save Reset All © Close

To approve a client device that has been sent to you for admin approval

1. Go to Device Management in the admin portal to view the listing for the device approval.
The device is listed with Status showing Needs Admin Approval and Access set to Blocked.

[.] Manage Devices

Filter Q I i " jetail Access Filter : All =
Health Type Username Device Name Device Detalls Last Access Status f Access Action Logs
4
App version: 23.232,0.0639 :
O ] £ jenniferp Cloud Sync 08: Windows 11 AM fr 0.0.1 Blocked W | 1 =

2. Inthe Access column, change Blocked to Allowed.
Now the Status column shows Needs User Approval, and the user must approve the client device (as shown
above in How users log in with device authentication) and get an authorization code before login can occur.
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[l Manage Devices

Filter

Device Name

Access Filter : All

Device Details

App version: 23
0S: Windows

User Approval | Allowed v ‘ =

Logging in with SSO on Android

Note: Filecloud only supports SAML SSO. It does not support NTLM SSO.

Single sign-on (SSO) is a type of a user authentication that enables you to log in once to multiple software applications

If your admin sets it up, they will provide you with an SSO username and password.

If SSO is set up in your system, you will see a Login with SSO button on the Login screen.

To log in with SSO:

Android
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1. Click the Login with SSO button.

Android

PN .4 100% K 7:00

& ‘ R Offline files ’

ﬁ FILECLOUD

Account

Password

Forgot password

‘ Login with SSO

e
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2.

3.

Log in with Two-Factor Authentication on Android

You are redirected to your SSO login page.
For example:

PRNW . 100% N 7:00
X SSO login

okta

SignIn

Username
|

Password

[ ] Remember me

Need help signing in?

Enter with your SSO username and password.
You are logged in to FileCloud.

FileCloud Server Version 23.232 Mobile User Guide

[ © Tologin with two-factor authentication, your administrator has to configure this feature.

Your company might require you to use two-factor authentication.

« Two-factor authentication provides an extra layer of security.

« In order to access FileCloud, you must know not only the password and username for your account but also an

Android

extra security code that is sent to you.
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@ fyou cancel a login attempt without entering the security code, and then re-enter your FileCloud account
information, you will be sent a new security code.

Once you successfully log in, you will not have to enter a security code again unless your administrator deletes

1.
2.

Android

your Android from FileCloud's list of devices.

Open the Filecloud app.
Type in your username and password.

PN . 100% B 7:00

& ‘ R Offline files ’

ﬁ FILECLOUD

Account

jaredtaylor

Password

(IR R R NN ]

2 3 456 78 90

q w e y u

S SN T A i B

<> 1 EE EC B Bl Bl i <)

End

https:// filecloudonline.com

You are prompted to enter your security code. Your admin can tell you if your security code is sent to you by

email, sms, or another method.
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3.

Android

Enter your security code into the prompt, and click Login.

N9 4 100% W 7:00

Security code required

Enter security code

Cancel Login

You are logged in to your FileCloud account.

FileCloud Server Version 23.232 Mobile User Guide

295



FileCloud Server Version 23.232 Mobile User Guide

2N . 100% B 7:00

@@ FiLecLowd Q

4 Allfiles

My Files Shared with me
Recent Documents Show All
3 PagesWithChars.txt .
J 1 KB - Feb 11, 2022 10:14 AM :
Starred Show All
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Navigating in FileCloud on Android

FileCloud's Android interface has a navigation pane that you can access by clicking the menu icon in the upper-left

corner of the page:
3 @ Y8 4 100% B 7:00

@ riLEcLoud Q

s

4 Allfiles

My Files ® Team Folders

» Network Shares

’: Recent Documents Show All
IMG_2531.M0OV :

1.22 MB - 11-01-2024 9:47 PM :
IMG_2259.MQV .

44.92 MB - 11-01-2024 9:50 PM N

|;__ trial drawing.dwf .
= 560 KB - 03-05-2023 2:55 PM :
*q Starred Show All
= test.png .

- B9KB-27-04-2023 4:11PM N

Clicking the icon opens a panel of navigation links:
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3 WU 100% B 7:00 1
e jennifer
2.
7 Dashboard
a >
@ Recent
& 4,
+r Starred
@-Q Shared by me
(s ] :
X Offline files
1 Actions
®¢ Settings
(< Logout
6.
7.

Android Settings for FileCloud

To access settings for your FileCloud Android app, either:

Android

FileCloud Server Version 23.232 Mobile User Guide

. Dashboard - Opens the Android dashboard. For definitions

of the folders that appear on the dashboard, see My Files,
Team Folders, Network Shares, and Shared with Me.

Recent - Opens the Recent screen, which lists the files you
have accessed most recently.

Starred - Opens the Starred screen, which lists the files and
folders you have starred as favorites.

Shared by me - Opens the Shared by Me screen, which list
the files and folders you have shared with other users or
groups.

Offline files - Opens a list of the folders that store offline
files on your phone. If you are the only FileCloud user on
your Android device, and you use offline files, you will see
only one folder that stores your offline files. However, if
more than one FileCloud account use your Android device
and use offline folders, you will see a separate folder for
each user's offline files.

In the navigation panel, a Sync button appears beside the
Offline files link. Click the Sync button to synchronize your
offline and online folders.

For more information about setting up offline folders and
syncing files in Android, see Syncing FileCloud on Android.

Actions - Opens the Actions page, which lists any file
approvals sent to you. The Inbox lists outstanding
approvals, and the Sent box lists files that you have already
approved or rejected. For more information, see Approving
files in Android.

Settings - Opens a page of FileCloud Android settings as

well as helpful information and links. See Android Settings
for FileCloud.
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+ Tap the gearicon in the login screen
& WM A MR e 3RIW .4 100% @ 3:31

or

— ‘ R Offline files ’

Q FILECLOUD

Account

Password

Forgot password

‘ Login with SSO

e
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+ Login to the app, and tap the menu icon in the upper left corner, then choose Settings.

Android
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3 @HEE  100% B 7:00

= e @ FiLecLoud Q
4% Allfiles
My Files ® Team Folders

® Network Shares

0 Recent Documents Show All
[@ IMG_2531.M0OV .
1.22 MB - 11-01-2024 9:47 PM :
IMG_2259.MOV .
44.92 MB - 11-01-2024 9:50 PM :
g trial drawing.dwf .
560 KB - 03-05-2023 2:55 PM "
vr starred Show All
T = testpng

- 59KB-27-04-2023 411 PM

The Settings options appear.

Android
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3 ®Y5  q00% B 7:00

e jennifer

»

Dashboard

Recent

*» ©

Starred

A

Shared by me
= Offline files

Il Actions

1 Settings

[ Logout
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S OMM®m A st - SR 100% B 10:07 SEOMMm A Rse - 3N 100% B 1008
X Settings X Settings
Security Data usage
Enable lock Transfer files only over Wi-Fi @
Media Sync
. - Downloads
nable media sync
Automatically upload content from a source «© Default download location
Server B s
RN Remove default download location
Source

Troubleshooting

Destination folder
No server selected Save app logs

Check status

Help & About
H Version: 21.3.01 (221)
Offline sync
Automatic sync ©Codelathe 2021

Offline es will be updated automatically

Privacy Policy

Security: To add a password or fingerprint for unlocking the app, see Installing the App on Android.

Media Sync: To automatically upload media files (media sync) to FileCloud, see Media Sync/Photo Backup on Android.
Offline sync: To configure FileCloud files for offline editing and syncing, see the section Syncing FileCloud on Android.

Data usage: By default, Transfer files only over wifi is enabled. To transfer files to your app by another method,
disable the option.

Downloads: To set a default download location in Android, see Set a Default Download Location on Android.

Troubleshooting: To set a location for storing your Android logs, see Troubleshooting Android Issues.

Set a Default Download Location on Android

(o]
You can set a default download location where all downloaded files will automatically be stored.
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@ Setting a default download location will block a prompt from requesting a destination for each file you
download.

To set a default download location:

1. Open the FileCloud app.
2. Click the menuicon in the upper-left corner and choose Settings.

% WHBE ; 100% B 7:00
e jennifer

»

Dashboard

Recent

Starred

*» ©

A

Shared by me

= Offline files

[l Actions

£ Settings /

(% Logout
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3. Scroll down to the Downloads section.

3 N9 YEE  100% B 7:00

X Settings

Downloads

Default download location
[storage/emulated/0/Android/Filecloud
downloads

Remove default download location

Troubleshooting

Save app logs

Help & About

Version: 21.3.01 (221)
©CodelLathe 2021

Privacy Policy

FileCloud Server Version 23.232 Mobile User Guide

4. Tap Default download location, and change the location or select a folder.

@ Afteryou have chosen a destination, you will see an option to remove it.
Removing your default download location will cause a prompt to request the destination of each file you

download.

Setting a Lock on Your Android App

FileCloud's Android App allows setting a PIN code/fingerprint scan so you can lock the app.

Android
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To set up PIN code or fingerprint scan:

1. Open your Android settings.
2. Under Security, tap the Enable lock slider so that it moves to the on position.

Biem A M - 3RI®. 100% B 1007

X  Settings

Security

Enable lock

Media Sync

e nttomssouey WD
e

iy

Destinati?nlfalder

Check status

Offline sync

Automatic sync

An Enter Pin Code screen automatically opens.
3. Enter a 4-digit pin code.
You are prompted to re-enter it. You may also be given the option of adding a fingerprint.
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& OEMm As A - 3R 100% 0 11:28

Enter pin code

91010

Ol0I0

O@@
)

O

Use biometry

FileCloud Server Version 23.232 Mobile User Guide

Now, each time you open the FileCloud app, you must enter your pin code or use your fingerprint to open the

app to the login page.

Changing your pin code and allowing FileCloud access from other apps

After you add a pin code, two more options, Change Lock and Allow app integration appear in Settings:

Android
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& OMNMBm A s - 3RI®. 4 100% B 12:06

X Settings

Security

Enable lock [ @)

Change lock

Allow app integration @)

ur files from other apps

Media Sync

Enable media sync «

ymatically upload content from a source

Server
Tap to select a serve

Source

DEFAULT

Destination folder
Mo server selected

Check status

« Tap the Change lock setting to change your 4-digit pin code.

« Leaving Allow app integration enabled lets you continue to access FileCloud files from other applications,
although this function does not require the pin code. You may disable it if you want your lock protection to also
prevent access to FileCloud files from other apps.

Tap the slider for Allow app integration, so it appears disabled, to prohibit access to FileCloud apps from other
apps on your phones.

Media Sync/Photo Backup on Android

You can use the FileCloud app to sync media (automatically back up photos and videos) to the FileCloud server
in the background.

« The FileCloud app will automatically detect new photos and videos and back them up to the selected location.

© Toenable automatic backup, you either need an administrator account or your administrator has to configure
this setting for you.

1. Configure the Admin Settings

1. Open abrowser and login to the admin portal.
2. From the left navigation panel, select Settings.
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3. Select the Endpoint Backup tab.
4. Next to Allow Camera Uploads, select the checkbox.

Allow Users To Backup

Allow Camera Uploads

Backup Path

Backup Motification

Email

Server Storage Authentication Admin Databaze Emiail Endpoint Backup Licenze Paolic

Endpoint Backup Settings

Third Party Integrs

Click to enable user to backup files using CloudSync client application.

oo

Allow automatic backup of photos and videos of mobile devices.

JEUSERMAME/ backups/

Root store path for backups. Can be overridden per user in user details panel. I
My Files” is disabled, a new path must be specified in user detsils panel for
each of the user

m
]
=]

Set a valid email address to receive the back up notifications

5. Click Save.
2. Configure Your Android Device
To configure your Android device:

1. Open the FileCloud app.

Android
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2. Inthe upper-left corner, tap the menu icon.
MB L wews - PN ", 50%= 2:00

—_— A @@ FiLecLowd Q
4% Allfiles

My Files ® Team Folders

Shared with me

‘f”a Recent Documents Show All

4

3 Souvenir.jpg
& 99 KB - Apr 30, 2021 1:34 PM

sese

see

ﬂ IMG_20210611.143230325.jpg

2.2 MB - Jun 14, 2021 7:02 AM

A list of options opens.
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3. Click Settings.

e jennifer

% ®HBE ;i q00% W 7:00

»

Dashboard

Recent

*» ©

Starred

A

Shared by me

= Offline files

[l Actions

£ Settings /

(< Logout

4. Inthe list of settings, slide the Media Sync switch to the right so that it is on.

Although Media Sync has multiple options, the only one required to set up automatic backup is Server.
5. Tap Server.

Choose a server to select it as the backup server.
6. Set any of the other options shown in the table below.
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2RI 100% N 7:00

X Settings

Security

Enable lock

Media Sync

“Enable media sync

Automatically upload content from a source

Server

https://

““Source

/storage/emulated/0/backups

“Destination folder

/ [backups

“'Check status

Offline sync

Automatic sync
Offline files will be updated automatically

FileCloud Server Version 23.232 Mobile User Guide

1 Enable media sync - Turns media sync
on.

2 Server - (required) The backup server.

3 Source - (optional) The local folder the
app retrieves pictures from for backup. By
default, your Android's main camera folder
is used.

4 Destination folder - (read-only) Displays
the path to the server folder your media is
uploaded to and stored for backup.

5 Check status - Displays a dialog box with
information about the current status of
media uploads.
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File and Folder Actions on Android
Previewing and Editing Your Files in Android

(o]

After you install the FileCloud Android App you can preview the files in your FileCloud Server Account. You can
edit some types of files in your FileCloud account; other file types have to be downloaded, edited in a third-party
application, and re-uploaded to FileCloud.

In the FileCloud Android App you can:

+ Preview .pdf and .txt files and edit them in the FileCloud Android application. No third-party app is required.

+ Open Office files such as .docx, .xlsx, .pptx etc. by sending the file to the appropriate Android app or open them
directly from the MS Office app.

» Open other file types by opening the file in the appropriate Android app.

+ Stream music and video files.

Previewing and editing PDFs and text files
How do I preview and edit PDFs and text files??

Tap the name oricon for a .pdf or .txt file, and it opens for preview in the FileCloud Android app.
The preview screen for pdfs lets you open your document for edit using the Edit icon :
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S owe Mooy = 4 PRIYEE ¢ 68% m 12:24

2 l Q @

FileCloud Server DataSheet

Top 10 Benefits

in, deign, logen,

Android

#1 Enterprise File Share, Sync,
Backup and Mobile Access for Business

Secure Remote Access
lways hove secure remte occess o your Nes. FleCloud offers muliple occess
options ond wil negrate seo=lessly wit youe exiting fle sysers. W protect
your Has ond okt han ovoobla s you ocres of of your devicas

Smart Drive
Our FieClowd Crive app mounts your clowd space 03 @ loca! disk, i provides
ccess to lralaytes of fles without cansuming local siorage. Virteol drbre helps et

offine copies of Hles and comply with regulosons

Share Securely
Create public, privale or password protectad links, Securely recaive Fles ond sel v
Grou e For o Bl sharing. Mk yous fle view by, et the b oF
downloods, make them cvoiloble ks o limded Kime, FieCloud lath you shore how
you want

Team Colloboration Tools

Toom folders meks group celloborosion simple. All your iles and folders eon be.
from a single place. Team loax

okdors ond sublokdirs with mosy levels of gaemissions.

Cloud Enable Your File Server

Whan your il sarvar is the cantral locotion for ol of your dafo, accemsing remate
iz s theough FTP ond o VPN is cumbarsome. FilCloud brings mose
officioncy to you bl sarvar, making it easier ko aeces, share and back your data
From ampwhere,

Integrote with MTFS and Active Directory
Being secure remode and VPIless accass 1 exising netwark Fokders (S48, 1N95)
nd wser home diractaries. FileClovd bonors existing NIFS parmissions, Active
Ditactory wsarsanclgroups, ancl works with NetApp ond EMC seeoge applionces
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The preview screen for text files lets you directly edit the files. Tap the Save icon when you're done.
BSOS @ w M - BRNYEE 52% @ 2:23

X Clients.txt 3

Willoughby, [ag, == esemeslieand]
Furniture by L'Estal “*
Doughnut Shop

L's ETA l's started &

All changes to PDFs and text files are saved in FileCloud.

Previewing and editing Office files
What are my options for previewing and editing Office files?

The recommended method of editing Office files in FileCloud is to open them from the Office app and make changes
there. The changes are automatically saved to FileCloud.

You can also open the file in the FileCloud app and choose a third-party app to edit it with. However, in this case, the
changes are not saved to FileCloud and you must upload the modified file to FileCloud.

To open an Office file for edit from the Office app:

1. If you do not have the Microsoft Office app installed, go to the Google Play store and install it.
2. Open the Office app on your Android device, and log in with the Office account you use with FileCloud.
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3.

Android

Tap the folder icon to browse your locations.
- 3w T 59% m 12:58

® &> a

Recommended

Click here to browse
your locations.

':] You commented on this
Document 36

Recent 0o
Yesterday

ﬁ Sample Excel File
| Other cloud storage

A 83

Home Actions

FileCloud Server Version 23.232 Mobile User Guide
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4. Then tap the Browse cloud icon.

Android

& L e w M B - B RNIHEE  40% @ 3:37
= Open

Places

Qo

Shared with me

Sites - Codelathe

This device

Browse
Google Drive, SD card, and more...

Add a place
Connect to cloud storage

Files and folders stored in different locations appear.

FileCloud Server Version 23.232 Mobile User Guide
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& & AMe - FRNC 4 41% & 2:54

jennifer :
Name A
BB Datasheets @ DI19-20
BB Media BB Thumbnails

2022-01-05... 2022-02-17...
E 364 B Jan 5 E

93.35kB Feb 17

A different location than FileCloud may initially appear (for example, your Google Drive account) The name of
the location at the top of the screen should be FileCloud (username). Ifit is not, tap the drop-down arrow and
choose FileCloud (username).
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& &AM - IN® T 41% a 255

jennifer \ B 4
jennifer

- DUIU‘JIIU\-L‘J [ ] Lo I A—\J

BB Media BB Thumbnails

2022-01-05.. 2022-02-17...
el 364B Jan 5 o) 93.35kB Feb 17

Now you should see your FileCloud folders:
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Android

& & aMe - JN® T 40% a2 255

FileCloud (jenniferp.. & :

Name A

BB My Files BB Shared with ...

BB Team Folders

FileCloud Server Version 23.232 Mobile User Guide
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5. Navigate to the file that you want to open in an Office application and tap it.

Android

& & aMe - IN9 T 40% m 2:56

My Files v

13.63 kB Apr 4

The file opens in the Office application:

Name
guide-to-ge... IMG_20220...
= 625 kB Jan 16 = 4.99 MB Mar 25
N
N
N\
README.md

Sample Exc...
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& & e w M - BRNHYEE 40% 2 3:38

Sample Excel File - Saved
&« L < i
fr "
V' A B C D =
83 82 Stasia Becker Female Great H
84 83 Jona Grindle Female Great H
85 84 Judie Claywell Female France
86 85 Dewitt Borger Male United
87 86 Nena Hacker Female United
88 87 Kelsie Wachtel Female France
89 88 Sau Pfau Female United
90 89 Shanice Mccrystal Female United
91 90 Chase Karner Male United
92 91 Tommie Underdahl  Male United
93 92 Dorcas Darity Female United
94 93 Angel Sanor Male France
95 94 Willodean Harn Female United
96 95 Weston Martina Male United
97 96 Roma Lafollette Female United
98 97 Felisa Cail Female United
99 98 Demetria Abbey Female United
100 99 Jeromy Danz Male United
101 100 Rasheeda Alkire Female United
102
103
104

——

105 = O
106
107
108
109
L] Sheet1 +

6. Changes you make to the file are automatically saved in FileCloud.

To open an Office file for edit from the FileCloud app:
1. Open the FileCloud app and navigate to the file.
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2. Tap the more (three dot) icon to the right of the file.
3 NYEE 47% @ 2:51

& & e Mm

Android

My Files

Sample Ex...| File.xlsx

9 KB - Dec ...21 9:28 AM

Sample Markdown.md
1KB - Dec 02, 2021 9:28 AM

Sample Powerpoint File.pptx

343 KB - Dec 02, 2021 9:28 AM

Sample Text File.txt

4 KB - Apr 04, 2022 7:20 AM

Sample Word File.docx

245 KB - Dec 02, 2021 9:28 AM

viewtracker-vie...3-20-26-51.csv

7.2 MB - Feb

23,2022 2:27 PM

ees

FileCloud Server Version 23.232 Mobile User Guide
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3. Tap Open with.

& L e w ME - BRIYEE 47% m 2:51

m Sample Excel File.xIsx

(4" Open with...

&@ Download

018 Share

ii} Remove from Starred
%

Send...

Copy

) Move
@[ Delete

D Rename

4 Send for approval

E> Apply color tag

Android 322



4. Choose the app you want to open the file with.

Android

& & owe M B

Open with...

Sheets

S

Canon

PRINT

3N

The file opens for edit in the app:

4GH

++

| 47% m 2:51

FileCloud Server Version 23.232 Mobile User Guide
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The updates to the file are not saved to FileCloud.

S & e o we M R
X

A B
il 0 First Name
2 1 Dulce
3 2 Mara
4 3 Philip
5 4 Kathleen
6 5 Nereida
7 6 Gaston
8 7 Etta
9 8 Earlean
10 9 Vincenza
n 10 Fallon
12 11 Arcelia
13 12 Franklyn
14 13 Sherron
15 14 Marcel
16 15 Kina
17 16 Shavonne
18 17 Shavon
19 18 Lauralee
20 19 Loreta
21 20 Teresa
22 21 Belinda
23 22 Holly
24 23 Many
25 24 Libbie
26 25 Lester
27 26 Marvel
28 27 Angelyn
29 28 Francesca
30 29 Garth
=  Sheetl v

3 NYBE ) 47% B 2:51

5 2

Cc

Last Name
Abril
Hashimoto
Gent
Hanner
Magwood
Brumm
Hurn
Melgar
Weiland
Winward
Bouska
Unknow
Ascencio
Zabriskie
Hazelton
Pia

Benito
Perrine
Curren
Strawn
Partain
Eudy
Cuccia
Dalby
Prothro
Hail

Vong
Beaudreau
Gangi

5. Upload the modified file to FileCloud.

Previewing and editing other file types

o
=t

D

Gender
Female
Female
Male

Female
Female
Male

Female
Female
Female
Female
Female
Male

Female
Male

Female
Female
Female
Female
Female
Female
Female
Female
Female
Female
Male

Female
Female
Female
Male

How do | open other file types for preview or edit?

Coun|
Uniteq
Great
Franc]
Unite

Unite

Unite:

Great
Uniteq
Unite

Great,
Great
Franc]
Great
Great
Great
Franc]
Franc]
Great
Franc]
Franc]
Unite

Uniteq
Great
Franc]
Franc]
Great
Uniteq
Franc]
Uniteq

FileCloud Server Version 23.232 Mobile User Guide

File types other than .pdf, .txt, and Office file types may be opened from FileCloud into a third-party application to edit,
but they are actually being downloaded, and the edits are not automatically saved in FileCloud. To add the edits to your
FileCloud copy of the file, you must manually upload the edited copy of the file into FileCloud.

1. Open the FileCloud app, and navigate to the file that you want to edit.

Android
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2. Tap the more (three dot) icon to the right of the file.

& & A mM - BRI 37% m 3:33

— @@ FiLecLoud Q

4 > My Files >

DI19~-20 :

D Size + Y Filter items... H-H

m d4afeaba-3d1...900ac.docx

2.51 MB - May 26, 2020 8:18 AM

ﬁ IMG_20210811.1...710_HDR~3.jpg
1.08 MB - Aug 31, 2021 6:01 PM

errorCodes.txt
50 KB - Mar 09, 2021 10:50 AM

PagesWithChars.txt
1KB - Feb 11, 2022 10:14 AM

sse

Clients.txt
52 B - Apr 04, 2022 9:25 AM

A list of options opens.

'
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3. Tap Open with.

& & 0 MM - PRS0 37% & 3:33

. IMG_20210811.140409710_

B HDR~3jpg

Open with...
Download
Share

Add to Starred

EVED I N (CR N

Send...

Copy

T Move
@[ Delete

D Rename

4 Send for approval

E> Apply color tag
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The screen displays apps available for opening the file either for viewing or editing:
Iﬁl c% D- o] M *m? Ll 31% - 4:05

Open with...
. Canon
Photos PixIr PRINT

4. Select one of the apps.

The file is downloaded from FileCloud and opened in the app.

After you edit and save the file, the changes are not saved to FileCloud.
5. Open FileCloud again and upload the edited file.

Share a File on Android

The following options are available for sharing:

« Allow anyone with link (Public Share). No FileCloud account required.

« Anyone anyone with link and a password (Protected Public Share). No FileCloud account required.

« Allow selected users or groups (Private share). FileCloud account required. The shared files will appear in
the Shared with Me folder.

« If thefile is available for viewing in the Secure Web Viewer: Allow anyone with Secure Web Viewer link and a
password. No FileCloud account required.
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In addition, itis possible to control the access to the shared resource with read, write, or share permissions.
You can use the FileCloud app to share files on your mobile device with others. You can:

« Create a direct link to the file. This link can be sent via email to anyone who needs access to that resource.
« Make the share private and let FileCloud notify the users who you add to the share.

To share afile:

1. Open the FileCloud App.
2. Navigate to the file you want to share.
3. Tap the more (three dot) icon next to the file or folder.

E g FILECLOUD Q
a
My Files :
Size a v Filter items... 258
Requests .
26-04-2023 10:41 PM :

m Registration Form.docx

12 KB - 10-03-2021 10:46 PM

sse

m Insurance Policy 1.docx

25 KB - 29-05-2020 10:56 PM

= certificate of deposit .
34 KB - 04-04-2023 12:50 AM :
B certificate of deposit.xlsx .

34 KB - 29-05-2020 10:55 PM :

m Annuity template.docx

57 KB - 23-05-2022 6:04 PM o

—] Partl.dwg
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4. Tap Share.
OMIMEoRR 109

m Registration Form.docx

12 KB - 10-03-2021 10:46 PM

Open with...
Download
Share -

Add to Starred

T NN

Send...

O

Copy

) Move

&

Delete

=D Rename

Send for approval

4l
E> Apply color tag
®

Details

25% & 11:56

FileCloud Server Version 23.232 Mobile User Guide

The file is automatically shared publicly, and a screen for accessing share options and copying/sending the share

Android
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link opens.
OMIMIBOR Q9 1 27% B 11:58

X Share "Registration Form.docx" Remove

Your share has been created!

Share Link
oG
Maodify Link
& This share is Public
Anyone with link can view Change

Share Options

To copy the share link:

To copy the file share link:
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1. Tapthe Copyicon.
OMIMIBOR Q9 1 27% B 11:58

X Share "Registration Form.docx" Remove

Your share has been created!

Share Link
&

Modify Link /

& This share is Public
Anyone with link can view Change

Share Options

The screen displays the message Link copied to clipboard.

2. Paste the link into an email or text message and send it.

To share the share link:

To share the file share link:

Android

FileCloud Server Version 23.232 Mobile User Guide
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1. Tap the Shareicon.
OMIMIBOR Q9 1 27% B 11:58

X Share "Registration Form.docx" Remove

Your share has been created!

Share Link

Modify Link /

& This share is Public
Anyone with link can view Change

Share Options

A Share with screen pops up.
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2. Choose an app and share the link.
OMIMEBOR 2 Q %\ 41% & 12:10

] Share with Gmail

JUSTONCE  ALWAYS

Use a different app

ﬁ FileCloud

To add a password to a public share:

To add a password to a public share:
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1. Tap Share Options.
OMIMIBOR Q9 1 27% B 11:58

X Share "Registration Form.docx" Remove

Your share has been created!

Share Link

Modify Link

& This share is Public

Anyone with link can view / Change

Share Options

Android 334



2.

Android

OMIMEIBOR

X Share "Registration Form.docx"

Share Link

Modify Link

Shared File

fiennifer/Re

Share Options

Share Name

XGCORGAAGNFidiDe

Expires

Never

Max number of downloads

Send Email Notifications

Yes

Sharing Permissions:

A anyone with link

In Sharing Permissions, tap Edit.

199

Share History

50% m 12:17

Remove

Edit

Edit

Edit

Edit

FileCloud Server Version 23.232 Mobile User Guide
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3. Select Allow anyone with link and password, and tap Save.

3 9 100% W 7:00

Change sharing permissions

@ Allow anyone with link
O Allow anyone with link and password

O Allow selected users or groups

O Allow anyone with Secure Web Viewer
link and password

This is a beta feature

Cancel Save

FileCloud Server Version 23.232 Mobile User Guide

Allow anyone with link and password replaces Allow anyone with link.
Note: If the option Allow anyone with Secure Web Viewer link and a password appears, the file is available for
viewing in the Secure Web Viewer, which protects files with digital rights management (DRM) features. See Using

Android
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Android

the Secure Web Viewer for help with this option.

OMIMEBOR 3O % i 51% m 1218
X Share "Registration Form.docx" Remove

% O
Modify Link

Shared File

Share Options Share History

Share Name

Edit
xGCORBA4GNFi4iD
Expires
" Edit
Max number of downloads i
. Edit

10 downloads so

Send Email Notifications

Yes .

Sharing Permissions:

Al

Edit

anyone with link and

View

Download

Password:

FileCloud Server Version 23.232 Mobile User Guide
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4. Scroll down to see afilled password field. Use the existing password, or enter another one, and then click Save.
OMIMEIM®OB 3O 9\ 51% w 12:18

X  Share "Registration Form.docx" Remove

GG S

ifer/Registration Form.docx

Share Options Share History
Share Name .
; Edit
XGCORGA4GNFidiDe
Expires
3 Edit

Max number of downloads 3
= Edit

(0 downloads so far)

Send Email Notifications

Yes .

Sharing Permissions:

Allow anyone N link and p Edit
View
Download
Password:
@ Save

Users must now enter the password to access the share from the link.
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To change share options:

The options (optional settings) for a share are listed under Share Options.
OPMIMEBOR 3 Q© ¥\ 50% i 12:17

X Share "Registration Form.docx" Remove
Share Link
% O
Modify Link
Shared File
f/jennifer/Registration Form.docx
Share Options Share History
Share Name 3
Edit
xGCOR6AAGNFidiDe
Expires
P Edit

Never

Max number of downloads 1
Edit

7

|0 downloads so far)

Send Email Notifications

Sharing Permissions:
Allow anyone with link Edit

For information on setting share options, see:

« Public Share Options for Files
« Private Share Options for Files

To change the permissions on a public share:
The permissions for a public share are listed under Sharing Permissions. The default permission is View and

download, but you may change it to View Only.

To change the permissions on a public share:
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1. Tap Share Options.

3 @ 9.4l 100% B 7:00

X  Share "Registration Form.docx" Remove

Your share has been created!

Share Link

Modify Link

& This share is Public
Anyone with link can view Change

Share Options

Android 340
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Under Sharing Permissions, both View and Download are checked.

Modify Link

Shared File

Share Options

X Share "Registration Form.docx"

Share Name

Kyt H)9K4mbSIJ

Expires

Send Email Notifications

Sharing Permissions:

View

Download

3 © 9. 4 100% @ 7:00
Al

Remove

< O

Share History

Edit

Edit

Edit

Edit
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2. Uncheck Download.

Android

3 © 9. 4 100% @ 7:00

X Share "Registration Form.docx"

Modify Link

Shared File

Share Options

Share Name

Kyt H)9K4mbSIJ

Expires

Send Email Notifications

Sharing Permissions:

View

[] pownload

Remove

< O

Share History

Edit

Edit

Edit

Edit

FileCloud Server Version 23.232 Mobile User Guide
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To make a share private:

1. Tap Share Options.

3 @ 9.4l 100% @ 7:00

X  Share "Registration Form.docx" Remove

Your share has been created!

Share Link
S
Modify Link
& This share is Public
Anyone with link can view Change

Share Options

Android 343



2. Under Sharing Permissions, click Edit.

Android

Modify Link

Shared File

Share Options

X Share "Registration Form.docx"

Share Name

Kyt H)9K4mbSIJ

Expires

Send Email Notifications

Sharing Permissions:

View

Download

3 © 9. 4 100% @ 7:00
Al

Remove

< O

Share History

Edit

Edit

Edit

Edit

FileCloud Server Version 23.232 Mobile User Guide
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3. Choose Allow selected users or groups, and tap Save.

Android

3 9 100% W 7:00

Change sharing permissions

@ Allow anyone with link
O Allow anyone with link and password

O Allow selected users or groups

O Allow anyone with Secure Web Viewer
link and password

This is a beta feature

Cancel Save

FileCloud Server Version 23.232 Mobile User Guide
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Allow selected users or groups replaces Allow anyone with link, and Users and Groups tabs appear below it.

2 Q@ W 100% @ 7:00

~
L

(O downloads so far)

Send Email Notifications

Yes

Sharing Permissions:

Allow selected users or groups

Users Groups

X Share "Registration Form.docx" Remove
9
Modify Link
Shared File
fiennifer/Registration Form.docx
Share Options Share History
Share Name .
- Edit
KySYYCA09K4AmbSIJ
Expires
B P Edit
Never
Max number of downloads "
Edit

Edit

Now, follow one of the procedures below to add a user or a group to the private share.

To add users to a private share:

After you choose Allow selected users or groups, Users and Groups tabs appear.

To add a user to a private share:

Android
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1. Tap Invite Users.

2.

X Share "Registration Form.docx"

Modify Link

Shared File

fiennifer/Registration Form.docx

Share Options

Share Name

Ky5YYCA09K4mbSIJ

Expires

Never

Max number of downloads
5
“

(O downloads so far)

Send Email Notifications

Yes

Sharing Permissions:

Allow selected users or groups

Users

2 Q@ W 100% @ 7:00

Remove

< O

Share History

Groups

Edit

Edit

Edit

Edit

3. Add any number of users.

4.

Android

In the Invite users to this share popup, enter a user's email address or account name, and tap the name to add

FileCloud Server Version 23.232 Mobile User Guide

If the user you enter does not have an account, a message informs you whether or not, depending on your
system settings, a new account will automatically be created for the user.

Uncheck Send email if you do not want to send users an email informing them about the share.
Click Edit across from Send email to customize the email sent to users.
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5. Once you have finished adding users, tap Add Users to this Share.
3@ 9 100% @ 7:00

X Invite users to this share

Enter emails or accounts to add

L!scl name or email address

No users

Invited Users

e jessica
jessica@example.com

Send email

Add Users tﬁ this Share

° = ©oF

i R e
q w e r

| ey

4

aflse el

< F21 G el B RDD Bl il &)

©

The users are added to the share:
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3@ W 100% @ 7:00

X  Share "Registration Form.docx" Remove
Share Link

o
Modify Link
Shared File
[/jennifer/Registration Form.docx

Share Options Share History
Share Name .
Edit

KySYYCA09K4mbSIJ

Expires
E Edit
Never
Send Email Notifications
Sharing Permissions:
Allow selected users or groups Edit

Users (1) Groups

e

jessica@example.com
@ &

To change a user's private share permissions:

Edit X

When you privately share a file with a user, the user's permissions for the file are shown in icons below the username or
email. By default, the user has view and download permissions for the file.

You can also give the user upload and share permissions, and if it is allowed in your system, sync permission. Other
settings in FileCloud affect which permissions are available.

To change the user's permissions for the file:
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1. Across from the user's name or email, tap Edit.

Android

3@ 9 100% @ 7:00

X Share "Registration Form.docx" Remove

Share Link

o U
Modify Link

Shared File

fiennifer/Registration Form.docx

Share Options Share History

Share Name

. . Edit
KySYYCAo9KAmbSIJ
Expires Edn
i
Never

Send Email Notifications

Sharing Permissions:

Allow selected users or groups Edit
Users (1) Groups
[ mvieuses
.
.
™, jessica@example.com ’
e il Edit X
-w @ A._'Izl

A popup shows the available permissions.

FileCloud Server Version 23.232 Mobile User Guide
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2. Check or uncheck permissions.

Android

X Edit permissions

jessica@example.com

\ Download

Upload
\ Share

O

O

X-A 4

100% @ 7:00

FileCloud Server Version 23.232 Mobile User Guide
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3. Close the Edit permissions box.
The changes appear in the permissions icons.

3@ W 100% @ 7:00

X Share "Registration Form.docx" Remove

Share Link
Modify Link

Shared File

fiennifer

on Form.docx

Share Options Share History

Share Name

2 . - Edit
KySYYCA09K4mbSIJ
Expires

i Edit
Never
Send Email Notifications
Sharing Permissions:
Allow selected users or groups Edit

Users (1) Groups

jessica@example.com

Edit
®8 L% %

FileCloud Server Version 23.232 Mobile User Guide

Note: Checking Share permission gives the group both upload and share permissions for the file.

To add groups to a private share:

After you choose Allow selected users or groups, Users and Groups tabs appear.

To add

Android

a group to a private share:
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1. Tap the Groups tab and then tap Add Groups.

Android

3 @ %9 100% @ 7:00

X Share "Registration Form.docx" Remove
Share Link

% O
Modify Link

Shared File

/iennifer/Registration Form.docx

Share Options Share History

Share Name 2
Edit
KySYYCAo9K4AmbSIJ
Expires
P Edit
Never

Send Email Notifications

Yes .

Sharing Permissions:

Allow selected users or groups : Edit

Users (1) Groups

Add Groups

No entries

FileCloud Server Version 23.232 Mobile User Guide
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2. Tap a group that you want to add to the share.

Android

3@ ¥ 100% @ 7:00

X Add group

EVERYONE
(:) EVERYONE group includes all users.

Group 1

Group 41

Human Resources Group

SHARE

Support

FileCloud Server Version 23.232 Mobile User Guide
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The group is added to the share:
3@ W 100% @ 7:00

X Share "Registration Form.docx" Remove
Share Link
o
Modity LInK
Shared File
fiennifer/Registration Form.docx
Share Options Share History

Share Name ;

) Edit
Ky5YYCA09K4mbSIlJ
Expires
. Edit
Never
Send Email Notifications
Yes .
Sharing Permissions:
Allow selected users or groups Edit

Users (1) Groups (1)
Add Groups
1
Group Edit X
@ &

3. Add any number of the groups to the share.

To change a group's private share permissions.

When you privately share a file with a group, the group's permissions for the file are shown in icons below the group
name. By default, the members of the group have view and download permissions for the file.

You can also give the group upload and share permission, and if it is allowed in your system, sync permission. Note that
other settings in FileCloud affect which permissions are available.

To change the group's permissions for the file:
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1. Across from the group, tap Edit.

Android

2 Q@ W 100% @ 7:00

Share Link

Modity Link

Shared File

/jennifer/Registration Form.docx

Share Options Share History

Share Name

Ky5YYCA09K4AmbSIJ

Expires
Never

Send Email Notifications

Yes

Sharing Permissions:

Allow selected users or groups

Users (1) Groups (1)

X Share "Registration Form.docx" Remove

< O

Edit

Edit

Edit

Group 1

| & Edit
w @ 4

A popup shows the available permissions.

Add Groups

X

FileCloud Server Version 23.232 Mobile User Guide
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3@ W 100% @ 7:00

X Edit permissions

e Group 1

Download
[] upload
[] share

O

O
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2. Check or uncheck permissions:

3@ 9 100% @ 7:00

X Edit permissions

e Group 1

Download
Upload
Share

O

O

Android 358



3. Close the Edit permissions box.
The changes appear in the permissions icons.
3@ W 100% @ 7:00

X Share "Registration Form.docx" Remove
o

Modify Link

Shared File

/jennifer/Registration Form.docx

Share Options

Share Name

Ky5YYCA09K4mbSIJ

Expires

Never

Send Email Notifications

Yes

Sharing Permissions:

Allow selected users or groups

Users (1)

Share History

Edit

Edit

Edit

Groups (1)

Add Groups

Edit X

FileCloud Server Version 23.232 Mobile User Guide

Note: Checking Share permission gives the group both upload and share permissions for the file.
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To remove a user or group from a share

To remove a group or user from a share, tap the x next to it:
3@ 9 100% @ 7:00

X Share "Registration Form.docx" Remove

Share Link

% O
Modify Link

Shared File

fiennifer/Registration Form.docx

Share Options Share History

Share Name A
Edit

Ky5YYCAo9KAmbSIJ

Expires
g Edit

Never

Send Email Notifications

Sharing Permissions:

Allow selected users or groups Edit

Users (1) Groups

| mvieuses
-
-
jessica@example.com
@ &

Edit X

To remove a share:
You can remove a share of a file if you have created the share.

1. Open theFileCloud app.
2. Navigate to the file whose share you want to remove.
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3. Tap the more (three dot) icon next to the file or folder.
10W%

g FILECLOUD

Android

a >

My Files

Size a v Filter items...

Requests

26-04-2023 10:41 PM

Registration Form.docx

12 KB - 10-03-2021 10:46 PM

Insurance Policy 1.docx

(B -29-05-2020 10:56 PM

certificate of deposit

34 KB - 04-04-2023 12:50 AM

certificate of deposit.xlsx
34 KB - 29-05-2020 10:55 PM

Annuity template.docx
57 KB - 23- 22 6:04 PM

Partl.dwg

100% @ 7:00

Q

oo

e

wee

.

FileCloud Server Version 23.232 Mobile User Guide
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4. Tap Share.

XA 4

m Registration Form.docx

12 KB - 10-03-202110:46 PM

Open with...

Download

Kt

&
BT
7% Add to Starred
o>

Send...

Copy

) Move

]E Delete

=D Rename

Send for approval

4l
E> Apply color tag
®

Details

The share details open.

Android

100% @ 7:00

FileCloud Server Version 23.232 Mobile User Guide
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5. Tap Remove.
2 © 9 100% @ 7:00

X Share "Registration Form.docx" Remove
Share Link

g
Modify Link
Shared File

/jennifer/Registration Form.docx

Share Options Share History

Share Name .
Edit

KySYYCA09K4mbSIJ

Expires ]
Edit
Never

Send Email Notifications

Sharing Permissions:

Edit
Allow selected users or groups
Users (1) Groups (1)
L nvevses R
F o y n
\m@, jessica@example.com Edit X

The share is removed. Users who were given access to the share can no longer view it in their Shared with me
files or access it through the share link.

To share folders on Android, see Share a Folder on Android.

For more detailed information about file and folder shares, see Sharing Files and Folders.

Share a Folder on Android

A folder can be shared with:

« Allow anyone with link (Public Share). No FileCloud account required.

« Anyone anyone with link and a password (Protected Public Share). No FileCloud account required.

+ Allow selected users or groups (Private share). FileCloud account required. The shared folder appears in the
Shared with Me folder.
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In addition, itis possible to control the access to the shared resource with read, write, or share permissions.
You can use the FileCloud app to share folders on your mobile device with others. You can:

« Create a direct link to the folder. This link can be sent via email to anyone who needs access to that resource.
« Make the share private, and let FileCloud notify the users who you add to the share.

To share a folder:

1. Open the FileCloud App.

2. Navigate to the file you want to share.

3. Tap the more (three dot) icon next to the file or folder.
3@ W 100% @ 7:00

= @@ FiLecLou Q
a>

My Files 3

Size o ¥ Filter items... L

- Info Sheets ™.

26-04-2023 10:41 PM s

m Registration Form.docx .

12 KB - 10-03-202110:46 PM

m Insurance Policy 1.docx

25 KB - 29-05-2020 10:56 PM

5 certificate of deposit
34 KB - 04-04-2023 12:50 AM

m certificate of deposit.xlsx .

34 KB - 29-05-2020 10:55 PM

m Annuity template.docx

:
57 KB - 23-05-2022 6:04 PM o

= Partl.dwg .
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4. Tap Share.

- Info Sheets
26-04-2023 10:41 PM

Share -—

Add to Starred

=

o)

Available offline

Download folder files

> B

Upload to folder

Copy

Move

= ¢ D

Delete

D Rename

@ Apply color tag
@

Details

30®

100% @ 7:00

FileCloud Server Version 23.232 Mobile User Guide

The folder is automatically shared publicly, and a screen for accessing share options and copying/sending the

Android
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share link opens.

2 @ ¥ 100% @ 7:00

X Share "Info Sheets" Remove

Your share has been created!

Share Link
S
Modify Link
& This share is Public
Anyone with link can view Change
Share Options

To copy the share link:
To copy the file share link:
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1. Tapthe Copyicon.

2 @ ¥ 100% @ 7:00

X Share "Info Sheets" Remove

Your share has been created!

Share Link

Modify Link /
& This share is Public

Anyone with link can view Change

Share Options

The screen displays the message Link copied to clipboard.
2. Paste the link into an email or text message and send it.

To share the share link:

To share the file share link:
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1. Tap the Shareicon.

2 @ ¥ 100% @ 7:00

X Share "Info Sheets" Remove

Your share has been created!

Share Link
g
Modify Link
& This share is Public
Anyone with link can view Change
Share Options

A Share with screen pops up.
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2. Choose an app and share the link.
Q@ 9 100% @ 7:00

] Share with Gmail

JUST ONCE  ALWAYS

Use a different app

ﬁ FileCloud

To change the permissions on a public share

For public folder sharing, the following options are available.

Permission Effect

View + Download (default) Users can browse existing files and download files.

View + Download + Upload Users can browse existing files, download files and upload files to
the folder.

View + Upload Users can browse existing files, preview files (not download) and

upload files to the folder.
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Permission Effect

View Only Users can only browse existing files, and preview files (not
download).

Upload Only Users cannot browse existing files, but only upload files. It is like an

upload only FTP folder.
It is also possible to create a web form to embed in other sites.

To change the permissions on a public share for a folder:

1. Tap Share Options.

2@ 100% @ 7:00

X Share "Info Sheets" Remove

Your share has been created!

Share Link
%S
Modify Link
& This share is Public
Anyone with link can view Change
Share Options

The share screen expands, and Sharing Permissions appears at the bottom. By default, the share has View and

Android 370



Download permissions.

X  Share "Info Sheets"

Share Link

Modify Link

Shared Folder

/iennifer/Info Sheets

Share Options

Android

Share Name

ToHNgYJuBjK73M2X

Expires

Send Email Notifications

Yes

Sharing Permissions:
Allow anyone with link
View

Download

[] upload

2 @ ¥ 100% @ 7:00

Remove

Share History

Edit

Edit

Edit

FileCloud Server Version 23.232 Mobile User Guide
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2. Check or uncheck permissions.
Your changes are saved.

3 @ W 100% @ 7:00

X  Share "Info Sheets" Remove
Q
Modify Link

Shared Folder

/jennifer/Info Sheets

Share Options Share History
Share Name i
L Edit
1oHNgYJu6ijl
Expires
i ‘ Edit
Never
Upload Size Limit (MB) .
Fine Edit
uniimitea
Send Email Notifications
Yes .
Sharing Permissions: z
e Edit

Allow anyone with link

View
Download

Upload

To add a password to a public share:

To add a password to a public share:

Android

FileCloud Server Version 23.232 Mobile User Guide

372



FileCloud Server Version 23.232 Mobile User Guide

1. Under Sharing Permissions, tap Edit across from Allow anyone with link.

Android

X  Share "Info Sheets"

Modify Link

Shared Folder

/[jennifer/Info Sheets

Share Options
Share Name
10HNgYJuBjK73M2X
Expires

Upload Size Limit (MB)

Unlimited

Send Email Notifications

Yes

Sharing Permissions:

Allow anyone with link
View
Download

Upload

3 @ W 100% @ 7:00

Remove

% O

Share History

Edit

Edit

Edit

Edit

The options Allow anyone with link, Allow anyone with link and a password, and Allow selected users or
groups appear.
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2. Tap Allow anyone with link and a password.

3 @ W 100% @ 7:00

Change Sharing Permissions

O Allow anyone with link

&

@ Allow anyone with link and password

O Allow selected users or groups

Cancel Save

3. Tap Save.
Allow anyone with link and password now appears under Sharing permissions, and a Password box with a

password entered appears at the bottom of the screen.

Android

FileCloud Server Version 23.232 Mobile User Guide
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4. Either keep the existing password or enter a new one and tap Save.

Share Options

X  Share "Info Sheets"

Share Name

1ToHNgYJuBjK73M2X

Expires

Upload Size Limit (MB)
Unlimited

Send Email Notifications

Yes

Sharing Permissions:

View
Download

Upload

. Password:

Allow anyone with link and pe

3 @ W 100% @ 7:00

Remove

Share History

Edit

Edit

Edit

Edit

@ Save

Android

FileCloud Server Version 23.232 Mobile User Guide
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To change folder share options:

The options (optional settings) for a share are listed under Share Options:
3Q© % 100% @ 7:00

X Share "Info Sheets" Remove
Share Link
%
Modify Link
Shared Folder
/jennifer/Info Sheets
Share Options Share History

Share Name

B — Edit
1oHNgYJu6jK73M2X

Expires

N P Edit
Never

Send Email Notifications

&
Sharing Permissions: i
o _ Edit
Allow anyone with link

View

Download

D Upload

For information on setting share options, see:
Share Options for Public and Private Folders

To make a share private:

To change a public folder share to private:

Android

FileCloud Server Version 23.232 Mobile User Guide
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1. Under Sharing Permissions, click Edit.

Android

X  Share "Info Sheets"

Modify Link

Shared Folder

/[jennifer/Info Sheets

Share Options
Share Name
10HNgYJuBjK73M2X
Expires

Upload Size Limit (MB)

Unlimited

Send Email Notifications

Yes

Sharing Permissions:

Allow anyone with link
View
Download

Upload

3 @ W 100% @ 7:00

Remove

% O

Share History

Edit

Edit

Edit

Edit

The options Allow anyone with link, Allow anyone with link and a password, and Allow selected users or
groups appear.

FileCloud Server Version 23.232 Mobile User Guide
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2. Select Allow selected users or groups, and tap Save.

3 @ W 100% @ 7:00

Change Sharing Permissions

O Allow anyone with link

O Allow anyone with link and password

/

@ Allow selected users or groups

Cancel Save

FileCloud Server Version 23.232 Mobile User Guide

Now, under Sharing permissions, Allow selected users or groups appears along with tabs for Users and

Android
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Groups.

3 @ % 100% @ 7:00

X

Share "Info Sheets"

[nxfncmczy7pkfgea
Modify Link

Shared Folder

/iennifer/Info Sheets

Share Options

Never

Unlim

Send

Yes

Allow

Share Name
ToHNgYJuBjK73M2X

Expires

Upload Size Limit (MB)

ited

Email Notifications

Sharing Permissions:

cal
SElE

ted users or groups

Users

Remove

“o

Share History

Groups

Edit

Edit

Edit

Edit

Invite Users

No entries

FileCloud Server Version 23.232 Mobile User Guide

Now, follow one of the procedures below to add a user or a group to the private share.

To add users to a private share:

After you choose Allow selected users or groups, Users and Groups tabs appear.

To add a user to a private share:

Android
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1. Tap Invite users.

3 @ % 100% @ 7:00

X  Share "Info Sheets"

[nxfncmczy7pkfgea
Modify Link

Shared Folder

/iennifer/Info Sheets

Share Options

Share Name
ToHNgYJuBjK73M2X

Expires
Never

Upload Size Limit (MB)
Unlimited

Send Email Notifications

Yes

Sharing Permissions:

Allow selected users or groups

Users

No entries

Remove

“o

Share History

Groups

Edit

Edit

Edit

Edit

Invite Users

FileCloud Server Version 23.232 Mobile User Guide

2. Enter a username or email that exists in your system, or enter a new user's email, and and tap Add Users to this

Android

Share.

If you enter a new user, FileCloud sends them an email with the share link and asks them to create a FileCloud

account to access the link.
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Android

3 @ % 100% @ 7:00

X Invite users to this share

Enter user's email or account

¥,
f
Invited Users
e jessica X
jessica@example.com
Send email "/ oudre cone.. Edit
S€ i T ap Add

Users to this Share ﬁ:@”

Add Users to this Share

jes
4

[ R
qw e r

al B51 Ed BN B BR

S R E RN &

@)

The user is added to the share.

FileCloud Server Version 23.232 Mobile User Guide
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3 @ % 100% @ 7:00

X  Share "Info Sheets" Remove

Shared Folder

/iennifer/Info Sheets

Share Options Share History

Share Name .
- Edit
ToHNgYJuBjK73M2X
Expires
) P Edit
Nevel
Upload Size Limit (MB) B
Edit

Unlimited

Send Email Notifications

Yes .

Sharing Permissions:

Edit
Allow selected users or groups
Users (1) Groups
s
" @ ;
Iz y jessica@example.com Edit X
@ &

To change a user's private share permissions:

FileCloud Server Version 23.232 Mobile User Guide

When you privately share a folder with a user, the user's permissions for the folder are shown in icons below the
username or email. By default, the user has view and download permissions for the folder.
You can also give the user upload and share permissions, and if it is allowed in your system, sync permission.

To change the user's permissions for the folder:

Android
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1. Tap Edit across from the user's name or email:
3 Q@9 100% A 7:00

X  Share "Info Sheets" Remove

Shared Folder

/iennifer/Info Sheets
Share Options Share History
Share Name .
- Edit
ToHNgYJuBjK73M2X
Expires
- Edit
Nevel
Upload Size Limit (MB) B
Edit

Unlimited

Send Email Notifications

Yes .

Sharing Permissions:

Edit
Allow selected users or groups
Users (1) Groups
s
=
a
Iﬁ'fﬁ‘? jessica@example.com Edit X
@ &
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A popup shows the available permissions.
3@ W 100% @ 7:00

> Edit permissions

jessica@example.com

Download
Upload
Share
Sync

Delete

Oo00008 8

Manage
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2. Check or uncheck permissions:

100% @ 7:00

X Edit permissions

jessica@example.com

Download

Upload ‘/
Share

Sync

Delete

o000

Manage

3. Close the Edit permissions box.
The changes appear in the permissions icons:
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3 @ W 100% @ 7:00

X  Share "Info Sheets" Remove

Shared Folder

/iennifer/Info Sheets
Share Options Share History
Share Name .
- Edit
ToHNgYJuBjK73M2X
Expires
- Edit
Nevel
Upload Size Limit (MB) B
Edit

Unlimited

Send Email Notifications

Yes .

Sharing Permissions:

Edit
Allow selected users or groups
Users (1) Groups
s
I“ffﬂ%f jessica@example.com Edit X
°s 8

Note: Checking Share permission gives the user both upload and share permissions for the folder.
To add groups to a private share:

To add a group to a private share:

1. Tap the Groups tab.
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2. Tap Add group.

Android

3 @ W 100% @ 7:00

X  Share "Info Sheets"

/iennifer/l

Modify Link

Shared Folder

nfo Sheets

Share Options

Expires
Never

Unlimited

Yes

The groups that are available for you to add to the share appear.

Share Name

10HNgYJuBjK73M2X

Upload Size Limit (MB)

Send Email Notifications

Sharing Permissions:

Allow selected users or groups

Users (1)

Remove

Share History

Groups

Edit

Edit

Edit

Edit

No entries

Add Grbups

FileCloud Server Version 23.232 Mobile User Guide
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3. Tapagroup to add it to the share.
3@ W 100% @ 7:00

X Add group

EVERYONE
@ EVERYONE group includes all users.

Group 1

Group 41

Human Resources Group
SHARE

Support
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X  Share "Info Sheets"

Shared Folder
In

/iennife fo Sheets

Share Options

Share Name

ToHNgYJuBjK73M2X

Expires

Nevel

Upload Size Limit (MB)
Unlimited

Send Email Notifications

Yes

Sharing Permissions:

Allow selected users or groups

Users (1)

Add Groups

The group is added to the share:
3@ W 100% @ 7:00

Remove

Share History

Groups (1)

Edit

Edit

Edit

Edit

Edit

4. Add any number of the groups to the share.

X

To change a group's private share permissions.

FileCloud Server Version 23.232 Mobile User Guide

When you privately share a folder with a group, the group's permissions for the folder are shown in icons below the
group name. By default, the members of the group have view and download permissions for the folder.

You can also give the group upload and share permissions, and if it is allowed in your system, sync and delete
permissions.

To change the group's permissions for the folder:

Android
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1. Across from the group, tap Edit.

Android

X  Share "Info Sheets"

Shared Folder
/iennifer/Info Sheets

Share Options

Share Name
10HNgYJuBjK73M2X

Expires

Never

Upload Size Limit (MB)
Unlimited

Send Email Notifications
Yes

Sharing Permissions:

Allow selected users or groups

Users (1)

3 @ W 100% @ 7:00

Remove

Share History

Groups (1)

Edit

Edit

Edit

Edit

Add Groups

Group 41
@ &

Edit

X

FileCloud Server Version 23.232 Mobile User Guide
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A popup shows the available permissions:
3@ ¥ 100% @ 7:00

> Edit permissions

e Group 41

Download
Upload
Share
Sync

Delete

O0000N

Manage
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2. Check or uncheck permissions:

3 @ % 100% @ 7:00

> Edit permissions

e Group 41
v

Download

Upload <~
Share ="

Sync

Delete

O00O88 8

Manage

Note that if you check Share or Sync, Upload is automatically also checked.
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3. Close the Edit permissions box.
The changes to the permissions are saved.

3 @ % 100% @ 7:00

X  Share "Info Sheets" Remove

Shared Folder

[/iennifer/Info Sheets
Share Options Share History
Share Name .
- Edit
10HNgYJuBjK73M2X
Expires
- Edit
Never
Upload Size Limit (MB) B
Edit

Unlimited

Send Email Notifications

Yes .

Sharing Permissions:

Edit
Allow selected users or groups
Users (1) Groups (1)
Add Groups
Group 41 Edit X
®& &%

Android 393



To remove a user or group from a folder share:

To remove a group or user from a folder share, tap the x next to it:

2 @ W 100% @ 7:00

X Share "Info Sheets" Remove
Shared Folder
[/jennifer/Info Sheets
Share Options Share History
Share Name i
o Edit
ToHNgYJuBjK73M2X
Expires
) P Edit
Never
Upload Size Limit (MB) i
. Edit
Unlimited
Send Email Notifications
Yes .
Sharing Permissions: i
Edit
Allow selected users or groups
Users (1) Groups (1)
s
ﬁ”fﬁﬁ — 3
| o ”;r. | jessica@example.com Edit X
@& DL

To remove a folder share:
To remove a folder share:

1. Open the FileCloud app.

2. Navigate to the folder whose share you want to remove.

Android

FileCloud Server Version 23.232 Mobile User Guide
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3. Tap the more (three dot) icon next to the folder.

Android

I~

My Files

2@ W 100% @ 7:00
@@ FiLecLou Q

Size a ’ Filter items... FEH
Info Sheets .
26-04-2023 10:41 PM .
Registration Form.docx .
12 KB - 10-03-202110:46 PM ‘
Insurance Policy 1.docx .
25 KB - 29-05-2020 10:56 PM B
certificate of deposit .
34 KB - 04-04-2023 12:50 AM :
certificate of deposit.xlsx .
34 KB - 29-05-2020 10:55 PM *
Annuity template.docx .

57 KB - 23-05-2022 6:04 PM

2022

Partl.dwg .

FileCloud Server Version 23.232 Mobile User Guide
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4. Tap Share.

- Info Sheets
26-04-2023 10:41 PM

Share <

Add to Starred

=

o

Available offline

Download folder files

> B

Upload to folder

Copy

Move

= ¢ D

Delete

D Rename

® Apply color tag
@

Details

The share details open.

Android

30®

100% @ 7:00

FileCloud Server Version 23.232 Mobile User Guide
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5. Tap Remove.

3 @ W 100% @ 7:00

X  Share "Info Sheets" Remove

Shared Folder

[/iennifer/Info Sheets

Share Options Share History

Share Name
10HNgYJuBjK73M2X

Expires

Nevel

Upload Size Limit (MB)
Unlimited

Send Email Notifications

Yes

Sharing Permissions:

Allow selected users or groups

Users (1) Groups
I“ffﬂ%f jessica@example.com Edit
® 4 &

Edit

Edit

Edit

Edit

X

FileCloud Server Version 23.232 Mobile User Guide

The share is removed. Users who were given access to the share can no longer view it in their Shared with

me folder or access it through the share link.

To share files on Android, see Share a File on Android.

For more detailed information about file and folder shares, see Sharing Files and Folders.

Upload a File to the Server on Android

If you have stored or are editing a file on another app on your Android, and you want to save the file to

FileCloud, you can upload the file.

In the FileCloud App, you can choose a file from the following locations:

«+ Local storage on your Android device

«+ Cloud storage connected to Android device (for example, Google Drive)

Android
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@ TheFileCloud app uploads files and folders in background.
You can continue working while upload is in progress.

However, the FileCloud app must be in foreground and you should not switch to a different server until the
upload is completed.

To upload afile or folder:

There are a few different ways to upload a file or folder to FileCloud.

When you're working in FileCloud, the easiest method is clicking the ° that appears when you have a folder selected.

Preferred method: Upload a file by tapping the ° icon:

1. Login to the Android app, and navigate to the folder that you want to upload the file or folder to.
2. Click the plusicon.

3 NI HE= 4 100% @ 7:00
@ FiLeclou Q,

A > My Files >

Common files

Size a Y Filter items

Annuity template.docx

61KB - 21-12-2020 1:37 PM

UJ
o
ﬁ IMG_20220409_113918110.jpy

3.53 MB - 09-04-2022 6:39 AM
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Various options for adding

content pop up.

3 RIe Y 100% @ 7:00

Add content / \
u—ﬁ Y
E3
New Folder Media Files
™ ‘y
=
Take a picture Scan document ‘Write note

FileCloud Server Version 23.232 Mobile User Guide

3. Tap Media to upload media files stored on your Android, or tap Files to upload files or folders from your Android

Android

or from a remote location.

Upload images or videos stored on your Android

The Media option enables you to upload image or video files stored on your device into the folder in FileCloud.
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a. Tap Media.

You are prompted to choose Photos or Videos.
2 RIWYEE, 100% @ 7:00

Select a media type to upload

Y

Photos

b. If you choose Photos, the Pictures folder in your Android's File Manager opens; If you choose Videos,
the Videos folder in your Android's File Manager opens.
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c. Check the checkboxes for the files that you want to upload, and click the upload icon.
3 RIW .4 100% @ 7:00

=0 =il —l

Ot St st [ [T ree——

m..s|n¢

Upload files from local and remote locations

The Files option lets you upload files or folders from local or remote locations accessible from your Android.

a. TapFiles.
Initially, Android may open the last location accessed.
To access the location you're looking for, tap the menu icon in the upper-right corner.
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K EEENFKRKRR

2RI .l 100% @ 7:00

Camera ¥

Modified v

IMG_20220403_131527224.jpg
Apr 3 6.29 MB

IMG_20220403_131435154_HDR.jpg
Apr 3 542 MB

IMG_20220403_131418929_HDR.jpg
Apr3 6.45 MB

IMG_20220403_131308007_BURST004.jpg
Apr3 6.61 MB

IMG_20220403_131308007_BURST003.jpg
Apr3 6.62 MB

IMG_20220403_131308007_BURST002.jpg
Apr3 6.71 MB

IMG_20220403_131308007_BURST000_COV...
Apr 3 6.53 MB

IMG_20220403_131308007_BURST001.jpg
Apr3 6.79 MB

Locations that you can access from your Android device open. The locations may be both local and
remote.

FileCloud Server Version 23.232 Mobile User Guide
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b. Tap the location that you want to upload a file or folder from.
2RI . 100% @ 7:00

Open from

4 Downloads

& Drive

& Drive

ﬁ FileCloud (jennifer)

Drive

0 Contacts
[
&

Photos

File Manager

The screen displays the items in the location.
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c. Selectand upload a file or folder.
*RI® . 100% @ 7:00

My Drive

Choose an item /

20170417_132847_BurstO1.jpg

Madified Jun 28, 2017
849 BurstOljpg
70417 1331
fied Jun 26

20170417_133133.jpg

= Modified Jun 28, 2017

20170417_133134.jpg
Madified Jun 28, 2017

20170417_133140.jpg
Modified Jun 28, 2

20170417_134421jpg
Madified Jun 28, 2017

20170417_134422,jpg

fied Jun 28, 2017

Cancel

Pop-up notifications inform you when upload is in progress and when upload is complete.

Upload while in another app

On Android, when you are working in another app, you can remain in that app and save a file in FileCloud.

If you have opened an existing FileCloud file in an Office app for edit, and want to save your changes back to FileCloud,
see Previewing and Editing Your Files in Android.

For general instructions on uploading a file from another app to FileCloud, see Saving Files from Other Apps to

FileCloud.

Upload a file by tapping More > Upload

1. Open the FileCloud app.
2. Navigate to the folder where you want to save thefile.

Android

404



FileCloud Server Version 23.232 Mobile User Guide

3. Click the more (three dot) icon for the folder.

& L owe My B - PRIYSE 65% m 1:04

— @@ FiLecLowd Q

Name o 7 Filteritems... sas

DI 19-20
May 26, 2020 8:18 AM

. Datasheets s
Apr 04, 2022 11:23 AM #

sse

Media
Dec 02, 2021 9:28 AM

Thumbnails

Sep 15, 2021 9:29 AM

~  2022-01-05_11h59_48.png
L"‘ 364 B - Jan 05, 2022 11:00 AM
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4. In the options that open, choose Upload to folder.

L &owe My B - 3NIYEE 65% m 1:04

Bp 020

Share

%
ﬁ Add to Starred

= Available offline

Download folder files

&
@, Upload to folder

Copy
i) Move

[l Delete

D Rename

C>  Apply color tag

A default location either local to or remote from your Android device opens, for example, Recent (local files).
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5. Click the menu icon in the upper left corner to see other locations.
& & aM™ME - 3N T 74% @ 119

Recent HHo©

Modified v

saasforcovid.com — SaaS discounts...
1:15 PM 108 kB

E CHS transcript grades 9, 10, and 11 ...
Apr5 5.61 MB

Screenshot_20220405-170941.png
Apr5 229 kB

Screenshot_20220405-164003.png
Apr 5 122 kB

Screenshot_20220405-160533.png
Apr5 1.21 MB

¥
L]

Screenshot_20220405-160527.png
Apr5 141 kB

Android

FileCloud Server Version 23.232 Mobile User Guide

407



6.

Android

Tap the location you want to choose a file from.
& & aAME - 3N L 74% m 1119

Open from

Images <
Audio

@ Recent

i Downloads
F Drive
Drive
A
ﬁ FileCloud (jenniferp

Contacts

o O

Drive

FileCloud Server Version 23.232 Mobile User Guide
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7. Navigate to the file that you want to upload and tap it.
&£ &AM - FNe L 73% m 1:34

Camera Vv

IMG_20220... IMG_20220...
) 6.20 MB Apr 3 = 5.42 MB Apr 3

IMG_20220... IMG_20220...
e 6.45 MB Apr 3 el 6.61 MB Apr 3
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Pop-up notifications inform you when the file is being uploaded and when upload is complete.

rﬁ) FileCloud - 1 file * now v
Uploading file 1 out of 1

CANCEL PAUSE

R

D Size ¥ Y Filter items...

DI 19-20

May 26, 2020 8:18 AM

. Datasheets
Apr 04, 2022 11:23 AM
| [
Dec 02, 2021 9:28 AM
. Thumbnails
Sep 15, 2021 9:29 AM

viewtracker-vie...3-20-26-51.c

7.2 MB - Feb 23, 2022 2:27 PM

ese

ese

sse

oo

Restrictions on filenames and file extensions in FileCloud

Please note the following restrictions when uploading files to FileCloud:

« Files with the same name:

« If you upload a file with the same name and the same case as another file in the same folder, it overwrites

thefile.

« If you upload a file with the same name but a different case than another file in the same folder, you
cannot upload the file and the File Operations window displays a file name conflict message.
« If you upload files with the same name but different file extensions, like myfile.doc and myfile.docx,

they are treated as different files.

» FileCloud cannot upload files with leading spaces in the filename.

« By default, files with the extensions php, php5, phar, and phtml cannot be uploaded into FileCloud.

Android
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() ForAdmins

« To specify which file extensions may be uploaded into FileCloud, see Managing File Extensions and
Restricting File Extensions.
« Torestrict certain filenames from being uploaded into FileCloud, see Restricting File Names.

Create New Files and Folders in Android

While you are working in the FileCloud Android app, various methods are provided to you for creating new files and
folders.

To access one of these methods, tap the o icon:

« Add afolder

« Entertextand saveitas a.txtfile

+ Take a photo and saveit as a .jpg file

+ Scan afile and save it as a .pdf or .jpg file

Create New Folders in Android

While you are working in the FileCloud Android app, you can add a new folder to My Files or any of its sub-folders.

1. Goto My Files or navigate to a My Files sub-folder.

Android 411



2.

Android

Tap 'ﬂ

3N®. 100% W 7:00

- Internal documents
08-06-2022 2:00 PM
. backups
08-06-2022 2:01 PM

Add Content options open.

@ riLeclous

Q

FileCloud Server Version 23.232 Mobile User Guide
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3.

Android

Tap New Folder.

Add content

New Folder

Take a picture

A dialog box opens.

PN® . 100% W 7:00

et

Media

Y

—J

Scan
document

Write note

FileCloud Server Version 23.232 Mobile User Guide
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4. Enter a name for the new folder.

Android

N9 . 100% W 7:00

New Folder

Medical records

Cancel Create

records

all ol el B0 clil Wi
<

Z1 [ el Bva BB Bl || <)

FileCloud Server Version 23.232 Mobile User Guide
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5.

Tap Create.
The new folder appears in FileCloud.

2RI 9 . 100% W 7:00

= i@ FiLecLous Q

a

My Files :

D Size a | Y Filteritems... ==
- Internal documents
08-06-2022 2:00 PM
. Medical records
16-06-2022 2:59 PM
. backups
08-06-2022 2:01 PM

soe

see

aee

Create Text Files in Android

FileCloud Server Version 23.232 Mobile User Guide

While you are working in the FileCloud Android app, you can create a new text file.

1.

Android

Go to My Files or navigate to a My Files sub-folder.
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2. Tap @

Android

2N ® . 100% B 7:00

A >

My Files

@ riLeclous

|j Size a Y Filteritems...

DI 19-20

May 26, 2020 8:18 AM

backups
Apr 21, 2022 8:48 AM

Tips and Tricks.txt
50 B - Oct 01, 2021 8:12 AM

Sample Text File.txt

132 B - May 23, 2022 11:08 AM

README.md

309 B - Dec 02, 2021 9:28 AM

Add Content options open.

Q

'

FileCloud Server Version 23.232 Mobile User Guide
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3.

Android

Tap Write note.

Add content

New Folder

Take a picture

N9 . 100% W 7:00

Scan
document

Write note

FileCloud Server Version 23.232 Mobile User Guide

A New note dialog box opens. Enter a name for the file, and tap Create.
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PN® . 100% W 7:00

New note

Web page reminded /

/

Cancel Create

° reminder reminded
1 2 3 4 5 6
aN A EEN B BN Y
ol EE il N il i

< E 1 Ra B N e <)

The file opens.

FileCloud Server Version 23.232 Mobile User Guide
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4. Enter the text for the note, and tap the save icon.

PN® .4 100% W 7:00

X New note o [0

Add new images to landing page.

ke

< B el B BBl i e (%)

The note appears as a new text file in FileCloud.
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2R . 100% W 7:00

= @@ FiLEciou Q

a >

My Files :

. <7 e L1 1]

Size a ¥ Filter items... s=s

- DI 19-20 .
May 26, 2020 8:18 AM ‘

. backups .
Apr 21, 2022 8:48 AM .

Web page reminder.txt

31B - Jun 17, 2022 5:37 AM i
= Tips and Tricks.txt .
= 50 B - Oct 01, 2021 8:12 AM ¢
Sample Text File.txt A

132 B - May 23, 2022 11:08 AM

Scan a Document from Android

While you are working in the FileCloud Android app, you can use your phone to scan a document and add it to FileCloud
as a.pdfor.jpg file.

1. Goto My Files or navigate to a My Files sub-folder.
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2. Tap @
3N . 100% R 7:00

= @ riLeclous Q

A >

My Files :

|j Size a Y Filteritems... HH
DI 19-20 .

May 26, 2020 8:18 AM

. backups .
Apr 21, 2022 8:48 AM *

Web page reminder.txt

31B - Jun 17, 2022 5:37 AM °
Tips and Tricks.txt .
50 B - Oct 01, 2021 8:12 AM =
Sample Text File.txt A

132 B - May 23, 2022 11:08 AM

Add content options open.
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3. Tap Scan document.

Android

Add content

New Folder

Take a picture

A'scan screen opens.

PN® . 100% W 7:00

et

Media

Y

—J

Scan
document

Write note
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4. Position the document, and tap the Camera button to scan it.

Android

Backpack for laptap and boaks, wiraluss meaise for |4
Allowed), HOMI cabla, shawts far sl lang win b, m.m:r{.': 'f:':fJ:”.’.".H' Ml 1'; ’;Tﬂlilfl
m for desk, holder far pans and panclls an dash, PRallE Ehpaad i, ..|:L'||‘|“ﬂ||sﬂ| il
s refrigerator with freesar( I allawed ), minf misrawave | |f allawad) , b Rk ALEE
o off (ifallowed) small bax fan, lran( witamatlg shing ), Sl "th'al; Wil LA
!hmwh.lﬁ mattrass for twin, boly plilow It Il‘uualml A1 ehule gl awe mf' hl“l i
Baskat, K cup maching micrs wive contalars, PARSE latan | o oty et
storage gallon bags , sandwleh bags, pany i TR

TS g fap 5 WHYE
sy nake books, pens, e,

s NIV, v, v, gl Tl o6
tuters binsder with flller paper, yraph papar, wiloulatar, :Juw ;l!lﬂl Bl fiF

talls quartars for fai ¥ latindey Hatsrgsnt g
N Water wash, iy shaats, hingrs

Wlpes, all purposa elaanar s 6r pipse
g I frashene

AU Btter Jally, el mmat, ehaiss atl
Watar, salsa, guasaimole, 6 ey

deadarant, cologne, i fume, ]
AP, 1088 e e il
i flops, flasa sl

The screen displays the borders of your selection for you to adjust.
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5. Adjust the borders to include the text you want, and click the check button.
3N .4 100% B 7:00

6. To make adjustments to the image, use the edit buttons below the image.
7. Toscan another page, use the camera+ button below the image.
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8. Then tap the check button to save the scanned image.

PNW . 100% B 7:00

E;arim.lcfc for laptop and books, wireless mouse for
HOMI cable, sheets for 2l leng twin bed, camforter set fer x)
|v|—||— or desk, holder for pens anc pencils on desk, need|
mini refrigerator with fr ecwrl' if allawed ), mini microwave { ifa
shut off (if allowed) small box fam, It on{ automatle st
or memary fosm mattress for twin, body pillow 1f nee:
basket, K cup machlne ,mlcre wave contalners, paper
ndwich bags, par 4

feil , storage gallon bags ,; 5a .
= - ek stich

ghters, sharpies, tape, BIUE stick, =t i
pack pack (1@

suppiles for lass: note books, pens, pendls, hi
note pads, ruler, binder with filler paper, graph paper, calculator, draw string

quick trips)

I | & \pdry deters
Laundry bag or tall basket w/ han 5 ry, laundry
hot water wash/laundry liquid for cold water wash. dryer sheets, hangers |
- - naper LaWels,
- -5 pr pEper
Cleaning supplies: dust pan, broom, Clorox wipes, all purpose deanef, #E
leaning : t 2
Lysal spray, trash bags, Febreze spray, wall plug in freshener 3
' ’ 1 meat, chees2 shicks,
ncr w ¥
creamer

nut butter jelly, lu
:, cht.,Z"I"'S'EJ

bread, wraps, OJ, pea

Refrigerator items: milk,
fruit, salad items, case water, salsa

yogurts, mayo, dressing. - )
crant, coloENe: perfume, b \r"
raceptive products male
fiops, floss sticks,
hathroom toilet wel

gaihioom caddy: shampoe, conditicner, body wash, deod
combs, brushes, pads, tampons, £eT
bathrabe,

lotion, makLupbag,m-mcup,
thbrush, tooth paste, towels, wash clothes,
gel, Listerine, blow dryer, curler, stralghtener,

fiemale, oo
razors, mouse , spray, §
wipes, soft toilet paper (if needed) -
fed, bandaids, ceugh drops, tissues,

fl::-ldrru., cine, suda’
o ; rotein hars, protein powder,

suntan |otion, p
Gaturac:e, vomit bags, saltines, bug spray, sur
{shaker cup) ammenium AD, hydrocortisone
sweatshirts, sweatpants, pants, fesns, sccks, underwear, , world

{, Jacket
g I . girls dresses, blouses, sweaters, shorts, T

out clathes, belts, shoes, sandals, boots, sneakers,
shirts, Bathing sult, hats , scarves, glnves

Snack bucket: <kittles, candy, chocolate, crackers, cookias, goldfish, chips, tortilla chip
granoia bars, cereal, macand cheese cups, ramen soup cups, micra wave popcarn, k cups,
sugar, pudding cup ( non refrig.) cke in a mug

Editimage Scan another page

+
(O

A Save scan dialog box opens.
9. You may change the file name, If you have only scanned one page, you are prompted to choose to save it as a pdf
or jpg file; if you have scanned multiple pages, you can only save them as a pdf file.
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10. Click Confirm.
3IN® . 100% W 7:00

Save scan

Filename
{ Scan_2022_06_1711_011

(® PDF O Jre

Cancel Confirm

Pad
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The file is saved in FileCloud.

3N . 100% W 7:00

= My Files Q
L| Size o v Filter items...

FileCloud Onl...ataSheet.pdf

447 KB - May 27, 2022 2:01 PM

guide-to-geog-...-2020-2021.pdf

610 KB - Jan 16, 2022 3:06 PM

[_{ 3 viewtracker-vie...4-15-16-38.csv

. 1013 KB - Feb 24, 2022 9:16 AM

Scan_2022_06.1711_0112.pdf

1.01 MB - Jun 17, 2022 6:01 AM

. iiii IMG_20220418_145205439.jpg

3.1 MB - Apr 19, 2022 6:12 AM

FullSizeRender.MP4

3.62 MB - Feb 10, 2022 2:15 PM

Snap and Save a Picture in Android

T

see

aee
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While you are working in the FileCloud Android app, you can take a picture and add it to FileCloud as a .jpg file.

1. Goto My Files or navigate to a My Files sub-folder.

Android
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2. Tap @
3N . 100% R 7:00

= @ riLeclous Q
